
CITY OF LINCOLN 
REGULAR COMMITTEE OF THE WHOLE MEETING AGENPA 

TIJESDAY. JUNE 25. 2019 
CITY BALL COUNCIL CHAMBERS 

7:00PM 

1. Call to Order. 

2. Pledge of Allegiance. 

3. PubJic Participation. 

4. · Mayoral Appointments to the newly-created "City Employees/Management Insurance Advisory Committee": Mayor Seth 
Goodman, City Administrator Elimbeth Kavelman. City Clerk Peggy Bateman, Aldennen Kathy Hom, City FOIA 
Officer/ Accounts Payable Clerk Rachel Shew, City Street Operating Engineer Joseph Davis, City Police Officer Christy 
Fruge and Corporal Brian Clements, & City Fire Fighter James Cosby .. 

5. Mayoral Appointments to the Fifth Street Road Project Committee: Mayor Seth Goodman, City Administrator Elizabeth 
Kavelman, and City Aldermen Sam Downs and Tracy Welch. 

6. Mayoral Appoin1ments of Lincoln, IL Citizens to the Joint Review Board for the "City of Lincoln, Illinois 
Central Business District Conservative Area" (TIF District): Mayor Seth Goodman, City Admini.stratorfflF Administrator 
Eliz&beth Kavelman, City Building and .zoning Officer Wes Woodhall, Historic Preservation Representative James Wilmert, 
Lincoln Planning Commission Chair Dave Klug, Zoning Board of Appeals Representative Stephanie Benedict, and Theresa 
Schieffer, TIP District Business Owner. 

7. Approval of the City of Lincoln FOP Union Local Three-Year Labor Contract, 05.01.2019-0430.2022. 

8. Request to purchase a maintenance agreement for eight outdoor sirens at $2,600.00 per year, and the cost to replace and 
maintain three rusted and corroded sirens for $5, 137.00. Total cost .. $7,737.00. 

9. Request to Pennit the Old-Fashioned Children's Walking Parade on Thursday, July 4, 2019, beginning at 10:00 a.m., ftom 
Scully Park, traveling one block on McLean Street, turning left on Wyatt A venue, and proceeding to the Lincoln Park 
District Police escort and banicades are needed in the block of Decatur Street between Kickapoo and McLean Streets. 
Submitted by the Lincoln Park District. 

10. Bids Needed for City's Asbestos Removal at '227 N. Kickapoo S1reet. 

1 l. Adoption of the Street Department's new Drug and Alcohol Policy. 

12. Request to Permit Use of the City's 315 Eighth Street property to Host the "Balloons Over Route 66" Gathering Balloon 
Glow on August 24, 2019, from approximatel}'. 6:30-9:30 p.m., submitted by Alderman Tracy Welch on behalf of the group. 

13. Ardagh Group Sponsored Energy Project. 

14. City landscape facility rates. 

15. Abraham Lincoln Memorial Hospital's 1305 Woodlawn Road Annexation Petition. 

16. Proposed Committee Structures discussion. 

17. Announcements: 
a.) Fifth Street Road Project Meeting with Two Appointed Aldermen and Engineers, June 28, 2019, I 0:00 a.m. 

18. Executive Session pursuant to 2(c)l, Personnel, and 2(c)l 1, Possible or Potential Litigation. 

19. Adjournment 

20. Upcoming Meetings: 
Regular City Council Meeting: Monday, July 1, 2019 
Committees of the Whole (COW) Meeting: Tuesday, July 9, 2019 



'\~ 

I~ i i ~ i 1 ~ • • • I [tu:~ (JIU I ~I I ~ 
Ji r ':t; ~t ~1rrtr !!if !o·;~lt i1M ~ 

Ji '• ~ -i: ! ii~~ f JI· P.i 
. t s i _ o_ r • = ~ ~ 1- ~ -o 1 I l r liC 

Q ,, 
;.. 
!;iJ 

I .t ;: f r 1 ei I J f. J· 1 ; ( j· i J t p B i· lli '-f--> i ~ t i [lt r.1 ~, i . 1-=-ra t·· i II'~ 1111 

t~ ~ ·!n fa. 111. ·~ ·t,~iii~~ ~ 
11 ~ rt i [ !1 llt·1 ~Ui~ i~ 
11 " II' i I I ''tflrlrl ~ i' J· ~ ~ I· . J s ± (r; ~ 

I - -;I'" S, 

~~ 
~ 



CITY OF LINCOLN, ILLINOIS 
JOINT REVIEW BOARD 

2013.;001 

A RESOLUTION RECOMMENDING APPROVAL OF REDEVELOPMENT PLAN 
AND IMPLEMENTING ORDINANCES PERTAINING AN AREA'IN THE 

CITY OF LINCOLN, ILLINOIS TO BE KNOWN AS THE "CITY OF LIN(:OLN, 
ILLINOIS CENTRAL BUSINESS DISTRICT CONSERVATION A.REA• 

BE Fl' RESOLVED BY THE JOINT REVIEW BOARD OF. THE CRY OF LINCOLN, 
LOGAN COUNTY. ILLINOIS, AS FOLLOWS: 

WHEREAS, the City of Lincoln, Illinois, has convened a joint review board to 

consider adoption of Tax Increment Financing and approval of a Redevelopmmit Plan And 

Project and associated ordinances pertaining an area in the City of Lincoln, Illinojs to be 

known as the "City Of Lincoln, Illinois Cenual Business District Conservation Area•7 

WHEREASt the Jo.int Review Board has reviewed the public record, plBnDing 

documents and proposed ordinuwes approving the redevelopment plan and tax increment 

:fimmcing within the proposed Conservation Area defined therein, and in particular has 

reviewed the feasibility study and other material contained in the Redevelopment Plan . ' 

pcrtainina to the qualification of the subject area u a Comerwtion Arca 11nd the need for Tax 

Increment Financing within the Conservation Area, and finds, fo~ all the reasons set forth 

therein, that the area meets the objectives of the Act and 1hc plan requirements and ~JigjbiJity 
'• 

requirements set forth in Section 3 of the Tax Increment AlloCfltion Act; 

. NOW, THEREFORE, BE TI' RESOLVED BYTHEJOINr .REYJEW BOARD OF THE 
cm OF LINCOLN. ILLINOIS. AS FOLLOWS: 

SECTION 1: The preambles ~ereto are adopted as the findings and report of 

the Jo.int Review Board. 

SECTION2: The Joint Review Board recommends approval by the City 

Council of the City of Lincoln of1he Redevelopment Plan and Project for the City Of Lincoln, 
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Illinois Central Business District Conservation Area, and fUrthennore, recommends adoption 

of the ordinances implement.in& the Conservation Area, with the additional recommendation 

that any pioperty within the proposed Conservation Area, the owner of which requests to be 

removed therefrom in order to preserve Enterprise Zone tax abatements, be removed 

therefrom. 

SECTION3: This Resolution is effective immediately. 

The vote on the adoption of this Resolution was as follows: 

Ayes: M•· Mcinerney, Mr. Bagby, Mr. Ruben, Mr. Conzo. Mayor Snyder 

Nays:--------------­

Absent: Mr. Widmer, Ms. Ahillen 

- ~-·-~-----

Abstentions:_~-~·--~~--~-~~~--~~-~~~ 

Adopted this 20th day of February, 2013 

Poge2ofJ 



QSOLUTJO~ CERTIDCATE 

STATE OF ILLINOIS ) 
) SS. 

COUNTY OF LOGAN ) 

I, the undersigned, do hereby certify that I am the duly appointed Recording Seemary 

of the Joint Review Board of the City of Lincoln, Logan County, Illinois. 

J do fmther certify that the resolution attached hereto is a full, true, and exact copy of 

Resolution No. 2013-00Jadopted by the JointRcviewBoardofsaidCity on the February 20, 

2013, said Resolution being entitled: 

A RESOLUTION RECOMMENDING APPROVAL 01' REDEVELOPMENT PLAN 
AND IMPLEMENTING ORDINANCES PERTAINING AN AREA IN THE 

CITY OF LINCOLN, ILLINOIS TO BE KNOWN AS.THE "CITY or LINCOLN, 
ILLINOIS CENTRAL BUSINESS DISTRICT CONSERVATION AREA" 

~~ Reg Secretary 
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LABOR AGREEMENT 

BETWEEN 

CITY OF LINCOLN, ILLINOIS 

AND 

ILLINOIS FRATERNAL ORDER OF POLICE 

LABOR COUNCIL 

REP.RESENTING 
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ARTICLE 1-PREAMBLE 

This Agreement is entered into by and between the City of Lincoln, an Illinois Municipal 
Corporation (hereinafter refened to as the (Employer), and the Illinois Fraternal Order of Police 
Labor Council representing Lincoln City Lodge No. 208 (hereinafter referred to as the "Labor 
Council"). 

The pwpose of1his Agreement is to provide an orderly collective bargaining relationship 
between the Employer and the Labor Council representing the Employees in the bargaining unit, 
to make clear the basic t.enns upon which such relationship depends, to encomage and improve 
efficiency and productivity. It is the intent of both the Employer and the Labor Council to 
establish an Agreement covering rates of pay, hours of work, and other terms and conditions of 
employment for bargaining unit employees for the term of this Agreement, and to prevent as well 
as to adjust misunderstandings and grievances relating to the tenns and conditions set forth 
herein. 

In consideration of mutual promises, covenants and agreements contained herein, the 
parties hereto, by their duly authorized representatives and/or agents, do mutually covenant and 
agree as follows: 

1.1 Recognition 

The Employer hereby reco~s the Labor Council as the sole and exclusive collective 
bargaining representative for the pwpose of collective bargaining on any and all matters reJating 
to wages, hours and terms and conditions of employment of all officers in the bargaining unit. 
The bargaining unit shall include: 

All sworn peace officers in the rank of Patrolman, Corporal, and Sergeant in the Lincoln 
Police Department. 

Positions excluded from the above-described bargaining unit shall include: 

All sworn peace officers above the rank of Sergeant, and non-sworn personnel and any 
others excluded in the Illinois Public Relations Act, 1984, P.A. 83-1012; Sll..CS 315/l et seq. 

ARTICLE 2 -NON-DISCRIMINATION 
' 

2.1 Equal Employment Opportunity. 

The Employer will continue to provide equal employment opportunity for all officers and 
develop and apply equal employment practices. 

Z.2 Non-Discrimination 

The Employer, the Union and the officers agree that there will be no discrimination based 
on race, color, sex, religion or national origin or other statuses protected by federal and state law. 
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The Employer, the Union and the officers agree to comply with all applicable laws. Any such 
claims shall not be subject to the grievance and arbitration procedure herein but instead shall be 
processed through the appropriate federal or state agency. 

2.3 Union Activity 

The Employer and the Union agree that no employee shall be discriminated against, 
intimidated, restrained or coerced in the exercise of any rights granted by the 111inois Public 
Labor Relations Act (P.A. 83-1012), S ILCS 315/1 et seq. as amended on account of membership 
or non-membership in, or lawful activities on behalf of the Union. 

2.4 Use of Masculine Pronoun 

The use of the masculine pronoun in this or any other document is understood to be for 
clerical convenience only, and it is further llllderstood that 1he masculine pronoun includes the 
feminine pronmm as well. 

ARTICLE 3 -DUES DEDYCTION AND fAIR SHARE 

3.1 Dues Deduction 

Upon receipt of a written and signed authoriution form from an Fmployee, the Employer 
shall deduct the amount of Labor Council dues as set forth in such form and any authorized 
increase thereo~ and shall remit such deductions monthly to the Illinois Fraternal Order of Police 
Labor Council at the address designated by the Labor Council in accordance with the laws of the 
State of Illinois. The Labor Council shall advise the Employer of any increase in dues in wri~ 
at least thirty (30) days prior to its effective date. 

3.2 Dues 

With respect to any officer on whose behalf the Employer receives vnitten authorization 
form as provided for in Appendix A agreed upon by the Labor Council and the Employer, the 
Employer shall deduct from the wages of the officer the dues and/or financial obligation 
uniformly required and shall forward the full amount to the Labor Council by the tenth (10th) 
day of each month following the month in which the deductions are made. The amounts 
deducted shall be in accordance with the schedule to be submitted to the :Employer by the Labor 
Council. Authorization for such shall be inevocable unlc8s revoked by written notice to the 
Employer and the Labor Council during the fifteen (15) day work period prior to the expiration 
of this Agreement. 

The Employer will provide a copy of the Dues Deduction Fonn to all employees upon 
hiring. The Employer shall grant the Lodge/Labor Council an opportunity during the orientation 
of new employees to present the benefits of membership in the Lodge/Labor Council. This 
privilege is subject to being discontinued in the event that a labor organization other than the 
Labor Council should seek or claim to represent a majority of the employees in the bargaining 
lmit or should demand "equal time" at orientation. 
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3.3 Indemnification 

The Labor Council hereby indemnifies and agrees to hold the Employer hannless agwnst 
any and all claims, demands, suits or other fonns ofliahility that may arise out of or by reason of 
any proper action taken by the Employer for the pwpose of complying with this Article. 

ARTICLE 4 ·MANAGEMENT RIGHTS 

Except as specifica1ly limited by the express provisions of this Agreement. the Employer 
retains all traditional rights to manage and direct the affairs of the City of Lincoln and its Police 
Department in all of their various aspects and to manage and direct Employees, including but not 
limited to the following: 

To determine the mission of the Department and t.o set standards of service offered to the 
public: to plan, direet, control and determine all the operations and services of the Department; to 
supervise and direct the worldng forces; to assign and transfer Employees; to establish the 
qualifications for employment, determine the nmnber of Employees, and to employ Employees; 
to schedule and assign work; t.o establish work and productivity standards and from time to time, 
to change those standards; to assign overtime; to determine the methods, means, organization 
and number of personnel by which such operations and services shall be made or purchased; to 
make, alter and enforce various rules, regulations, orders and policies; to evaluate Employees; to 
discipline, suspend and discharge Employees for just cause (probationary Employees without 
cause); to change or eliminate existing methods, equipment, uniforms or facilities; to hire, 
promote Employees; to lay off Employees when necessary; to detennine and establish training 
requirements for positions within the Department; and to establish the ranks and positions of the 
Department and to establish the job duties of these ranks and positions in accordance with 
operationaJ requirements. In addition, the Employer expressly reserves the right under this 
Agreement to exercise all management rights set forth S ILCS 315/4. 

ARTICLES -NO STRIKE 

5.1 No Strike Commitment 

Neither the Labor Council nor any police officer will call, initiate, authorize, participate 
in, encourage, or ratify any work stoppage or the concerted interference with the full, faithful and 
proper performance of the duties of employment with the Employer during the term of this 
Agreement. Neither the Labor Council nor any police officer shall refuse to cross any picket line. 
by whoever established. 

5.2 Resumption of Operations 

In the event of the action prohibited by Section 1 above, the Labor Council immediately 
shall disavow such action and request the police officers to return to work and .shall use its best 
efforts to achieve a prompt resolution of nonnal operations. The Labor Council. including its 
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officials and agents, shall not be liable for any damages, direct or indirect, upon complying with 
.the requirements of this Section. 

5.3 Labor Council Liability 

Upon failure of the Labor Council to comply with the provisions of Section 2 above, any 
agent or official of the Labor Council who is a police officer covered by this Agreement may be 
subject to the provisions of Section 4 below. 

5.4 ·Discipline of Strikers 

Any police officer who violates the provisions of Section I of this Article shall be subject 
to immediate discharge. Any action taken by the Employer against any officer who participates 
in action prohibited by Section 1 above shall not be considered in violation of this Agreement 
and shall not be subject to the provisions of the grievance procedure, except that the issue of 
whether an officer did in fact participate in a prohibited action s~all be subject to the grievance 
and arbitration procedure. 

S.5 No Lock Oat 

The Employer will not lockout nor prevent any police officer from performing his duties 
as a result of a dispute with the Labor Council. 

ARTICLE 6 -BilJ, OF RIGHTS 

6.1 Conduct of Discinlioarv Investigation 

Any person(s) wishing to file a citizen's complaint against any police officer covered by 
the terms_ of this Agreement shall be requested to sign a sworn affidavit. The sworn affidavit 
shall outline in detail the nature of the alleged misconduct. Any citizen complaint(s) of a nature 
believed to result in an investigation resulting in disciplinary action in the form of a suspension 
or discharge shall be reduced to writing and signed by the complainant If the investigation or 
interrogation of a law enforcement officer is likely to result in the recommendation of some 
action, such as transfer, suspension, dismissal, loss of pay, reassignment or similar action which 
would be eonsidered a pwtitive measure, then, before taking such action, the Employer shall 
follow the procedures as set forth in 50 ILCS 725/1 et seq. 

ARTICLE 7 -COMPLAINTS.GRIEVANCES AND ARBITRATION 

It is mutually desirable and hereby agreed that all complaints and grievances shall be 
handled in accordance with the following steps. For the purposes of this Agreement, a grievance 
is any dispute or difference of opinion raised by an employee or the Labor Council against the 
Employer involving the meaning, interpretation or application of the provisions of this 
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Agreement. Any time period provided for under the steps in the grievance procedur~ may be 
mutually extended or contracted and shall not be unreasonably denied by either party. 

Step 1. Complaints 

The employee. with or without a Labor Council/Lodge representative, may take up a 
complaint with the employee's immediate supervisor within ten (10) calendar days of its 
occurrence. or circumstances giving rise to a complaint or when first known by the employee. 
The supervisor in conjunction with the Deputy Chief shall then attempt to adjust the matter and 
shall respond within five (5) calendar days aft.er such discussion. 

If the complaint as set forth above is not adjusted through the procedure as set forth, it 
shall at that point be called a grievance and then shall proceed as follows: 

Ste_p 2. Grievances 

The grievance shall be reduced to writing on a mutually agreed to fonn (see Appendix B) 
and presented by the Labor CounciVLodge to the Chief ofPolke or his designee within ten (10) 
calendar days following the receipt of the supervisor's answer in Step 1. The Chief of Police Qr 
his designee shall attempt to adjust the grievance as soon as possible, and therefore will schedule 
a meeting with the employee, his immediate supervisor or Shift Commander, and Labor 
Council/Lodge Representative within five (S) calendar days after receipt of the grievance from 
the Labor Council/Lodge. The Chief of Police or his designee shall then render a decision, based 
on the supplied information during the meeting, within ten (10) calendar days of the meeting. 

Step 3. Arbitration 

If the grievance is not settled in Step 2, the matter shall be rcfetTed for arbitration by 
written request by the Labor Council made within ten (10) calendar days of the Employer's 
answer in Step 2. Arbitration shall proceed in the following manner: 

(a) The Labor Council shall request the Federal Mediation and Conciliation Service 
to provide a pane) of seven (7) arbitrators. Upon receipt of such list, each party 
shall strike a name from the list, until there is one name remaining. The first party 
to strike shall be determined by a coin flip. The remaining name shall be the 
designated arbitrator. 

(b) The hearing shall only be open to all parties in interest. 

( c) The decision of the Arbitrator shall be in writing and shall set forth the findings of 
fact, reasoning and conclusion of the issued submitted. 

(d) The decision of the Arbitrator shall be final and binding upon the parties. 

(c) The cost of the Arbitrator shall be home equally by the Labor Council and the 
Employer. 
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(f) if the arbitration hearing cannot be held dming normal working hours of the 
grieved patrol officer, then no additional compensation nor overtime payment 
shall be made by the Employer to_ the grieved employee, witnesses or 
representatives of the Lodge. 

(g) The Arbitrator may interpret the Agreement, but shall have no right to ignore, add 
to, take from, or modify any of the provisions of this Agreement. 

ARTICLE 8 -LA80R- MANAGEMENT CONFEBENCES 

8.1 Labor-Management Conference 

The Labor Council and the Employer mutually agree that in the interest of efficient 
management and harmonious employee relations, it is desirable that meetings be held between 
Labor Council/Lodge representatives and responsible administrative representatives of the 
Employer. Such meetings may be requested to the other for a "labor-management conference" 
and expressly providing the agenda for such meeting. Such meetings and locations shall be 
limited to: 

(a) Discussion on the implementation and general administration of this Agreement 

(b) A sharing of general information of interest to the parties. 

(c) Notifying the Labor Council and/or Lodge of changes in non-bargaining 
conditions of employment contemplated by the Employer which may affect 
Employees. 

The Fmployer and the Labor Council/Lodge agree to cooperate with each other in 
matters of the administration of this Agreement, and to the degree fuat standards of law 
enforcement can be effectuated for the maximum protection of the citizens of the State of 
Illinois. 

To effectuate the purposes and intent of the parties, both parties agree to meet as 
necessary. 

8.2 Exclusivity of Grievance Procedure 

It is expressly widerstood and agreed that such meetings shall be exclusive of the 
grievance procedure. Grievances being processed under the grievance procedure shall not be 
considered at "labor·management conferences", nor shall negotiations for the purpose of altering 
any or all of the terms of this Agreement be carried on at such meetings. 

8.3 Absence from Work 

When absence from work is required to attend ''labor-management conferences", Lodge 
members shall, before leaving their workstation, give reasonable notice and receive approval 
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from the Chief in Order to remain in pay status. Lodge members attending such conferences shall 
be limited to three (3). Travel expenses associated with any "labor-management conferences" 
shall be the responsibility of the Employee. 

ARTICLE 9 -F.O.P. REPRESEN'fATIVEj 

For the pwpose of administering and enforcing the provisi9ns of this Agreement, the 
Employer agrees as follows: · 

9.1 Attendance at Lodge Meeting 

Subject to the need for orderly scheduling and emergencies, the Employer agrees that two 
(2) elected officials of the Board of Directors of the Lodge shall be permitted reasonable time 
off, without loss of pay, to attend general, board or special meetings of the Lodge, provided that 
at least forty-eight (48) homs' notice of such meetings shall be given in writing to the Employer, 
and provided further that the names of all such officials and officers shall be certified in writing 
to the Employer. 

9.Z Grievance Processing 

Reasonable time while on duty shall be permitted Lodge representatives for the pwpose 
of aiding or assisting or otherwise representing officers in the handling and processing of 
grievances or exercising other rights set forth in this 

Agreement and such reasonable time shall be without loss of pay. ''Reasonable', shall be 
defined as two (2) hours per grievance or more as approved by the Chiet: 

9.3 F.O. P Delegates 

Any·Employee(s) chosen as delegate(s) to the F.O.P. State or National Conference will, 
upon written application approved by the Lodge and submitted to the City with at least fourteen 
(14) day's notice, be given a leave of abs~ce without pay for the period of time required to 
attend such Convention or Conference. This period of time is not to exceed one (1) week. 

9.4 Lodge Negotiating Team 

Members designated as being on 1he Lodge negotiating team who are scheduled to work 
on a day on which negotiations will occur, shall, for the pmpose of attending scheduled 
negotiations, be excused from their regular duties without loss of pay. If a designated Lodge 
negotiating team member is in regular day off status on the day of negotiations, be will not be 
compensated for attending the session. 

In the event of an emergency callback of personnel, the Chief and/or Labor Council 
reserve the right to cancel any scheduled negotiations. 
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ARTICLE 10 -INDEMNIFICATION 

10.1 Employer Responsibility 

The Employer shall be responsible for, hold police officers harmless from and pay for 
damages or moneys which may be adjudged, assessed or o1herwise levied against any police 
officer covered by this Agreement pursuant to 65 ILCS 5/1-4-6 ar the present applicab1e 
insurance limits, whichever is higher. 

The Employer shall not indemnify any employee where the iajury results from the willfu.1 
misconduct of an employee. 

10.2 Legal Representation 

Police Officers shall have legal representation provided by the Employer in any civil 
cause of action brought against a police officer resulting from or arising out of the perfonnance 
of duties, provided that the ofticet acted within the scope of his duties and cooperates fully with 
the Employer in investigating the matter and providing assistance for his legal representation. 

10.3 Coopecation 

Police officers shall be required to cooperate with the Employer during the course of the 
investigation, administration or litigation of any claim arising under this Article. 

10.4 Applicability 

The Employer will provide the protection set forth in Section I end 2 above, so long as 
the police officer is acting within the scope of his employment and where the police officer 
cooperates, as defined Section 10.3, with the Employer in defense of the action or actions or 
claims. 

ARTICLE 11 -BULLETIN BOARDS 

The Employer shall provide the Lodge with designated space on available bulletin 
boaMs, or provide bulletin boards on a reasonable basis, where none are available for purposes 
of the Lodge. 

The Union agrees that such Notices shall pertain to Union meetings and matters and shall 
not be inflammatory in nature. 
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ARTICLE 12 -DISCIPLINE AND DISCHABG.E 

12.1 Def'mition 

The parties recogniz.e the tenets of corrective and progressive discipline. Disciplinary 
action shall include only the foJlowing: 

(a) Oral Reprimand 
(b) Written Reprimand 
(c) Suspension (Day= eight (8) hours) 
(d) Discharge 

Furthermore, the foregoing shall not preclude the Employer from demoting an employee 
for just cause in addition to the discipline set for1h herein. Any oral or written reprimands shall 
be done in a manner that will not embanass the employee or the Employer before any other 
employees or the public. 

12.2 Just Cause 

The Employer agrees that disciplinary action shall be imposed only on a non-
. probationary employee for just cause and shall be imposed as soon as practical after the 
Employer learns of the occurrence giving rise to the need for disciplinary action and after the 
Employer has had a reasonable opportunity to investigate the facts. 

12.3 Limitation 

The requirement to use progressive disciplinary action does not prohibit the Employer 
from using a more severe disciplinary measure when the offense indicates that a substantial 
shortcoming or action of an employee renders the continuation of employment of the employee 
in some way detrimental to the Employer. Such disciplinary actions shall include, but not be 
limited to, possession of a con1rolled substance or alcohol; appearing for work under the 
influence of drugs or alcohol or other substance that may impair an employee's ability to 
perform all of the duties required; fighting with co-workers; or other offenses of similar gravity 
determined by the Employer to wammt more severe disciplinary ~ures. 

12.4 Disdolinarv Action Review 

The Police Chief or his designee shall have the authority to issue all forms of discipline, 
including reprimands, suspensions and discharges. An employee may elect to have any 
reprimands reviewed through the grievance procedure of this Agreement. No such reprimand 
may be submitted to arbitration, but an employee may prepare and submit a rebuttal statement 
which shall be included in the employee's personnel file. However, any reprimands involving 
matters of an officer's truthfulness and/or credibility may be submitted by the Union to 
arbitration. Unpaid suspensions of up to 24 hours or less shall be reviewed and appealed only in 
accordance with the rules and regulations of the Board of Fire and Police Commissioners and the 
administrative review provisions of Illinois Compiled Statutes and shall not be subject to the 
grievance and arbitration provisions of this Agreement. Provid~ however, the Board of Fire 
and Police Commissioners shall have no authority to increase the penalty imposed by the Police 
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Chief or his designee. Unpaid suspensions in excess of 24 hours, demotions, as well as 
discharges shall be reviewed only in accordance with the grievance and arbitration provisions of 
this Agreement and shall not be imposed by or subject to review by the Board of Fire and Police 
Commissioners of the City. Any such grievance over discipline shall be initiated at Step 2 
(Police Chief) and filed within ten (10) calendar days of the receipt of the discipline. 

12.S Photo Dissemination 

No photo of an officer shall be made available to the media, except with the officer's 
approval. 

12.6 Compulsion of Testimony 

The Police Department shall not compel an officer under investigation to speak or testify 
before, or to be questioned by any non-governmental agency relating to any matter or issue under 
investigation. 

ARTICLE 13 -SENIORITY 

13.1 Definition of Seniority 

As used herein, the term "Seniority" shall refer to and be defmed as to the continuous 
length of service or employment covered by this Agreement from the date of last hlre. 

As used here~ the term "rank seniority" shall refer to and be defined as to the length of 
service in a rank/classification covered by this Agreement from the date of last promotion in said 
rank. 

13.l Vacation Scheduling 

Officers shall select the periods of their annual vacation on the basis of rank structure and 
rank seniority. Vacation schedules may be adjusted to accommodate seasonal operations, 
significant revisions in organiution, work assignments or the number of personnel in particular 
ranks. 

13.3 Personal Day Selection 

Any dispute within a unit as t.o the selection of a personal day shall be resolved by the 
affected supervisor on a first request basis. 

13.4 Seniority List 

A seniority list shall be posted annually and revised as needed during the year which list 
shall show the date of hire for all bargaining unit members. Any disputes arising over the 
accuracy may be handled through the grievance procedure when filed within thirty (30) days 
from the posting. 
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13.5 Promotions 

In considering officers for promotion; seniority (as defined in §1 above) shall be utilized 
as a tiebreaker. 

13.6 Lav~Off 

(a) Where there is an impending lay-off with respect to the officers in the bargaining 
unit, the Employer shall infonn the Labor Council in writing no later than thirty 
{30) calendar days prior to such lay-off and lay-off may be initiated by the 
Employer thereafter. The Employer will provide the Labor Council with the names 
of all officers to be laid off prior to the lay-off. All officers shall receive notice in 
writing of the layoffs at least thirty (30) calendar days in advance of the effective 
date of such lay-off. 

(b) Probationary employees, temporary and part-time employees shall be laid off first. 
If further layoffs arc required, least senior employees shall then be placed on lay­
off. 

( c) No employee will be hired to perform those duties normally perfonncd by the laid­
off police officer while said officer is on layoff status. 

13.7 Recall 

(a) A police officer who has been laid off shall have his name placed on a recall list and 
will be recalled in inverse order of layoff. 

(b) A police officer on layoff will be notified of recall by means of certified mail return 
receipt. A police officer on layoff is expected to keep the Employer infonned of his 
current address. A police officer recalled from layoff is expected to notify the Chief 
of his intent to report for work and the projected date of his retum. Failure to report 
for work on recall from layoff within fifteen (15) calendar days of notification of 
recall will be considered resignation and loss of seniority. 

13.8 Termin!!tion of SenioritI 

An employee shall be terminated by the Employer and bis seniority broken when ~e: 

(a) Quits; or 
(b) Is discharged for just cause; or 
( c) Is laid-off pursuant to the provisions of the applicable agreement for a period of 

twenty-four (24) months; or 
( d) Accepts gainful employment on an approved leave of absence ftom the Police 

Department; or 
(e) Is absent for three (3) consecutive scheduled workdays without proper notification 

or authorization unless rendered incapable of such notificatiop. 

Lincoln Police FOP 2019-2022 Final 11 



An employee who is hired after quitting will not be eJigi'ble for the re-instatement of 
benefits such as, but not limited to, seniority, longevity pay, etc. 

13.9 Uneaid Leave Accrual 

Employees will not continue to accrue seniority credit for all time spent on authorized 
wipaid leave of absence. 

13.10 Lateral Entn 

If an officer, as an original hire, or seeking reinstatement, meets the lateral hiring 
requirements under State law and satisfactorily completes the selection process established by 
the City of Lincoln Police and Fire Commission, the City may elect to start that officer at a level 
of pay comparable with his/her work experience but not greater than base pay. All other 
seniority issues regarding vacations, longevity, etc. will start with the date of hire. 

ARTICLE 14 -HOURS. OVERTIME AND COMPENSATORY TIME 

14.1 12-Hour Work Schedule 

A twelve-hour work schedule shall consist of eighty-four (84) regularly scheduled work 
hours ma fourteen (14) day period. Employees will receive the same monthly and annual salary 
as set forth in Article 17, Wages. 

The workday shall consist of two work shifts (Day Shift and Night Shift) of twelve 
consecutive hours each and have regular starting and quitting times. The work schedule cycle 
shall consist of the following: 

Two consecutive workdays, followed by two consecutive days off; 
Three consecutive workdays, followed by two oonsecutive days off; 
Two consecutive workdays, followed by three consecutive days off; 
The schedule then repeats itself. 

The normal shift hours will be from 6:00 AM to 6:00 PM and from 6:00 PM to 6:00 AM. 
Additional overlap or cover shifts may be designated up to one hour's difference from the 
nonnal shift hours. 

14.2 8-Hour Work Schedule 

For positions assigned by the Chief of Police (e.g. Detective, Task Force Officer, &hool 
Resource Officer, etc.) the workday shall be eight (8) consecutive hours and the work week shall 
be five (5) consecutive days of duty followed by two (2) consecutive days off. 
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14.3 Schedule Changes 

AJJ.y change from the nonnal work schedule, of an individual officer, required to meet 
operational needs must be ac~ompanied with a seven (7) calendai: day advance notice to the 
affected employee, unless an emergency is declared by the Chief of Police. An emergency shall 
be defined as an act of nature, an unplanned medical emergency or any incident requiring 
additional staffing in order to meet the needs of the public safety and welfare. 

An officer's regular consecutive shift hours shall not be split unless by mutual agreement 
between the officer and the Chief of Police. 

Should the Chief of Police desire to change the current 8-hour or 12-hour schedule 
system, he shall provide notice to the Union and bargain over said change upon demand of the 
Union. 

14.4 Shift Selection 

Annually, the Chief will request that employees submit ~ request to the Police Chief or 
his designee, on a form provided by the Police Department, to be assigned to a particular shift. 
The Police Chief shall -make the final decision on the shift assignment and days off, based upon 
operational considerations, qualifications and rank seniority, and provided his reasons for doing 
so are not arbitrary and capricious. Nothing contained herein shall preclude the Police Chief 
from later assigning an employee or employees to another shift providing his reasons for doing 
so are not arbitrary and capricious. 

14.5 Overtime Payment 

Any hour.s worked in excess of the regularly scheduled workday as defined in Sections 
14. l and 14.2 above shall be compensated one and one-half (1 Yi) times the regular hourly rate of 
pay for the work perfonned. Should an officer be called to duty while said officer is on vacation, 
personal time off or on :furlough. that officer shaU receive overtime payment for the hours 
worked. Hours worked shall include hours compensated for furlough, vacation and holidays. 

Overtime rates shall be computed on the basis of a completed fifteen (1 S) minute 
segment. Overtime not banked as compensatory time shall be paid on the paycheck for the 
payroll period following the payroll period during which the overtime is worked. 

The regular hourly rate of pay shall be detennined by taking the employee's regular 
annual base pay and dividing the total by 2080 hours. 

In the event an emergency is declared by the Employer, Chief, or his designee; as many 
of the Employees shall be continued on duty for such number of hours as maybe necessary. 

14.6 Compeuaton; Time 

Compensatory time off in lieu of immediate overtime pay in cash will be calculated at the 
rate of two (2) hours for each hour of overtime worked. The Chief will maintain a time log which 
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log will reflect the accumulation of compensatory time for each employee. Such log will, in 
addition, reflect the use of compensatory time by the. Employee. 

Utilization of compensatory time at the request of the employee will not be unreasonably 
denied if operational requirements are not adversely affected. · 

Employees shall not accumulate more than one hundred (100) hours of compensatory 
time. Once an employee accumulates more than one hundred (I 00) hours of compensatory time, 
all additional overtime wiJI be compensated at the rate of pay as provided in Section 14.5 of the 
Agreement. 

Once compensatory time is elected, payment for accrued compensatory time shall only 
occur upon termination of employment and shall be calculated at the final regular rate of pay 
received by the employee. 

14. 7 Training Time 

The Employer and the Labor Council mutually recognize that the Employer has a duty to 
offer training beyond basic instruction provided at the various State of Illinois, Police Training 
Academies. Both parties recognize the need and importance for such training, which shall 
continue throughout an officer's employment. 

Training hours, including travel time, shall be compensated as follows: 

(a) Hours spent in Employer mandated training outside the regularly scheduled 
workday, including continuing state mandated training, shall be compensated as 
provided in Section 14.5 Overtime Payment. above. 

(b) Hours spent in employee requested training will be compensated in "school" time 
on an hour-for-hour basis for all hours spent in training on the officer's day off. 
An officer's regular work schedule may be chqnged to accommodate mutually 
agreed upon or officer requested training. 

14.8 Call-Back. 

A call-back is defined as an official assignment of worlc which does not continuously 
precede or follow an officer's regularly scheduled working hours. The employees reporting back 
to work shall be compensated for two (2) hours at the overtime rate of pay, or be compensated 
for the actual time worked, whichever is greater. 

14.9 Court Time 

Employees covered by this Agreement required to attend court outside their regularly 
scheduled working homs shall be compensated at the appropriate overtime rate with a minimum 
of two (2) hours at the overtime rate of pay for each such attendance at court. 

Civil cases arising from employment of which an employee is subpoenaed to attend shall 
be subject to compensation by the Employer, as provided above, if the employee is otherwise not 
scheduled to work. The employee will release to the Employer an witness fees/mileage fees 
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received for testimonial PUlJ'OSCS. Whenever an employee is subpoenaed during scheduled work 
hours, the employee shall be excused from duty with pay to attend court and shall release witness 
fees/mileage fees to the Employer. 

14.10 Meal Breaks 

Each employee shall be allowed a fifteen (15) minute period per four-hour tour of duty 
up to forty-five (45) minutes for meals. This meal period shall be considered out of service time 
during which the Employee will be subject only to priority calls. 

It is understood and agreed that the Police Chief may establish reasonable ruJes which 
govern the use of meal breaks and coffee breaks. 

14.11 0.11'-Duty Details 

. During the term of this Agreement, the Lodge and the Chief of Police agree to meet and 
discuss any issues arising out of off-duty details in an effort to resolve in a mutually agreeable 
and cooperative manner. 

ARTICLE JS -SAFETY ISSUES 

15.1 Safety Committee 

The Chief of Police shall appoint a designee(s) to represent him in meeting with the 
Lodge to discuss safety issues. 

The designee(s) of the Chief of Police shall meet a minimum of every three (3) months 
with the Lodge Safety Committee, unless both parties agree that no meeting is necessary, to 
discuss safety issues which will be submitted in writing to the Lodge. 

Any report or recommendation which may be prepared by the Lodge or designee(s) of the 
Chief of Police as a direct result of these meetings will be in writing and copies submitted to the 
Chief of Police and the President of tb.c Lodge. 

15.2 Disabling Defect! 

No employee shall be required to use any equipment that bas been designated by both the 
Lodge and the Employer as being defective because of a disabling condition unless the disabling 
condition has been corrected. 

When an assigned department vehicle is found to have a disabling defect or is in violation 
of the law, the officer will notify his supervisor, complete required reports (if any), and foIJow 
the supervisor's direction relative to requesting repair, replacement,. or the continued operation of 
said vehicle. 
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The Employer shall take all reasonable steps to protect employees during working hours 
in the performance of their duties 

ARTICLE 16 -LEAVES OF ABSENCE 

16.1 Definition of Family 

A member of the immediate family shall be defined to be an officer's: 

mother or father 
wife or husband 
daughter or son (including stepchildren or adopted children) 
sister or brother (including half or step) 
father-in-law or mother-in-law 
daughter-in-law or son-in-law 
gnmdparent or grandchild 
stepparents of officer or spouse 
step-grandparents 
brother or sister-in-law. 

16.2 Bereavement Le!ve/Death in Family 

The Employer agrees to provide to officers leave without loss of pay as a result of death 
in the family. Upon the death of a person in the immediate family, an employee shall be entitled 
to three (3} consecutive days leave (with pay for days that are working days) to attend the ftmeral 
and to make ammgements and conduct matters related to the situation. Should circumstances 
arise where the officer would need more time off, for example; die attendance of an out of state 
funeral, such time would require the approval of the Chief of Police or his dcsignee. 

16.3 Short Tenn Military Leave 

Employees shall be granted military leave in accordance with the state and federal 
statutes. 

16.4 Educational Leave 

Employees oovcred by the terms of this Agreement may . be granted, upon request, a 
Leave of Absence, for educational purposes, without pay, not to exceed a period of one Q) year, 
after authorization from the Chief. Seniority will not continue to accrue while on educational 
leave. 

16.S Maternity Leave 

An employee who becomes pregnant shall be granted a leave of absence upon 
presentation of the Employees physician attesting to the need for such leave, the projected date 
of birth, and the projected date ofretum to work. Such leave shall be without pay; however, an 
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employee may utilize her accumulated sick leave and vacation time during the leave period. The 
maximum leave granted under the terms of this Article shall be twenty-six (26) weeks. The leave 
may be extended for a maximum of twenty-six (26) weeks by mutual agreement of the Parties. 
The employee shall continue to accumulate seniority and shall be entitled to medical benefits as 
prescribed by the Agreement during the period of her leave. 

An employee who becomes pregnant, if she so requests, with the advice of her physician, 
may be temporarily transferred to a less strenuous or hu.ardous position for the duration of her 
pregnancy where the transfer can be reasonably accommodated. This section should be read 
consistently with 775 ILCS 5/2-102 (J) and.shall not be interpreted conttary thereto. 

16.6 Job Related Medical Le!ve of Absence 

An employee unable to work due to a job-related disabling condition shall be entitled to a 
leave of absence at his regular rate of pay for the duration of the time for which he receives TID 
benefits wider Worlcer's Compensation and pay pursuant to S ILCS 34511. 

An officer who sustains injuries arising out of and in the comse of his employment shall 
be covered by the provisions of 5 ILCS 34511. No officer will lose any benefits while injured on 
duty and will continue to accumulate all benefits provided by this Agreement. Officers on injury 
leave shall be returned to light duty if able to perform the wodc and placed at the discretion of the 
Department. 

Inasmuch as the employee is 1o receive his full pay under this Article, the employee shall 
endorse his Worker's Compensation check for Temporary Total Disability and remit it to the 
City. The employee is entitled to retain any form of disability settlement. 

It is widerstood that except as modified herein, all other provisions of 5 ll..CS 345/l shall 
apply; moreover, it is understood that an officer who works while receiving benefits under this 
Article is subject to penalties set forth in 5 ILCS 345/1 and will be subject to discipline including 
discharge. 

Notwithstanding anything herein contained to the contrary, it is understood that if the 
City pays an employee pursuant to this section after said employee has received his regular pay 
for the period of one (1) year as set forth in 5 n..cs 345/1, said employee shall be required to 
pursue his workman's compensation benefits or disability benefits from the Lincoln Police 
Pension Fund, and the City will not be required to continue to pay his regular rate of pay after 
such one (1) yearperiod. 

16. 7 Sick Dan and Leaye 

The pmies recognize that the abuse of sick leave interferes with the Department's 
productivity and is unfair to -the majority of bargaining unit employees with good attendance 
records. Sick leave is a benefit and not a right and to be utilized for a non-job-related illness or 
injl.ll'y of the employee. Employees may utilize up to five (S) sick days annually for the well-care. 
medical or dental appointments, or illness of sick spouse and dependent children in the 
employee's custody with advanced notice when practical. These five days shall not be 
considered additional to the total amount of sick days accrued. A sick day shall mean eight (8) 
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hours for those assigned to an eight (8) hour shift and twelve (12) for those assigned to a twelve­
bour shift. Employees are prohibited from working at any other employment on any day sick 
leave is used. To provide a reasonable degree of assurance that sick leave is not abused, the 
parties agree that: 

(a) Officers must notify the Officer on duty that they will be on sick leave at least two 
(2) hours prior to their regularly scheduled t.our of duty, unless reasonable 
circumstances prevent it. 

(b) In the event that the absence for which leave is requested exceeds twenty-four 
(24) consecutive work hours, the employee must submit documentation from bjs 
physician attemilg to the necessity of the employee being absent from work due 
to personal illness or personal injury. 

If any employee is off work due to a duty injury or extended sick leave in excess of (b) 
above for non-duty illness or off-the-job injury or disability or the employee has a pattern of sick 
leave usage, then that employee must submit written medical documentation from his Physician 
that he has been personally seen by a physician, that he is unable to work, the expected duration 
of the leave, the cause of the leave, and the expected date of return to work. Such documentation 
is to be submitted to the Chief or his designee. If additional time off is required for recovery 
which exceeds the original, projected date of return, additional documentation from the 
employee's physician must be submitted to the Chief, or his designee, prior to the original date 
of return. 

The City _may, at its discretion, require an employee utilizing sick leave to submit at any 
time during such Jeave to an examination by a physician designated by the City, at the City's 
expense. The City's right to require an employee to be examined by a City Physician shall occur 
upon either of the following events: 1) upon an employee using eighty-four (84) consecutive sick 
hours or 2) an employee accumulating two hundred forty (240) sick hours in a three hundred 
sixty-five (365) day period. If the physician's examination reveals a "disability", as defined by 
law. the employee is expected to go to the Police Pension Board and to apply for a Pension 
disability in accordance with applicable laws of the State of Illinois. A disagreement herein is 
subject to the Grievance Procedure. 

An employee who abuses sick leave shall be subject to discipline up to end including 
discharge which matter is subject to the grievance procedure. 

With respect to any employees hired after May 1, 2002, they shall accrue sick leave at the 
rate of one (1) sick day (8 hours for those assigned to an 8 hour shift and twelve (12) hours for 
those assigned to-a 12 hour shift) per full month of employment. With respect to any employees 
hired after May 1, 2002, they may accumulate up to a maximum of one thousand eighty (1,080) 
sick hours for which no payment will be made upon separation or retirement. 

Following May 1, 2002, any employee that does not use any sick leave during any 
calendar year shall receive one day of pay (8 hours) (twelve (12) hours if working a twelve-hour 
shift) to be paid in the first pay period of the next calendar year. 
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Sick leave Buyback. An employee who retires in good standing shall be paid, at the 
employee's straight time · rate of pay, for their accumulated but \mused sick leave, up to a 
maximum of ninety hours. (For example, if an employee retires with 1,080 hours of accumulated 
and unused sick leave, 1he employee would receive 90 hours of pay; 1,080 hours of sick leave + 
12 hours-= 90 hours of pay for accumulated and unused sick leave.) 

16.8 Fitnas-for-Datv Testin& 

Should the Employer have reason to believe that an employee is not fit for duty; the 
Employer may require that the employee have an examination by a qualified and licensed 
medical or psychological professional selected by the Employer in order to determine the 
employee's fitness for duty. The examination shall be job related and consistent with the 
business necessity of the employer. 

(a) The employee shall be notified in writing of any such examination. The written 
notice shall also contain the basis for the Employer's cause to believe the 
employee is lmfit for duty. 

(b) The examining professional shall form an opinion, based on the results of the 
examination, as to the employee's fitness for duty. The professional shall forward 
such opinion to the Employer. All test results, as well as conversations between 
the employee and the medical or psychological professional, as well as the release 
of the examination results, shall be considered confidential by the Employer 
representatives and governed in accordance with Illinois statutes. The employee 
shall be provided with copies of all examination results and associated documents. 

The foregoing shall not preclude the employee, Union or City from utilizing the 
above in the event of a disagreement or challenge related to the employee's status 
or related issues. 

( c) If it is determined as a result of an examination that the employee is unfit for duty, 
the employee shall be placed in an appropriate status based on the nature of the 
illness and/or disabling injury. 

16.9 Light Duty 

Light duty may be assigned to an employee who becomes sick or is injured, provided, 
however, that the employee is released for such assignment by their physician and the city 
physician. Such an assignment will be made within the res1rlctions and restraints imposed by the 
physician(s). Assignment shall be within the police department and not be for more than ninety 
(90) working days, except in 1he case of maternity leaves where the employee may be assigned, 
with consent, for a period not to exceed 180 calendar days. Such assignment shall not be 
unreasonably denied. 
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ARTICLE 17 -WAGE RATES 

17.1 Base Wages 

The pay schedule for aJl employees covered by this Agreement shall be based on the 
following rates of pay, depending on the employee's job classification: 

Classification 
Patrolman 2. 75% 
Patrolman 2. 75% 
Patrolman 3.00% 

17.l Rank Ditierential 

Effective Date 
S/1/19 
511120 
5/1121 

Starting 
$3,309.84/mo. 
$3,400.87 /mo. 
$3,502.89/mo. 

Base 
$4,918.19/mo. 
$5,053.44/mo. 
$5,205.04/mo. 

In addition to base as defined in Section 17 .1 above, the monthly rank pay scale shall be: 

Corporal 
Sergeant 

17.3 Longevity 

5.000/o 
10.00% 

In addition to the base rate (referenced in section 1 above), employees covered by this 
Agreement shall receive a percentage increase pursuant to the following schedule, for the length 
of employment with the City: 

Length of Service 

2years 
4years 
6years 
8 years 
10 years 
12 years 
14 years 
16 years 
18 years 
20 years 
22 years 
24years 
26years 
28 years 
30years 

17 .4 Specialty Positions 

Longevity Increase 

2% of base salary 
4% of base salary 
6% of base salary 
8% of base salary 
10%ofbase salary 
11 % of base salary 
12% of base salary 
13% of base salary 
14% of base salary 
15% ofb~ salary 
16% of base salary 
17% of base salary 
18% of base salary 
19% of base salary 
20% of base salary 

Effective May I, 2009, an officer assigned to a specialty position (outside of patrol) on a 
full-time basis who is required by the Police Chief to be on-call/standby and required to respond 
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shall be compensated in the amount of $225 per month which shall be added in addition to base 
pay, longevity, and rank differential for the period that he is so assigned. 

17.5 Retroactive Pay 

An employee who retired during the tenn of th.is Agreement or who is employed on the 
date this Agreement is executed shall receive retroactive pay on all compensated hours worked 
for the applicable period of employment during the term of this Agreement. 

17.6 Work on Holidays 

Patrol officers required to work on Memorial Day, July 4th., Labor Day, Thanksgiving, or 
Christmas day will be compensated at die time and one-half (1.SX) rate of pay for all hours 
worked on the mentioned holiday. 

ARTICLE 18 -WORKING OUT OF CLASSIFICATION 

18.1 .Assigned Rank 

Any officer who is assigned by the Police Chief or Deputy Chief to work in a position or 
rank senior to that which he nonnally holds shall be paid at the rate for the senior position of the 
rank while so acting. 

18.2 Assumed Rank 

When an officer is required to assume the duties and responsibilities of a nlnk higher than 
that which he nonnally holds for more than fifteen (15) consecutive workdays, he shall be paid 
the rate for the higher rank. 

ARTICLE 19 -UNIFORMS 

The Employer will provide \Dliforms for the members of the bargaining unit ~ordance 
with the provisions of this Article. 

Uniforms will be issued to all members in the bargaining unit according to the Equipment 
Issue Inventory as shown herein. Items other than those listed may be issued when deemed 
necessary by the Chief or Deputy Chief. 

All unifonns and equipment issued remain the property of the City of Lincoln Police 
Department. Officers are responsible for the care and cleaning of unifonns issued. Uniforms 
which are worn out or damaged beyond repair will be replaced by the department. The Chief or 
Deputy Chief will determine when an item needs replacement or repair. 
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Upon retiring or other tennination of employment with the department, all uniforms and 
equipment issued to an officer will be returned 1t> department custody in good condition with 
aJlowance made for nonnal wear. 

Equipment hsue lnvepton 

Service Weapon 
3 Magazines 
Holster 
Magazine Ca.trier 
Sam Browne Belt 
Garrison Belt 
3 Badges and Hat Shield 
Collar Insignia 
Tie Clasp 
Name Bar 
ID Card 
Uniform Hat 
Expandable Baton 
Handcuffs & Carrier 

Brief Case or Duty Bag 
Winter Coat with Jacket 
Shoes 
Boots 
Body Armor 
Policy Manual 
Flashlight and Carrier 
Clipboard 
Ticket Book Holder I Tickets 
(3) LS Shirts 
(3) SS Shirts 
{3) Pants 
Portable Radio, Charger and Clip 
Earpiece and Shoulder Microphone 

ARTICLE 20 -PERSONAL TIME OFF 

20.1 Personal Time Off (P'fOl 

The Employer will provide Personal Time Off (PTO). PTO may be taken at any time 
provided it is scheduled and approved, in advance, by the affected shift supervisor or the Deputy 
Chief. Any dispute within a unit as to the selection of PTO shall be resolved by the affected 
supervisor, Chief of police or his designee on a first request basis. It is understood that such 
request may be denied if insufficient officers, in the judgment of the Chief or his designec. would 
be available to meet the operating needs of the Department or granting such request would result 
in the call-back of tmscheduled personnel or overtime payments. 

20.2 Penonal Time Off Approval 

The supervisor in charge of the shift on the day off desired will be the person who 
determines whether or not the request is granted. 

(a) Sergeants will ensure that enough personnel are working before granting Personal 
Time Off. 

' 

(b) Sergeants will keep a record of Personal Time Off granted. 

( c} The Chief of Police may designate certain days of the year as time when 
maximwn manpower is required. On these designated days, no Personal Time Off 
will be granted. 
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(d) It is understood that in some rare instances an officer may require special 
consideration for the use of Personal Time Off without advance notification. In 
such instance, approval will not be denied provided that granting such request 
would not result in the call back of unscheduled personnel or overtime payments. 

(e) Personal Time Off may not be taken in increments ofJess than one (1) hour. 

20.3 Per1onal Time Off Amountsf ACCl"llal 

hours. 

12-Hom Shift 

Officers may accrue a maximmn of one hundred thirty-eight (138) Personal Time Off 

{a) On 01 Jan. of each calendar year, one hundred twenty (120) Personal Time Off 
hours are accrued by each officer. 

(b) No more than eighteen (18) Personal Time Off hours may be carried over from 
the previous year; unless approved by the Chief of Police. 

8-Hour Shift 

Officers may accrue a maximum of one hundred twenty (120) Personal Time Off hours. 

(a) On 01 Jan. of each calendar year, one hundred four (104) Personal Time Off 
hours are accrued by each officer. 

(b) No more than sixteen (16) Personal Time Off hours may be carried over from the 
previous year; unless_ approved by the Chief of Police. 

2Q.4 New Hire PTO 

Officers hired after the effective day of this Agreement shall be eligible to take Personal 
Time Off during the calendar year of their hire according to the following schedule: 

DateofIDre 
January thru March 
April tbru June 
July thru September 
October thru December 

20.S Penonal Time Off Selection 

Hoon of Personal Time Off 
60hours 
48hours 
36 holD'S 
24hours 

Any dispute within a unit as to the selection of a personal day shall be resolved by the 
affected supervisor on a first request basis. 
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ABTICLE 11-VACATIONS 

AU Officers within the bargaining unit shall be entitled to vacation time in hours with pay 
under the following schedule: 

After one (1) year thru two (2) years 
Three (3) years thru eight (8) years 
Nine (9) years thru fourteen (14) years 
Fifteen (1 S) years thru twmty (20) year.i 
Twenty-first year and thereafter 

8-Hour Schedule 12-Hour Schedule 

forty ( 40) forty-eight ( 48) 
eighty (80) ninety-six (96) 
one hundred twenty (120) one hundred forty-four (144) 
one hundred sixty (160) one hundred eighty (180) 
two hundred (200) two hundred twenty-eight (228) 

h is agreed that the intent of this Article is to provide vacations to eligible employees 
who have been consist.cntly employed. Consistent employment shall be construed to mean the 
receipt of earnings or compensation consisting of workers' compensation in st least seventy-five 
percent (75%) of the pay periods within the year immediately preceding the EmpJoyee's 
anniversary date. 

No Employee shall be eligible to receive any benefits under this Article if he quits or 
resigns from the employment of the Employer without giving two (2) weeks written notice of his 
intention to resign. 

AU vacation time will be selected by shift on a rank and seniority basis. The sergeant 
with the most time in rank shall select first. Single picks of vacation arc limited to seven (7) 
consecutive working days and the employee must return to work. Vacation hours used must be a 
minimUtn of one working day (8 hour or 12 hour). Vacation use is subject to the advance 
approval of the Police Chief or his designee, subject to the operational needs of the City. 

All vacation time will be used during the calendar year in which they accrue unless 
permission to carry over into the following year is granted by the Chief or Deputy Chief. 

ARTICLE 21-INSYRANCE 

22.1 Hospii.lization 

The Employer will provide basic hospitalimtion program and medical insurance for the 
employees and, at the option of the employee, for their dependents. 

The City will pay 90% of the cost of the employee only premium; and the employee shall 
pay l 0% of said premium. If the employee elects the high deductible plan. the City will 
contribute $115 per month to the employee's HSA. 

Any premium contributions for employee only coverage or dependent coverage will be 
deducted from the Employee's pay on a monthly basis. 
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The Employer s.ball retain the option to change the insurance earner, policy or benefit 
levels provided the benefits remain substantially the same except as outlined below. 

Should the Employer find it necessary, due to financial reasons to make m•jor 
adjustments in benefits and coverage, it shall give sixty (60) days prior notice to the Labor 
Council/Lodge before any such major adjustments are implemented. Representatives of the 
Labor Council/Lodge and the Employer shall then meet as soon as practical to discuss the 
proposed adjustments. If an understanding is not reached with respect to the proposed 
adjustments within thirty (30) days of the initial meeting between the parties, the matter shall be 
submitted to arbitration pursuant to Step 3 of the grievance procedure within this Agreement. 
{The parties may waive or extend any time period in this Article or the grievance Article.) The 
arbitrator s1iall determine whether the major adjustments proposed by the F.mployer are arbitrary 
and capricious in light of the financial need. If the arbitrator finds that the adjustments are 
arbitrary and capricious as stated above, he may order appropriate make whole relief and may 
also order that the officer shall pay a part or all of any of the premiums as required tn purchase 
particular coverage and benefits. 

Only during the contract terms, except as provided below, newly retired employees will 
be provided the same hospitalization program with the same benefits extended to officers 
covered by this Agreement. Jn addition, the City shall make payments of fifty percent (50%) of 
the cost of the Employee-only coverage health insurance for said newly retired employees if said 
employees are fifty-five (SS) years of age and have had twenty (20) years on the force prior to 
retirement Any Employee who retired after twenty (20) years on the force and fifty (50) years of 
age shall pay for the hospi1alization program until he or she attains the age of fifty-five (55) 
years. Once said Employee has remained on the plan until fifty-five (55) years of age and has 
bad twenty (20) years on the force, then the City shall, during the terms of this Contnwt, pay the 
fifty percent (50%) cost of the Employee--only coverage health insurance for said Employee. 
These provisions shall only apply to those Employees retiring after the effective date of this 
Contract and during the Contract t.erm. Said insurance for retirees shall be subject to the same 
limitations and the same adjustments in benefits and coverage as set forth in the foregoing 
paragraph. 

Once an Employee or current retiree who had twenty (20) years of service becomes 
Medicare-eligible then the City may provide insurance as a Medicare SUPPiement to those 
Employees who are eligible. The City agrees to pay fifty percent (SO%) of the cost of the 
Medicare supplement, for those Employees retiring after the effective date of this Contract and 
those retired after May I, 1989. 

22.2 Life Insurance 

'The :Employer shall continue to supply each full-time employee covered by the terms of 
this Agreement with Twenty Thousand Dollars ($20,000.00) of term life insurance. 

21.3 Death Benefit 

The Employer shall pay up to Eight Thousand Five Hundred Pollars ($8,SOO.OO) for 
ftmcral expenses for the officer due to the officer's death in the line of duty. 
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22.4 Dental Plan 

The Employer shall continue to provide a basic dental plan for all officers and their 
dependents, with the Employer paying the cost for both the officer and their dependents. Should 
the prcmium(s) paid by the City incre~e, then by giving the bargaining unit at least sixty (60) 
days prior written notice of such proposed premium increase. the parties may re-open 
negotiations for the purpose of detennining what premium increase(s), if any, shall be paid by 
the Employer and/or the employee(s). Employees shall not be required to pay any increased 
-insurance premiwp.(s) unless it is the result of negotiations as mentioned above. 

22.S Insurance Advisory Committee 

The parties agree to establish an Insurance Advisory Committee, by no later than August 
1, 2019. The committee shall include two members from each City employee collective 
bargaining unit who wish to participate; and an equal or a smaller number of management 
representatives. As an example, should Police and Fire units elect to participate union members 
would equal 4 in number. The Employer would be eligible to up to four members on the 
committee. Each unit will designate its members, the Employer will designate its members. The 
purpose of the committee is to review the operation of the health insurance plan, investigate 
ways to improve the heaJtb care program, and make recommendations for changes to the 
hospitalization program. The parties shall maintain all con1ractual rights they may have relating 
to changes in heaJth insurance. 

ARTICLE 23 ~PERSONNEL FILES 

The City shall maintain and utilize the following types of personnel files: 

(a) Employee File 
There shall be an official personnel file for each police officer. This file shall be 
maintained and kept by the City Clerk of the City of Lincoln. 

(b) Dcmartment File 
In addition to the employee file referenced above, Police Department officials 
may keep and maintain a. separate file for each police officer. This file may 
contain job related infonnation which will benefit the supervisor when he/she is 
preparing an officer's performance evaluation. 

Both the employee files and the department files referenced above in {a) & (b) shall be 
considered and treated as confidential and only released by court order. 

Police officers shall have the right, upon request, to review the contents of their employee 
and/or department file. In this regard, a police officer may be accompanied by a Lodge 
representative, he wishes. A police officer may also authome a Council/Lodge representative to 
view his/her files in the police officer's absence upon written authorization. 
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A police officer may view his file during regular work hours with no loss of pay for time 
spent., provided he has requested and has been authorized by his immediate supervisor to do so. 
Police officers shall be allowed a reasonable amount of time to· view their file and reasonable 
requests for a copy of the files' contents shall be honored. 

No citizen complaint shall be placed in a police officer's files Wlless the complaint is 
accompanying a. specific disciplinary action related to the complaint. 

Police officers may, if they choose, attach explanatory statements to any materials placed 
in their personnel files, including disciplinary actions. 

Oral reprimands which an officer receives shall be removed from that police officer's 
files once a period of one (1) year passes without the officer receiving any further dispiplinary 
actions. 

Written reprimands which an officer receives shall be removed from that officer's 
personnel files once a period of two (2) years passes without the officer receiving any further 
disciplinary actions. 

Any expired oral or written reprimands found in the employee's file that have expired 
will not be used against the employee and shall be removed from the file. 

ARTICLE 24 -EMPLOYEE PERFORMANCE EVALUATION 

Based on .the fact that 1he Employer will enter into an Employee Performance Evaluation 
Program during the tenn of this Agreement, the Union and the Employer agree that guidelines 
are essential. As a resultt qualifications of an officer are defined as ability, skills, experience, and 
job performance. 

Any performance evaluation form will involve factors based on qualifications $ieh will 
include, but not be limited to, job understanding, job performance, job productivity, 
dependability, and .cooperation. 

The officer will be reviewed by his Sergeant. The completed form wiU then be reviewed 
by the Chief. Sergeants will be reviewed by the Chief. 

An officer may file a grievance if he disagrees with the evaluation. 
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ARTICLE 25 -EMPLOYEE TESTING 

25.1 Statement of Policy 

It is the policy of the City of Lincoln that the public has the right to expect persons 
employed by the City to be free from the effects of drugs and alcohol As a public Employer, the 
City is subject to certain duties to maintain a chug-free workplace1 under Federal and St.ate Laws. 
Nothing in this Agreement shall be interpreted in a manner which might prevent the City from 
ful:fiUing such duties, or from taking measures necessary to maintain a drug-free workplace. The 
Employer has the right to expect it.s employees to report for work fit and able for duty. The 
purpose of this policy shall be achieved in such manner as not to violate any established rights of 
the officers. 

25.2 Prohibitions 

Officers shall be prohibited from: 

{a) Consuming or possessing alcohol, unless in accordance with duty requirements, at 
any time during the workday or anywhere on any City premises or job sites, 
including all City buildings, properties, vehicles and the officer's personal vehicle 
while engaged in City business; 

(b) Officers shall immediately be subject to discharge for illegally consuming, 
possessing, selling, purchasing or delivering any illegal drug; 

(c) Failing to report to their supervisor any known adverse side effects ofmedicatioi:i or 
prescription chugs which they are taking. 

This section is not intended to limit the duty of the Employer to enforce the laws of the 
State ofDJinois and all regulations of the Lincoln Police Department or to restrict the Employer's 
right to require prospective hires to submit to a drug screening procedure . 

.25.3 Drug and Alcohol Testing 

(a) Random Drug Testing. The City may require its officers to submit to testing as 
hereafter provided on a random basis up to three (3) times annually (with up to 50% 
of the bargaining unit tested each time) at a time and place designated by the City. 
Random is defined to be unit-wide and notification to be made to the affected 
Officer(s) immediately after the drawing. An officer shall be required to submit 
himself for testing upon notification. An officer may have a FOP representative 
present as appropriate. 

(b) Reasonable Suspicion. In addition to random test, if the Chief of Police or his 
designee has reasonable suspicion that an officer is under the influence of alcohol or 
illegal drugs during the comse of the work day, the Chief of Police or Deputy Chief 
shall have the right to require the officer to submit to alcohol or drug testing as set 
forth in this Agreement. 
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( c) Post-Accident It is underst.ood that a drug or alcohol test may be required when an 
employee is involved in an accident where there is reasonable suspicion of illegal 
drug use or alcohol abuse. 

(d) Officer-Involved Shootings !OIS}. Employees involved in an "officer-invol'Ved 
shooting'' must submit to drug and alcohol testing according t.o Illinois law. The 
term "officer-involved shooting'' means any instance when a law enforcement 
officer diS<:harges his or her firearm, causing injury or death to a person or persons, 
during the performance of his or her official duties or in the line of duty. The drug 
and alcohol testing must be completed as soon as practicable after the officer­
involved shooting but no later than the end of the involved officer's shift or tour of 
duty. The testing will be governed by the protocols outlined in 25.5 Test to be 
Conducted, below. 

25.4 Order to Submit to Tesfing 

At the time an officer is ordered to submit to reasonable suspicion testing authorized by 
this Agreement, the Chief of Police or his dcsignce shall provide the officer with a written notice 
of the order, setting forth the objective facts and reasonable inferences drawn from those facts 
which have formed the basis of the order to test. The officer shall be permitted to consult with a 
representative of the FOP or a private attorney at the time the order is given provided, however, 
that in no circumstances may implementation of the order be delayed longer than forty-five (45) 
minutes. No questioning of the officer shall be conducted without first affording the officer the 
right to FOP representation and/or legal counsel. Refusal to submit to such testing may subject 
the employee to discipline, but the officer's taking of the test shall not be cOnstrued as a waiver 
of any objection or rights that he may have. 

25.5 Tests to be Conducted 

In conducting the testing, authorized by this Agreement, the City of Lincoln shall: 

(a) Use only a clinical laboratory or hospital facility 1hat is licensed pursuant to the 
lliinois Clinical Laboratory Act that has or is capable of being accredited by the 
Substance Abuse and Mental Health Services Administration {SAMSHA); 

(b) Ensure that the laboratory or facility selected conforms to all SAMSHA standards; 

( c) Establish a chem of custody procedure for both sample collection and testing that 
will ensure the integrity of the identity of each sample and test result. No officer 
covered by this Agreement shall be permitted at any time to become a part of this 
chain of custody; 

(d) Collect a sufficient sample of the same bodily fluid or material from an officer to 
allow for initial screening, a confirmatory test and a sufficient am.omit to be set 
aside reserved for later testing if requested by the officer; 

(e) Collect samples in such a manner as to insure a high degree of security for the 
sample and its freedom from adulteration; 
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(f) Confirm any sample that tests positive in the initial screening for drugs by testing 
the seeond portion of the same sample by gas chromatographyl mass spectrometry 
(GCMS) or an equivalent or better scientifically accurate and accepted method that 
provides quantitative data about the detegted drug or drug metabolites; 

(g) Provide the officer tested with an opportunity to have the additional sample tested 
by a clinical laboratory or hospital facility of the officer, s own choosing, at the 
officer, s expense; provided the officer makes such demand of the Chief of Police or 
his designee withjn seventy-two (72) hours of receiving the results of the test; 

(h) Require that the laboratory or hospital facility report to the Chief of Police that a 
blood or urine sample is positive only if both the initial screening and confinnation 
test are positive for a particular drug. The parties agree that should any information 
concerning such testing or the resuJts thereof be obtained by the City inconsistent 
with the understandings expressed herein (e.g. billings for testing that reveal the 
nature or number of test administered), the City will not use such infonnation in any 
manner or forom adverse to the officer's interests; 

(i) Require that with regard to alcohol testing, for the purpose of detennining whether 
or not the officer is under the influence of alcohol, test results that show an alcohol 
concentration of .04 or more based upon the grams of alcohol per 100 milliliters of 
blood be considered positive. This shall not preclude the City ftom attempting to 
show that lesser test results, i.e. below .04, demonstrate that the officer was under 
the influence of alcohol, but the City shall bear the burden of proof in such cases; 

0) Provide each officer tested with a copy of all information and reports received by 
the City in connection with the testing and the results at no cost to the officer; 

(k) Ensure that no officer is the subject of any adverse employment action except 
temporary reassignment or relief from duty with pay during the pendcncy of any 
testing procedure. Any such temporary reassignment or relief from duty shall be 
immediately discontinued in the event of a negati\'e test result 

25.6 Drug Testing Standardl 

(a) Screening Test Standards 

The following initial immunoassay cutoff levels shall be used when screening specimens 
t.o determine whether they are negative for the five (5) drug or classes of drugs: 

Initial Te1t Level 
Marijuana Metabolites......................... 100 ng.lml 
Cocaine Metabolites............................. 300 nglml 
Opiate Metabolites ............................... 300 ngfml 
Phencyclidine ............... ............. ........... 25 nglml 
Amphetamines...................................... 1000 nglml 
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(b} Confirmatory Test Standards 

All specimen identified as positive on the initial screening test shall be confirmed using 
GC/MS techniques at the cutoff levels listed below. All confirmations shall be by quantitative 
analysis. Concentrations which exceed the linear region of the standard curve shall be 
documented. · 

Confirmatory Test Level 
Marijuana Metabolites (1) 
Cocaine Metabolites (2) 
Opiates: 
Moiphine 
Codeine 
Phencyclidine 
Amphetamines: 
Amphetamine 
Methamphetamine 

15 ng/ml 
lSOng/mJ 

300ng/ml 
300ng/ml 
25 ng/ml 

SOOnglml 
SOOng/mJ 

(1) Delta-9-tctrahydrocannabinol-9-carboxylic acid 

(2) Benzoylecgonine 

The above cut-off levels have been established based on Department of Health and 
Human Services Recommendations. It is understood 1he changes in technology an/or the need to 
detect the presence of other prescription or illegal drugs may necessitate the adoption of new or 
changed cut-off levels. Should such changes or need arise, the parties agree to meet promptly to 
negotiate with respect to the levels to be adopted. If no agreement is reached within sixty (60) 
days, the City may for good cause (e.g. NIDA OR Health and Human Services 
Recommendations) implement new or cbangeci cut-<:>ff levels on an interim basis while 
negotiations are proceeding, subject to challenge by the Union through the grievance procedure. 

25.7 Right to Contest 

The Lodge and/or the officer, with or without the Lodgct shall have the right to file a 
grievance concerning any testing permitted by this Agreement, contesting the basis for the order 
to submit to the tests, the right to test, the administration of the tests, 1he significance and 
accuracy of the test, the consequences of 1he testing or results or any other alleged violation of 
this Agreement. Such grievances shall be commenced at Step 2 of the grievance procedure. It is 
agreed that the parties in no way intend or have in any manner restricted, diminished or 
otherwise impair any constitutional rights that officers may have with regard to such testing. 
Officers retain any such constitutional rights as may exist and may pursue the same at their own 
discretion, with or without the assistance of the Lodge. 

25.8 Voluntary Reauests for Auistance 

The City shall take no adverse employment action against an officer who prior to any 
mandatory testing and for the first time voluntarily seeks treatment, counseling or other support 
for an alcohol or prescribed drug problem, other than the City may require reassignment of the 
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officer with pay if he is ·then untit tbr duty in his CUITent assignment. The City may make 
available through its Employee Assistance Program (if available) a means by which the officer 
may seek referrals and treatment. All such requests shall be confidential, and any information 
received by the Employer, through whatever means. shall not be used in any manner adverse to 
the officer's interest:, except reassignment as described above. 

25.9 Discipline 

In the first instance that an officer t.ests positive on both the initial and the confirmatory 
test for a prescn'bed drug, or is found to be under the influence of alcohol, and all officers who 
voluntarily seek assistance with a prescribed drug and/or alcohol related problem, shall not be 
subject to any disciplinary or other adverse employment action by the City. The foregoing is 
conditioned upon: 

(a) The officer agreeing to appropriate treatment as detennined by the physician(s) 
involved; 

(b) The officer discontinues his abuse of the prescribed drug or abuse of alcohol; 

( c) The officer completes the course of treatment prescribed, including an "after-care" 
group for a period of up to twelve {12) months; 

( d) The officer agrees t.o submit to random testing during hours of work during the 
period of "after.care". 

Officers who do not agree to or act in aecordance with the foregoing, or who test positive 
for illegal drugs, prescribed drugs other than those already reported to the Employer, test positive 
for alcohol a second or subsequent time during the hours of work or who fail to report adverse 
side effects of a prescribed drug to the Employer shall be subject to discipline, up to and 
including discharge. 

The foregoing shall not be construed as an obligation on the part of the Employer to 
retain an officer on active status through the period of rehabilitation if it is appropriately 
determined that the offi.cer,s current use of alcohol or drugs prevents such individual from 
perfomrlng the duties of a peace officer or whose continuance on active status would constitute a 
direct threat to the property or safety of others. Such officers shall be afforded the opportunity to 
use any accumulated paid leave that he/she may have, such as compensatory time, vacation time, 
sick days (max. of sixty (60) sick days) or personal convenience days, or take an unpaid leave of 
absence pending treatment at his option. 

The foregoing shall not limit the Employer,s right to discipline officers for misconduct 
provided such discipline shall not be increased or imposed due to alcohol or drug abuse. 
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ARTICLE 26 -COLLEGE CREDIT INCENTIVE 

26.1 College Credit 

The Employer agrees to reimburse any officer pursuing an associates or bachelor's 
degree. Courses must be approved by the Chief of Police prior to enrollment and job-related in 
nature, which will be reimbursed at the following rates: 

Final Class Grade A 

Final Class Grade B 

Final Class C 

l 00% of tuition including books 

75% of tuition including books 

50% of tuition including books 

Below Grade C for final class grade receives no reimbursement. 

Employees who as of the date of execution of this Agreement who are enrolled in a 
masters' degree shall continue to be reimbursed as provided above. 

ARTICLE 27 -GENERAL PROVISIONS 

.27.1 Lodge/Council Visits 

Authorized representatives of the National, State Lodge. or Labor Council shall be 
permitted to visit the Depm1ment during working hours to talk with officers of the local Lodge 
and/or representatives of the Employer concerning matters covered by this Agreement 

17.2 Right to Records 

The Council/Lodge or a representative shall have the right to examine time sheets and 
other records pertaining to the computation of compensation of any employee whose pay is in 
dispute or any other records of the Employee pertaining to a specific grievance, at reasonable 
times with the employee's consent. 

27.3 Pengnal Prooertv Replacement 

The Employer agrees to repair or replace as necessary, an officer's eye glasses, contact 
lenses or prescription sun glasses. up to a maximum of $350 or other personal property, (i.e. 
watch and sunglasses up to a maximum of $50 and cell phone and flashlight up to a maximmn of 
$100) if such are damaged or broken, if during the course of the officer's duties the officer is 
required to exert physical force or is attacked by another person. Personal property regularly and 
.specifically used by the officer in the performance of duties and approved in writing in advance 
by the Chief of Police or his designee shall be replaced or repaired in an amount agreed upon by 
the Chief or his designee. 
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It is understood that the person claiming said loss will have to present adequate 
documentation to satisfactorily justify the claim and the incident is to be documented 
immediately with the officer's supervisor. 

27.4 Inoculations/Immunizations 

The Employer agrees to pay all expenses for inoculation or immuniz.ation shots for the 
employee and for members of an employee's family when such becomes necessary as a result of 
said employee's exposure to contagious diseases where said officers have been exposed to said 
disease in the line of duty. 

27.5 Department Polley & Procedures 

The Employer has the right to promulgate and enforce reasonable policy and procedures. 
The Union agrees that its members shall comply with all Police Department Policy and 
Procedures. A dispute or disagreement over the application or Policy and Procedures which 
affect the members of the Union shall be subject to the grievance procedure. 

Should the Employer decide to change the Police Department Policy and Procedures, it 
shall first notify the Union, in writing, at least sixty (60) days prior to the date of implementation 
of the proposed change(s). Then, if requested by the Union. the parties shall meet as soon as can 
be mutually agreed, but without unreasonable delay, to discuss the proposed change(s) and their 
impact on the bargaining unit. 

The Employer shall not adopt any ordinance and the Police Department shall not adopt 
any policy .which prohibits the right of an officer to bring suit arising out of his duties as an 
officer. 

27.6 Resideney 

Officers shall establish and maintain a primacy residence anywhere within fifteen (15) 
miles of the corporate limits of the City of Lincoln; verified through mortgage documents, title 
documents, property tax records or lease agreement. For newly hired officers, the primary 
residence shall be established within 99 days of completion of their probationary period. Any 
time extensions of residency requirement must be approved in writing by the Chief of Police or 
his designee. Regardless of the provisions of this Section, employees shall not be subjected to 
any residency requirement which is s1ricter than the requirement in place at the time of their 
employment, as provided in Illinois statute. 

27. 7 Police Pension Board Training 

With the advance approval of the Police Chief, an officer who is elected to the police 
pension board may participate in the ini1ial 32-hour on-line state mandated training for police 
pension board members while on-duty without loss of regular straight time pa.y. Provided, 
however, the officer must respond to calls for service. For the 8-hour annual re-training, with the 
advance approval of the Police Chief, an officer on the police pension board may be relieved of 
duty without loss of regular straight time pay to attend the training, if the release does not create 

Lincoln Police FOP 2019-2022 Final 34 



overtime. Alternatively, an officer, with the advance approval of the Police Chief, may request 
the use of applicable benefit time. 

27.8 Outside/Secondary Employment 

OutsidetSecondary Employment shall be governed by the provisions of Lincoln Police 
Department Policy. Appeals of denial, suspension, or revocation of outside employment shall be 
reviewed through the grievance and arbitration provisions of this Agreement. Any grievance 
shall be filed directly to Step Two-Chief of Police within ten (1 O) calendar days of the date the 
employee was notified in writing of the denial, suspension, or revocation of approval of 
outside/secondary employment. 

ARTICLE .28 -CANINE OFFICER 

28.1 Comoensatioa 

Officers appointed by the Chief of Police as Canine Officer(s) shall work and be 
compensated for their work, in addition to the all other compensation referenced within this 
Agreement, in the following manner: 

The Canine Officer shall work an eleven (11) hour schedule starting at 7:00 AM and 
ending at 6:00 PM if the Officer is scheduled during a day shift or 6:00 PM to 5:00 AM if the 
Officer is scheduled during a night shift, that will allow Yz hour eaeh day for the daily care, 
cleaning and maintenalice of his assigned K-9 and equipment of a two week period. 

All other working conditions apply as stipulated in this agreement. 

28.2 Equipment 

All equipment is furnished by the department shall include but not be limited to the 
following: Kennel/Dog Run. concrete pad, house/shelter, harnesses, leashes, training tools and 
equipment, regular and emergency veterinary services, food, feeding bowls and feeding buckets. 

28.3 Retirement of Canine{s) 

The following guidelines will be used for the retirement of police canines: 

(a) Police canines will be retired when they are no longer fit for service due to age or 
disability as determined by the handler and a veterinarian. 

(b) When it is detennined the canine must be retired, the dog will be offered for sale 
to the handler for a one-time cost of $1.00. 

( c} At the time of the purchase the handler/buyer assumes full responsibility and 
liability for the canine. 
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(d) The Chief of Police will be notified by the canine' s owner when the canine dies. 

(e) At the time of the canine's retirement from the police service, a plaque will be 
made honoring the canine's service to the citizens of the City of Lincoln. The 
plaque will include a picture of the canine and the dates of service. This plaque 
will be displayed in a location to be detennined by the Police Chief. 

ARTICLE 29 - SAVINGS CLAUSE 

If any provision ot' this Agreement or any application thereof should be rendered or 
declared tmlawful, invalid or unenforceable by virtue of any judicial action, or by any existing or 
subsequently enacted Federal or State legislation, or by EJC.ecutive Order or other competent 
authority, the remaining provisions of this Agreement shall remain in full force and effect. In 
such event, upon the request of either party, the parties shall meet promptly and negotiate with 
respeet to substitute provisions for those provisions rendered or declared unlawful, invalid or 
unenforceable. 

ARTICLE 30 -DURATION 

30.1 Term of Aueement 

This Agreement and its provisions shall be effective upon signing and shall continue in 
full force and effect from May 1, 2019 until April 30, 2022 or 1D1.til a successor Agreement is 
executed between the parties, whichever occurs later. 

30.l Notice of Demand to Bargain 

(a) Successor Agreement: Negotiations for a successor Agreement shall commence 
upon service of a Notice of Demand to Bargain by either party, such Notice to be 
served not more than 120 days, or less than 60 days prior to April 30, 2019. 

(b) Negotiations: All negotiations between the parties under (a) or (b} above shall 
commence not later than fifteen (15) days after receipt of the Notice of Demand to 
Bargain, unless otherwise mutually agreed. 

30.3 Impasse Procedures 

The parties shall use the impasse procedures of 5 JLCS 315/14 to resolve any impasses 
that may arise in any bargaining during or at the end of the tetm of this Agreement. 
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30.4 Parties Representative& 

All notices shall be served personally or by certified mail, return receipt requested on the 
following parties' representatives: 

:[pR THE EMPLOYER 

Mayor 
City of Lincoln 
City Hall, 700 Broadway 
Lincoln, Illinois 62656 

Lincoln Police FOP 2019-2022 Fitial 

FOR THE UNION 

Illinois F.O.P. Labor Council 
974 Clock Tower Drive 
Springfiel~ IL. 62704 
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IN WITNESS WHEREOF, the parties hereto have affixed their signatures this 2"fh day of 
June 2019. 

FOR THE EMPLOYER 

Mayor 
City of Lincoln 

Chief Negotiator 
City of Lincoln 

City Clede 
City of Lincoln 

Lincoln Police FOP 2019-2022 Final 

FOR THE UNION 

Chief Negotiator 
Illinois. F.O.P. Labor Council 

President FOP Lodge #208 

Secretary FOP Lodge #208 
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APPENPIX A - DUES AUTHORIZATION FORM 

ILLINOIS FRATERNAL ORDER OP POLICE 
LABOR COUNCIL ' 

974CLOCKTOWERDRIVE 
SPRINGFIELD, ILLINOIS 62704 

I,, _________________ __, understand that tmder the U.S. Constitution I 

have a right not to belong to a union. By my signature I hereby waive this right and opt to join the IL 

FOP Labor Council. 

!,, ___________________ _.hereby authorize my employer,_the 

City of Lincoln. Il1inois, to deduct from my wages the uniform amount of monthly dues set by the Illinois 

Fraternal Order of Police Labor Council. for expenses connected with the cost of negotiating and 

maintaining the collective bargaining agreement between the parties and to remit such dues to the Illinois 

Fratemal Order of Police Labor Council as it may from time to time direct. In addition, I authorize my 

Employer to deduct from my wages any back dues owed to the Dlinois Fraternal Order of Police Labor 

Co\Dlcil from the date of my employment, in such manner as it so directs. 
Date: Signed: ___________ ~--

Address:. ____ ~------------
City: ___ ~----~--~-~---~ 
State;, _______ __,Zip: ________ _ 

Telephone:. _______________ _ 

Personal E-mail: ______________ _ 

Employment Start Date:---------­
Title: 

------... --""·---··-------------
Employer, pleue remit all dues deductions to: 

Illinois Fraternal Order of Police Labor Council 
Attn: Accounting 
974 Clock Tower Drive 
Springfield, Illinois 62704 

(217) 698-9433 

Dues remitted to the Olinois Fraternal Order of Police Labor Councii are not tax deductible as charitable 
contributiOIV for feckrol inc<mre tllX purposes; however, they may be deductible on Schedule A of Form 
1040 as a mhcellil1UWU8 deduction.. Please checkwithyour tax preparer regarding deductlbllity. 
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APPENDIX B -GRIEVANCE FORM 

(Use additional sheets where necessary) 

Date Filed: 
--~----

Department: ____ ~~-~~--~~-----~~~~--~--

Last First M. I. 

STEP ONE 
Date of Incident or Date Kne~ of Facts Giving Rise to Grievance: 
Article(s) and Sections{s) of Contract violated: 

-------~----------~~ Briefly state the facts: ______ ~~----~--~~---~-~~----~-~ 

Grievant's Signature FOP Representative 

EMPLOYER'S STBP ONE RESPONSE 

Employer Representative Signature Position 

Person to Whom Response Given Date 

STEP TWO 
Rea!::ons for Advancing Grievance: 

~---~-------~~-----------~~ 

Date/Time: 
~-~-~-----~--~ 

Grievant•s Signature FOP Representative Signature 

EMPLOYER'S STEP 'l'WO RESPONSB 

Employer Representative Signature Position 

Person to Whom Response Given Date 
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STEP THREE 
Reasons for Advancing Grievance: 

Given To: Date/Time: 

Grievant's Signature FOP Representative Signature 

EMPLOYER'S STICP THREE RESPONSE 

Employer Representative Signature Position 

Person to Whom Response Given Date 

STEP FOUR 
Reasons for Advancing Grievance: 

Given To: Date/Time: 

Grievant's Signature FOP Representative Signature 

EMPLOYER'S S'l'BP l'QtJR RESPONSE 

Employer Representative Signature Position 

Person to Whom Response Given Date 

REFERRAL TO ARBITRATION by I1linoi.s FOP Labor Council 

Person to WhOllD Referra1 Given Date 

l'OP Labor Counci.1 :Representative • 
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dennfs@lldn,cqnline.com 

Prom: 
:om: 
To: 
S1lbjeet: 

Dear Chief, 

Page 1 ofl. 

Pet' our conservation the other day about a maintenance agreement. I have figured out a mst and 
what services would be included. The services would be to perform a once a year checkout of the 8 
sirens. Services included are performing complete systems checkout of the control board, RF receiver, 
battery charwers In the sirens that have them, the batteries Jn the sirens that have them, au electronics 
and RF connections and mechanical components. Once the unit have been checked It would require us 
to set that siren off to coi1flrm that is working. This would be done by using a very low wattage 
handheld radio and would only set off that slren.thi~ test would take 10 seconds or I~ and si~n 
wriuld be shut d~n. 

If during our testing we flnd any problems we will contact you with the results and advise you of the 
cost to repa1r. 

Complete check out and testing at each siren woufd take 2 techs x 2 hrs. It would take 2 days to 
complete aU 8 Sirens. 

The cost for this mafntenance agreement would be $2,600.00 per year. 

lbe other thing that we discussed was that there are 3 sirens with battery endosures that need 
replaced due to rust and corrosion. This would lndude Ophir, Jefferson and Palmer. The new 
enclosures are made out of stainless steel instead of just metal. The cost to replace tffese 3 units i5 
$5,137.00 this Includes the enclosures and installation. 

If you have any questions please a>ntact me. 

Thank you, 
Dennis Bruns 
President 
Lincoln Land Communications, Inc. 
217-735-5454 
dennls@llcinconJine.com 

6/4/2019 



REQUEST TO PERMIT 

DATE: U /If /I q 
r I 

We, the undersigned of the City of Lincoln, do hereby respectfully request the 
Mayor and City CounciJ to permit 

rJ A Certiftcate of Insurance Liability for the event is attached. 

[ ] A Certificate of Insurance Liability for the event will be provided to the City no later than 

If City property is used, a Certificate of Insurance liability is required listing the City as an 
addltional insured. The City reserves the right to postpone review and consideration of this 
Request to Permit until a Certificate of Insurance liability is provided. 

Name: L\nUlln Pa.M D;~#fr,f: 

Address: /400 /{D. i!M W0<j 

Phone: 2.11- 1$2- 0-z?Q ----Cell: _________ _ 

Email: flh £l6,l. @ 1 ih c.al n po M o41 hfrk. Cofr\ 



Certificate No.: 4 
Member Number: 25 

CERTIFICATE OF COVERAGE 

This Certificate is issued as a inatter of infonnation only and confers no rights upon the Certificate holder. This Certificate does not 
amend, extend or alter the coverage afforded by the coverage document(s) listed below. 

NAME & ADDRESS OF MEMBER: Lincoln Park District 
14()0 Railer Way 
Lincoln, IL 62656 

This is to certify that the coverage docwnent(s) listed below have been iSsucd to the Member named above and are in force at this tirnc. 
Notwithstanding any requirement. term or condition of any agreement or other document with respect to which this Certificate may be 
issued or may pertain, the covcrage(s) afforded is subject to all the t.enns, exclusions and conditions of the Coverage Agreemcnt(s). 

TYPE OF COVERAGE 
General Liability 

EFFECTIVE DATE 
07/0lf.2018 

EXPIRATION DATE 
07/0112019 

LIMIT OF COVERAGE 
SO Deducti'blc 
$2,000,000 Limit 

CANCELLATION: Should the above describ~ coverage document(s) be cancelled, the lllinois Parks Association Risk Services will 
endeavor to mail 30 days written notice to the below named Certificate holder, but fuilure to mail such notice 
shall impose no obligation or liability of any kind upon the pool. 

SPECIAL CONDITIONS/OTIIER COVERAGES: your Sk Race on June 1st, 2019 C & your Plltlldc on July 4th, 2019 =::, 

NAME & ADDRESS OF CERTWICA TE HOLDER: 

City of Uncoln 
700 Broadway Street 
Lincoln, IL 62658 

DATE ISSUED: 04/09/2019 

Authorized Representative 
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E~MAIL TRANSMISSION (wwoodhall@lincolnll.gov) 

June 17, 2019 

Mr. Wes Woodhall 
City of Lincoln 
700 Broadway Street 
Lincoln, IL 62656 

RE: Proposal for Asbestos Abatement Services 
Streets Department Building 
227 N. Kickapoo Street, Lincoln, IL 62656 

Dear Mr. Woodhalf: 

KAM Services, Inc. (KAM) is pleased to provide you with the foHowing proposal to provide 
asbestos abatement services at the former Street Department Building located at 227 N. 
KJckapoo Street in Lincoln, Illinois. We plan to provide the removal and disposal of asbestos 
containing material (ACM) as outlined in the inspection report. The work will be perfonned 
prior to the planned demolition of the building . 

KAM Is prepared to provide the necessary labor, materials and equipment to perform the work 
to remove and dispose of the quantities and types of asbestos containing materials identified 
in the inspection report. We plan to provide the removal and disposal of approximately 770 
lineal feet of asbestos containing pipe and fitting insulation, 530 square feet of transite board 
and 410 square feet of floor tile located at various locations in the building. 

The work does not include the removal of category 1 non-friabfe ACM's including asphalt 
roofing products, packing and gaskets. The IEPA does not require removal of these category 
1 non-friable materials when they will be disposed of at a landfiH and not be recycled . 

KAM has not Included In our quote for the removal and disposal of possible mercury containing 
light bulbs and thennostats, and PCB containing ballasts that may be located in the buildings . 
The work does not Include the removal and disposal of possible lead-based paint that may be 
on the various building components, PCB's in electrical transformers, as well as refrigerants 
In equipment, appliances and air conditioners. 

We plan to remove asbestos containing materials using glovebag removal methods and non­
friable removal methods. This type of removal does not require the construction of a 
containment nor does it require clearance air sampling at the completion of abatement 
activities. The asbestos abatement activities will be perfonned in accordance with all appticable 
federal, state and local regulations. All asbestos containing waste wUI be disposed of at an 
IEPA approved landfill. 

There is a ten working day notification that must be submitted to the Illinois Environmental 
Protection Agency which we wm be responsible for submitting. We can commence with the 
work following the required ten~day notification and have all work completed within five (5) to 
seven (7) working days. We anticipate the work on this project to be perfonned during normal 
work days and normal business hours. KAM Services will utilize workers that are licensed by 
the IDPH to perform asbestos abatement work and we will adhere to the requirements of the 
Prevailing Wage Act for Logan County. 



Proposal for Asbestos Abatement Services 
Streets Department BuUding 
227 N. Kickapoo Street, Lincoln, IL 62656 
June 17, 2019 
Page2 

Our services as outlined above wfll be provided for the lump sum of Nineteen Thousand, Nine 
Hundred Fifty-Five Dollars ($19,955.00). We agree to hold the quoted price open for ninety 
(90) days after the date of this proposal. 

The quote does not include the cost for payment and perfonnance bonds. If KAM is required 
to provide bonds for the project, the costs wiH be added to the aforementioned quote. We 
understand that there is adequate eJectricHy and water supplied to the building. We request 
that these utilltles remain on until after the abatement has been completed, as we have not 
Included rn our price for temporary utilities. 

An invoice will be submitted upon completion of the work. Our terms for payment are "Net 30 
Days.· Unpaid balances are subject to finance· charges equal to eighteen percent (18%) per 
annum (1.5% monthly). A non-payment may result in a Hen on the property and the 
responsible party wiH be liable for aJI court costs and attorney fees required to procure 
payment. 

If you have any questions regarding this proposal, please call me at 217 .. 235-9537. We are 
prepared to initiate the project upon your acceptance of this proposal. If you accept this 
proposal, please sign the "Proposal Accepted By" portion of this letter and return a copy of this 
letter to our office. Thank you for the opportunity to present you with our proposal. 

Sincerely, 
KAM Services, Inc. 

Mark E. Mitchell 
President 

8:\KAM SeMc:el\Propo .. ll\2019\Unoaln Clly Sll9.- Bldg.wpd 

Proposal 
Accepted By: ___________ _ 

{Signsture) 

Printed Name: ____________ _ 

TiUe: 
---------~---~--0 at ed: ______________ _ 



Asbestos Inspection Report 
For 

Lincoln City Streets Building 
227 N. Kickapoo Street 

Lincoln, IL 62656 

Prepared By 

SERVICES 
KAM Services, Inc. 

601 Broadway Ave., Suite 2 
P.O. Box 1515 

Mattoon, Illinois 61938 
(217) 235-9537 

Prepared For 

Mr. Wes Woodhall 
City of Lincoln 

700 Broadway Street 
Lincoln, IL 62656 

June 5, 2019 
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Introduction 

ASBESTOS INSPECTION REPORT 
LINCOLN CITY STREETS BUILDING 

227 N. KICKAPOO STREET 

LINCOLN, IL 62656 

KAM Services, Inc. (KAM) was retained by Wes Woodhall with the City of Lincoln to 
conduct an asbestos inspection of the Lincoln City Streets Building located at 227 N. 
Kickapoo Street in Lincoln, Illinois. On June 5, 2019, KAM performed an asbestos 
inspection and sampling of the building. The primary purpose of the asbestos inspection 
was to identify asbestos containing materials (ACM) prior to the planned demolition of the 
building. The asbestos Inspection was perfonned by Mark E. Mitchell, IDPH License 
#100-00360 (See Appendix B for credentials). 

An asbestos survey is required by the United States Environmental Protection Agency 
(USEPA) to maintain compliance with the National Emission Standards for H~rdous Air 
Pollutants (NESHAP). As of November 20, 1990, the building owner/operator is required 
to have completed an asbestos survey prior to renovation or demolition. Renovation 
means altering a facility or one or more facility components in any way or Including the 
stripping or removal of a regulated asbestos containing material (RACM) from a facility 
component. Demolition means the wrecking or taking out of any load-supporting structural 
member of a facility together with any related handling with operations or the intentional 
burning of any facility. An asbestos-containing material (ACM), Is defined by the Asbestos 
NESHAP, as any material containing greater than one percent (1%) asbestos as 
determined using the method specified in Appendix A, Subpart F, 40 CFR Part 763, 
Section 1, Polarized Light Microscopy (PLM). 

Narrative Description 

It is estimated that the Lincoln City Streets Building was constructed around 1940 and is 
approximately 8,680 square feet. The building consists of a first floor and mezzanine with 
the predominate construction type of the building being masonry and steel/wood frame 
construction. The exterior of the building is concrete block and it has a barrel vault built-up 
roof. The building interior walls are concrete block while the ceilings are exposed structure, 
concrete or transite. The building was preciously heated by steam boiler which has been 
removed. Gas unit heaters were later added in some areas. The building was never 
cooled. The domestic hot water was provided by an electric hQt waters. The abandon 
steam piping is insulated with asbestos whHe the hot and cold water piping was not 
insulated. 

General Comments 

The asbestos survey was conducted in a manner consistent with the level of care and skill 
ordinarily exercised by experienced and knowledgeable professionals who are 
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appropriately licensed and trained to perform asbestos building Inspections. KAM used 
due diligence In inspecting the building and sampling suspect ACM's. The inspection did 
not Include the demolition or dfsmantling of walls in order to inspect these types of 
inaccessible areas. The results, findings, conclusions and recommendations expressed 
in this report are based on conditions observed during our survey of the building. The 
information contained in this report is refevant to the date on which this survey was 
performed, and should not be relied upon to represent conditions at a later date. This 
report has been prepared on behalf of and exclusively for use by the Owner for specific 
application to their project. This report is not a bidding document. Contractors or 
consultants reviewing this report must draw their own conclusions regarding further 
investigation or if remediation is deemed necessary. KAM Services, fnc. does not warrant 
the work of regulatory agencies, laboratories or other third parties suppfylng information 
which may have been used in the preparation of this report. No warranty, express or 
Implied is made. 

Scope of Work 

Inspection and sampling procedures were performed in general accordance with the 
guidelines published by the USEPA in Trtle 40, Code of Federal Regulations (CFR), Part 
61, Subpart M, November 20, 1990, as amended, the Asbestos Hazard Emergency 
Response Act (AHERA) 40 CFR Part 763 Subpart E, as well as guidelines published by 
OSHA Standard 29 CFR 1910.1001and29 CFR 1926.1101. 

The Inspection consisted of three major activities: visual inspection, sampling, and 
reporting. An inspector accredited by the USE PA and licensed by the JDPH performed the 
asbestos building Inspection. An initial building walkthrough was conducted to determine 
the presence of suspect materials that were accessible or could be exposed through 
minimal hand demolition. The inspector determined areas of the suspect materials that 
were visually similar in color, texture, general appearance, and which appeared to have 
been installed at the same time. Such materials are termed "homogeneous areas" by the 
USEPA. 

Following the USEPA inspection protocol, each identified suspect homogeneous area was 
given one of the following USEPA designations: 

Surfacing Materials - materials sprayed or troweled to building members. 
Thermal System Insulation - materials generafty applied to various mechanical 
systems. 
Miscellaneous Materials - any materials which do not flt elther of the above 
designations. 

Following the preliminary walkthrough, the inspector collected the appropriate number of 
samples from each homogeneous area in accordance with approved regulatory guidelines 
b~sed on the type and quantity of each material. Samples were collected using a 
homogeneous area designation and a sequential numbering scheme (i.e •• the second 
sample taken from the floor tile was identified as MFA-2). The SACM's were misted with 
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amended water to prevent a fiber release, carefully cut with a utility knife or coring tool and 
placed in a sealed "whirt-pak" plastic bag. 

The thirteen (13) bulk samples that were collected on 06/05/2019, were shipped under 
strict chain of custody protocol to EMSL Analytical, Inc. in Indianapolis, f ndlana for 
Polarized Light Microscopy (PLM) analysis with dispersion staining methods. PLM analysis 
is described by the interim method of the detennination of asbestos in bulk Insulation, 
Federal Register, Volume 47, No. 103, May 27, 1982. This is a standard method of 
analysis In optical mineralogy and the currently specified method for the determination of 
asbestos in bulk samples in Appendix A, Subpart F, 40 CFR Part 763, Section 1. A 
suspect material Is immersed in a solution of a known refractive index and subjected to 
illumination by polarized light The characteristic color Is displayed whK:h enables mineral 
identification. 

It should be noted that some ACM's might not be accurately identified and/or quantified by 
PLM. AB an example, the original fabrication of vinyl floor tiles routinely involved milling of 
asbestos fibers to extremely small sizes. Consequently, these fibers may go undetected 
under the standard polarized light microscopy method. Transmission Electron Microscopy 
(TEM) would be required for a more definitive analysis of these types of materials. 

Identification of Suspect Materials 

The following suspect ACM's were identified during the inspection. 

Lincoln Streets Building 

Homogeneous Material Description Samples 
Area CoUected 
TPA Pipe Insulation (Aircell) 1 

TPA Pipe Fitting Insulation (On Aircell) 1 

MFA/A 12•x12• Floor Tile 2 

MFA/B 12"X12• Floor Tile Mastic 2 

MMA Window Glazing Compound 2 

MMB Window/Door Caulking 2 

MMC Built-Up Roofing 2 

MTA Transite Board 1 

Total Samples Collected 13 

Line:Cm City Streets Building, Lincoln, IL Page3 

Lab Results 

30% Chrysotile 

20% Chrysotile 

2% Chrysotile 

None Detected 

None .Detected 

<1 % Chrysotile 

~% Chrysotife 

30% Chrysotlle 
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1) Composite samples were taken of the floor tile and mastic. 
2) Sample appearance in the field may vary from laboratory appearance. 

Results of Laboratory Analysis 

Sampfing results Indicate that five (5) of the sampled materials are considered ACM's by 
the USEPA. Please refer to (Appendix A - Laboratory Analysis) for further detail. When 
sampling results indicate or assume that a material Is an ACM, the material is categorized 
as follows: 

Asbestos-Containing Material (ACM) - is any material containing more than one 
percent asbestos as determined by USE PA-approved methods. 

Regulated Asbestos-Containing Material (RACM) - any of the following: 
1. Friable asbestos material is any material containing more than one 

pe~nt asbestos that, when dry, can be crumbled, pulverized or 
reduced to powder by hand pressure. 

2. Category I non-friable ACM that has become friable or that will be or 
has been subjected to sanding, grinding, cutting or abrading. 

3. Category II non-friable ACM that has a high probab!lity of becoming 
or has become crumbled, pulverized, or reduced to powder by the 
forces expected to act on the material In the course of demolition or 
demolition operations. 

Category I Non-friable Asbestos-Containing Material - asbestos-containing 
packings, gaskets, resilient floor coverings and asphalt roofing. 

Category II Non-friable Asbestos-Containing Material - any material, excluding 
Category I non-friable ACM's, that when dry, cannot be crumbled, pulverized, or 
reduced to powder by hand pressure. 

The following table identifies the ACM's by homogeneous area, material description, 
USEPA Category, location and estimated quantity. 

Uncoln Streets Building 

Homo. Material Description USEPA Location Estimated 
Area Category Quantity 
TPA Pipe Insulation (Alrcell) RACM Throughout the building 7101.f. 

TPA Pipe Fitting Insulation (On RACM Throughout the buildlng SO ea. 
Aircell) 

MFA/A 12"x12• Floor Tile Category I Office 410 s.f. 
Non-Friable 

MMC Built-Up Rooflng Category I Throughout Roof 9,570 s.f. 
Non-Friable 
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Homo. Material Description USE PA Location Estimated 
Area Category Quantity 
MTA Transite Board Category II North garage around top of 530s.f 

Non-Friable office wall, offlCS ceiting, locker 
room beneath stair 

1) Quantities are approximate and should be field verified. 
2) Laboratory differentiated layers within the origJnal sample of the floor tlle and 

mastic. 
3) Floor tile and mastic is installed on concrete. 

Recommendations 

• Notification • In accordance with 40 CFR 61.145(b ), building owners are required 
to submit a 1 o-day notification prior to renovation and/or demolition projects, 
regardless of the presence of RACM's, to the Illinois Environmental Protection 
Agency (IEPA). Notification must be made on forms approved by IEPA The Illinois 
Commercial & Public Building Act requires building owners to submit a 2-day 
notification prior to friable asbestos abatement projects ranging in size from 3 
square feet/3 linear feet to 160 square feet/260 linear feet. 

It should be noted that some municipalities have permit fees or other regulations 
regarding asbestos abatement and/or demolition activities. A person should check 
with local authorities prior to demolition/renovation activities. 

• RACM's ·A total of two (2) RACM's were identified durtng the asbestos survey. 
RACM's must be property removed by a licensed asbestos abatement contractor 
prior to demolition and prior to renovation If the materials are to be disturbed. In the 
event any additional RACM's are discovered in the demolition debris. they must be 
properly removed and disposed of by a licensed asbestos abatement contractor in 
accordance with applicable regulations. 

According to USEPA Title 40 CFR Part 61.145(c)(lli): An RACM need not be 
removed before demolition if it was not accessible for testing and was, therefore, 
not discovered until after demolition began and, as a result of the demolition, the 
material cannot be safety removed. If not removed for safety reasons, the exposed 
RACM and any asbestos contaminated debris must be treated as asbestos 
containing waste and adequately wet at all times until properly disposed at a landfill 
approved to accept asbestos containing waste. 

• Category I Non.friable ACM's .. A total of two (2) Category J Non-Friable ACM's 
were identified during the asbestos survey. Generally, these materials do not have 
to be removed prior to building renovation and/or demolition, unless the materials 
are made friable by those operations. In addition, materials which are adhered to 
substrates not intended for recycling (e.g., wood) need not be removed prior to 
building demolition and can be taken to an approved landfill as general construction 
debris. Operations such as power chipping, grinding, abrading, cutting or drilling 
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could make the materials friable. If these operations are likely to occur, the 
materials must be properly removed. Jf the materials are attached to a subbase 
such as concrete/masonry and/or metal products that.are scheduled to be recycled, 
the materials must be properly removed prior to recycling. At the present time, the 
EPA does not alfow either Category I or II non-friable demolition debris to go to any 
recycling facility that will sand, grind, cut or abrade it or otherwise tum it into RACM 
waste. Recycling facilities which cause non~RACM waste to become RACM waste 
are subject to the provisions of the asbestos NESHAP regulation. 

Intact removal may be perfonned by non-licensed personnel if the employer of 
these personnel is prepared to meet applicable OSHA requirements. Gross 
removal must be performed by an Illinois Department of Public Health (IDPH) 
licensed contractor using licensed supervisors and workers. 

The IEPA prefers the use of rubber-tread track-hoes for demolition procedures 
which involve driving on or parking over any Category I non-friable materials. 
Adequate water must also be utilized at the site to minimize fugitive emissions 
during demolition. 

" Category II Non-friable ACM1s ·A total of one (1) Category II Non-Friable ACM's 
were identified during the asbestos survey. These materials must be proper1y 
removed prior to demolition since it likely to render the material friabfe RACM. The 
materials are required to be removed prior to renovation if the materials are to be 
disturbed. 

Intact removal may be perfonned by non-licensed personnel if the employer of 
these personnel is prepared to meet appficable OSHA requirements. Gross 
removal must be perfonned by an Illinois Department of Public Health (IDPH) 
licensed contractor using licensed supervisors and workers in accordance with 
applicable regulations as administered in the State of Illinois. 

In the event additional Category II Non-Friable ACM's are discovered in the 
demolition debris, they must be properly removed and disposed of by a licensed 
asbestos abatement contractor in accordance with applicable regulations as 
administered in the State of Illinois. 

" Work Procedures • {In the event ACM's are identified in the demolition and/or 
renovation debris}. Removal of ACM's shall be conducted in accordance with 
NESHAP regulations 40 CFR 61, Subpart M; OSHA regulations 29 CFR 1926.1101 
and Illinois Commercial & Public Building Act, Subpart D. Asbestos containing 
building materfals (ACBM's) may be temporariJy stored at the work area until 
completion of the abatement project. Temporarily stored ACBM's shall meet the 
waste storage requirements of NESHAP regulations 40 CFR 61, Subpart M. At the 
conclusion of the abatement project, all temporarily stored ACBM's shall be 
removed from the work area and transported to a regulated landfill location 
approved for disposal of asbestos-containing waste. 
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• Intentional Burning - As stated in the November 1990 asbestos NESHAP revision 
CFR (see 61.145(c)(10)): If a facility is demolished by intentional burning, all 
RACM, including Category I and Category II non~friable ACM, must be removed in 
accordance with the NESHAP before burn;ng. Abandoned buildings utilized by fire 
departments for practice exercises involving bu ming are subject to this requirement. 
A permit must be obtained from all applicable federal, state and local agencies prior 
to commencing with the open burning. 

• Clearance Air M~nitoring (projects greater than 3 square feet/3 linear feet) -
After the completion of the final cfean and when all surfaces in the work area are 
dry, the contractor, the building owner or the building owner's designee shall inspect 
the work for visible residue. If the area is clear of residue, the contractor, the 
building owner or the building owner's designee shall notify an air sampling 
professional that the work area Is ready for clearance air monitoring. Air sampling 
shall be conducted by an air sampling professional. The air sampling professional 
is allowed to use Phase Contrast Microscopy (PCM) for dearance air monitoring in 
public and commercial buildings in lieu of Transmission Erectron Microscopy (TEM). 

Required Samples: 

A minimum of two samples shall be collected for areas up to 1,000 sq. ft. 

A minimum of five samples shall be coUected for areas larger than 1 ,000 sq. ft. but 
not exceeding 50,000 sq. ft. 

One additional sample shall be collected for every 10,000 sq. ft. exceeding 50,000 
sq. ft. 

Each sample result shall be less than or equal to 0.01 flee. If the air sampling 
results indicate a concentration of airborne asbestos fibers in excess of the 
clearance criteria, the contractor shall not be released untif the contained area 
meets daarance criteria. 

The building owner shall give a copy of the test results to the contractor and retain 
a copy for its records for three years. 

• Asbestos Competent Person - In Section 17 of the IEPA notification fonn, the 
owner/operator must certify that at least one representative, trained in the provisions 
of 40 CFR 61 Subpart M (I.e., NESHAP~Asbestos), is on-site during demoJltion. The 
representative must carry on his/her person evidence that such training has been 
completed. 
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APPENDIX A 

LABORATORY ANALYSIS 



EMSL Analytical, Inc. EMSLOnfer: 161911082 
CustoiMr ID: KAM62 
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eu.tomer PO: 

TellFax: (817) 103-2997 I {S17} 80a-3047 
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Attantion: Mark Mitchell Phone: {217) 235-0298 
KAM Services, Inc. Fax: (217) 235-0299 

601 Broadway Ave, Suite 2 Received Oat.: 06/07fl01911:00AM 
PO Box 1515 Analysis Date: 06/1212019 
Mattoon, IL 61938 Collectad Date: 06l06/2019 

Project: LINCOLN CITY STREETS BUILDING, 227 N KICKAPOO STREET, LINCOLN, IL62656-191056 

Test Report: Asbestos Analys/$ of Bulk Materials via EPA 600/R-931116 Method using Polarized 
Ught Microscopy 

Non:Asl!H1!a• ~ 
hmpla o.crtpClon Appeaninca %Flbt'0118 %Non~ %Type 

TPA-1 PIPE: INSULTATlON8 Wiiie 801(, Celtuloae 1 O'K Non-filrous {Olher) 30'11. Chry$otlle 
(AIRCELL) I NORTH Fibrous ,.,,,,_, GARAGE Homopenoou• 

TJA.1 PIPEFITnNG Giayl\Mlite 1 O'llt c.ltulosa 15% NorHbou1 (Other) 20% Chryaolfle 
INSULATION {ON Non-FlbR:IUI 65'K Min. Wool 

talftlOIM/fOI AIRCELL) I NORTH Homogen-. 
GARAGE 

MFA-1~Floor Tiie 12'x12" FLOOR TILE White 118% Non-fibllli. (Other) 2"' Chrysolle 
l MASTIC I Ol=FICE Non-Flbl'llQI 

1'1il10f2.4003 H0!11C!gelleOUI 

MFA-1-Mastlc 12"x12" FLOOR TILE Black 100% Non-fllrou1 (other) Nona Detllded 
& MASTIC I OFFICE NOfl-Flbrous 

fSfffl09~ Homo;eneoUJ 

MFA-2-floor Tiie 12"x12" Fl.OCR TILE T1111 91'Mi NoMlbroua (Otllel') 2'llt Chry.otile 
& MASTIC J OFFICE NO~UI 

111H10CUlll04 Homogeneou• 
MF"-2-Maat.ic 12"><12" FLOOR TILE BllOk 100% Non-fil>tou1 (OCher') None Def8ctecl 

& MASTIC I OFFICE Non-Flmcue 
1'1•11- Homopeneoua 
MMA-1 WIN COW GLAZING Tanl'Mllle 100% N~ (other) None De1itded 

COMPOUND/ Non..flbrola 
111tt100400ll EXTERIOR SOUTH Homogeneous 

END 

MMA-2 WINDOWG~ING Tan 100% Norrf:ibrous (0th•) None Dfttcl8d 
COMPOUND/ No11-.F'lbnlua 

fHtffflNlllOI EXTERIOR S01.1TH HomogenllOUI 
END 

·MMB-1 WNDOW CAULKING GrayMlhllll 1~ Non.fibro111 (Other) <19' CtuyaoOe 
I EXTERIOR EAST NOIH'lbraua ,.,.,,__, SJDE Hcimogeneoua 

NMB-2 DOOR CAULKING I Tan 1 OO'lf. Non-fl>roua (Other) <19' Chl)'Mlllle 
EXTERIOR Wf<ST Non-flbroua 

1'flt1~ SIDE Homoganeoue 

MMC-1 BUILT-UP ROOFING Black 25% Calluloae 65% NolMlbrou1s (Other) 5% Cluytotle 
I ROOF NORTH ENO Flbroo1 15~Glus ,,,,,,..,._ Hwtarogeneou• 

MMC-2 BUILT-UP ROOFING/ Black 1D'Jl,CellLllOH ~ Nan-fllrou1 (Other) 3% Chryaotlle 
ROOF SOUTH END Fibfo111 20'KGl1• 

1f11f1NIUlll1• Homogen_,. 
NTA-1 TRANSITE BOARD I Gray!VlltlJte 709' Non-fibrous (Other) '°" Chryaolil& 

OFFICE FilroUI 
ftflf1NMI011 Homogeneciua 

( lnl*d report from: 08/1212019 18:&4:26 ) 
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1.Chain fC 0 ustody EMSL Amlytkal, Inc. 

EMSLOrd ~r Number (Lab Use Only): 6340 Castleplace Drive .. 
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l olq /101~ Indianapolis. IN 46250 

&M•L AHAl.YftOAL INC. Phone: (317) 803-2997 
..._ __ 

Fax: (317) 803-3047 

Co.,,..,: KAM ScrYicea, Inc. BiUTo: 1tAM Servkca, Inc. (KAM62) 

Addres¥1: 601 Broadway Ave., Suite t Addrusl: 601 Broadway A't/e .. Suite 2 

AtlJJrn62: P.O. Box JSJS Addrus2: P.O. Box ISIS 

City, Start: Mattoon.ll. City, Sta~: Mattoon, IL 

Zip/Port Code: 61938 Zip/Post Code: 61938 

Co11ntry: USA Counrry: USA 
Cntll&t Nt111N: Mark E. Mitchell Attn: Kyndall R.. Edwards 

Plwne: (217) 23S-9S37 Phone: (217) 235-9537 

Fax: (217) 235-0299 FflX: (217) 235-0299 
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U.S. State Samplu Ta.ten n. P~ Provide Ru.Its: Cl Pax. • E-mail 0 Mail 

Proiicr Nam#Nrunber: Lincoln Citv Streets BuiJdi 1tt. 227 N. Kicbnoo Sb'Cet. Lincoln. IL 62656119-1056 
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PCM .1..1. 0 Check if llllllples fnllll NY TEM·M£04-4 ArTAT(ABIM•> IIM·DuH 
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0PLMF.PANOB (<1%) TEM·IUJLI; 0 PLM l!PA 600/R-9311166 mil.llog prep {<Jti) 
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• 
Asbestos Chain of Custody 

l&MSLOrdt Ir Number {Lab Use Only): 

I I\ .I~ 1108 ~ .... L .-l'IMVTIO~I.. INC. 
L atn SO'F ._....,.....,... 

Client Sample# (•) ~- RPJow 

Cyl\iak\} Rclinqrdshed: Ql...' ll.fll~ 06/0612019 

Received: 

Relinquished: 

llecetnd~ 

SAMPLE NUMBER 

TPA-1 

TJA-1 

MFA·l 

MFA-2. 

MMA-1' 

MMA·2 

MMB-1· 

MMB·2 

MMC-I 

MMc2 · 

MTA·l 

Do: 

Datl: 

Data!! 

SAMPLE DBS t!IJPTIONILOCATION 

Pipe hlsulation (Aitcell) I North G8f88C 
Pioe Fitlina Insulation (On Aire :JI) I N orlh Glll"IU!e 

12"xl2" Floor Tile & Mastic IC ffice 

J2nxt2• FloorT'do &:Mastic/ ( lfficc 

Window Glazing Compound 1- South End 

Window GlaziDE .- ·1: ·-·=-· Eur Side 

Window Caulking I E:1terior Ea tSide 

Door Caultiog I Exterior West ! ide 

• Built-Up Roofiq I Roof North ~nd 

Built--Up- - I Roof South ' WI 

Transi~ Board J Office 

.. ,. .... 
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EMSL AnalyCfeal, Inc. 
6340 Castleplace Ddve 

I Iodianapolil!l, IN 46250 
Phone: (317) 803-2997 

Fax: (317) 803-3047 

TocalSuaplat: u 
Time:_ S:OOo.m. 

'lime: 

'fime: 

Time: 

VOLUME (if applicable) 

. 



APPENDIX B 

INSPECTOR'S & MANAGEMENT 
PLANNER'S LICENSES 



tIDPH 
IW.NOfS DEPARTMENT Of PUB.UC H.WTH 

S25-53S West Jefferson Street • Sprln9field, IHlnofs 62761·0001 • www.cJoh.illlnots.9ov 

MARKE MffCBELL 
11113 E LAKE EDWARD LANE 
EFFINGHAM, IL 62401 

312712019 

ASBESTOS PROFESSIONAL LICENSE ID NUMBER: 00360 

Enclosed is yom Asbestos Professional License. Please note the expiration date on the card and in the image 
depicted below. 

COPY OF THE ASBESTOS PROFESSIONAL LICENSE 

Front of License Back of License 
---~~~-.;..._.;;_· 

1
..--.. --.. ASBESTOS 

ID.f.H PRO~~::~:AL 
ID NUMBER ISSUED EXPIRES 
100 - 00360 , . ~12010 osms12020 

..::;-;. ... ~ . 

]MARKE MIT~ ·: ~~. · 

1

11113 E LAKE_~~~·~ °tANE 
EFFINGHAM, l~ ;~'F. t 
I Envlronm•I·~ 
; L_ ___ _ 

ENDORSEMENTS 

INSP.ECTOR 

MANAGEMENT PLANNEK 

, 

TC EXPIRES 
21512020 
21812020 

Alt.mon afthls licena •h•ll ,....It In legal llCtlan 
Thie llcetlSll la&ued under authority af fl• State of llftnols 

Dapertment of Public Haallh 
Thia llcenae Is Vlllld onJy Yti1en accompanied by a valid 

training oourae certificate. 

.If you have any questions or need :further assistance. contact the Asbestos Program at (217)782~3517 or fax. 
(217)785-5897. 

Our WEB address is: dph.illinois.gov/topics-services/environmental-health-protection/asbestos 
EMAIL Address: dnh.asbestosralillinois.2ov 

PROTECTING HEALTH, IMPROVJNG LIVES 
N11tionatty Accredit•t1 by PHAB 
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Reliable 

~Ilil\Y/lllf@Ui)IJi1i)@Ui)~~ 
Solutions, Inc. CJIJEJ 

--

This is to certify that Mark Mitchell 

has on 02106119, in Springfield, Rlinols, 
completed the requirements for asbestos accreditation under Section 206 ofTSCA Ti.tie II 

Asbestos Building Inspector Refresher Training 

as accredited by the State of Rlinois and approved by the U.S.E.P .A. under 40 CFR 763 (AHERA) 
and passed the associated examination with a score of 70"/6 or higher 

Course Date: Febn.ugy 6. 2019 COURSE LENGTH: 4 HOURS 

Examimmon Date: Februacy 6. 2019 

Expiration Date: February 6. 2020 '6.PJ,/'~ 
Certificate Number: _.B=llV........,.0..:....:78=3~--- Training Program Manager, William S. Willia:tns 

4211 Westgate Drive, Springfield, Illinois 0 217.787.9800 0 217.787.9801 FAX 0 www.ReliableEnv.CGm 
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The University of Illinois at Chicago 
School of Public Health 

• 2302 

MIDWEST ASBESTOS INFORMATION CENTER 

Certifies that 

1IAK K. HI'fClllLL 

Has Attended the Continuing Education Course 

llUILDillC DISPECrIOlf 

and Successfully Passed the Competency Exam 

oaaaor-... ll&aC8 16, 1988 

llA'ICll 16, 1989 

~a.~hJ) 
::lot Public H~llh U w 
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Reliable 

~lli)WUlr@lli)lfili1®ITi1~~ 
Solutions, Inc. mmm 

This is to certify that Mark Mitchell 

has on 02/06119, in Springfield. Rlinois, 
completed the requirements for asbestos accreditation under Section 206 of TSCA Title II 

Asbestos Management Planner Refresher Training 

as accredited by the State of RliMis and appraved by the U.S..E.P .A. under 40 CFR 763 (AHERA) 
and passed the associated examination with a score of 70% or higher 

Course Date: February 6. 2019 COURSELENGTH: 4HOURS 

Examination Date: February 6. 2019 

Expiration Date: February 6. 2020 q,l~ ~.t?/~ 
Certificate Number: MPR/0374 Training Program Manager, William S. Williams 

4211 Westgate Drive, Springfield, minois D 217.787.9800 D 217.787.9801 FAX D www.ReliableEnv.com 
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.. 
The University of Illinois ~t Chicago 
School of Public Health 

.. 

A7.'.338 

MIDWEST ASBESTOS INFORMATION CENTER 

Cem6es that 

.. 
.. .. . .. 

Has Attended the Cllntinuing Educalion· Course 

MA:RIGJ'.M.Elfr PLARMJ'M.G 

(Accredited um:ter AliBliA by EPA) 

Hhicb bas beeD f ally approved and acc:reai ted. by the Il 1.inois 
flepa.rt:Pent qaB Public Heel th 

and Successfully Passed the Competency Exam 
Witb a 1Rin:lma sco:re of at least 70"1 

DATE OF EDICtRA4rION: ll-ln-90 

11-29-30-90 .... 

o.cr-... ll-'3D-90 

°"'-~~ ll-30-91 

-.. ~:~=--~ .. 4~ ~ i' r.cna1 '/f ~ .. '."" .:.. '·" .:. ·--; tf--J. .1.1.J.._._ 



APPENDIX C 

LABORATORY ACCREDITATION 



United States Department of Commerce 
National Institute of Standards and Technology 

® 

Certificate of Accreditation to ISO/IEC 17025:2005 

NVLAP LAB CODE: 200188-0 

EMSL Analytical, Inc. 
Indianapolis, IN 

Is scaedlted by the National Voluntaty Laboratory Accreditation Program for specific services. 
listed on the Scope of Accreditation, for. 

Asbestos Fiber Analysis 

This laboratory is accredited In acoonlance with the recognized lntemalfonal standard ISOllEC 17025:2005. 
This accreditation demonstrates technical competenc& for a defined scope and the operation of a laboratoty quality 

management system (refer to joint ISO-ILAC..IAF Communique dated Januaty 2009). 

2019-04-0 I through 2020~03-3 I 
· EtfectiVfl Dates 

t:~~ . J!1 . 
\._.di.I 

-·: ·m· ' I 9 ,~IM.J. 
I! • ~ . -~"1\M./ ' u l.· 

,-~ .. -
For the Natfonal Voluntacyj.BboratofLAcct8cllallon Ptogram 

...... 



~ t':\, (fl) National Voluntary 
~W~~ Laboratory Accreditation Program 

SCOPE OF ACCREDITATION TO ISO/IEC 17025:2005 

EMSL Analytical, Inc. 
6340 Castleplace Dr. 

Indianapolis, JN 46205 
Mr. Richard Hardina 

Phone: J 17-803-2997 Fax: 317-803-3047 
Email: rharding@emsl.com 

http;/lwww .emsl.com 

ASBESTOS FIBER ANALYSIS NVLAP LAB CODE 200188-0 

Bulk Asbestos Analy1ls 

CJJM. 
18/AOI 

11/AOJ 

Dc1criJJtjpn 
EPA -40 CPR Appendix EU> Subpart B of Part 763. fncerim Method of the Determlnalion of 
Asbestos in Bulk Insulation Samples 

EPA 600/R-931116: Mdhod for the Ddcrmillltion of Asbestos in Bulk Building M1tcrial1 

Airborne Asbestos Analysis 

~ 
JBIA02 

Daqpion 
U.S. EPA'a •tntcrim Trmwaillion EJCClnJrl Ml~copy Analytical Mahods--Mand1toiy and 
Nonmandalory-and Mandlloey Section la Dctamine Completion of Responge Actions" as J'bund In 
.to CPR. Part 763, Subpart E, Appendix A. 
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DRUG & ALCOHOL ABUSE POLICY 

Section 1 - PURPOSE 

The City of Lincoln bas adopted the following policy that not only meets, but exceeds the Federal 
Motor Carrier Safety Administration (FMCSA) regulations on drug and alcohol abuse as set forth 
in 49 CFR Parts 40 and 382. This policy supersedes any previous drug and alcohol policy or 
agreement that may be in existence prior to the effective dat.e of this policy. 

All CDL drivers are subject to drug and alcohol testing as required. by law. 

This policy becomes effective--------------> and supersedes any previous 
employee policy or agreement. 

Any questions or assistance needed regarding the City of Lincoln's CDL Drug & Alcohol Testing 
Program should be directed to: 

NAME(S:) City Administrator, which is currently Elizabeth Kavelman 

OFFICE LOCATION: 700 Broadway 

Lincoln, Illinois 62656 

PHONE: (217)732-2122 

Section 2 - DEFINITIONS 

ADULTERATED SPECIMEN is a urine specimen containing a substance that is not a nonnal 
constituent or containing an endogenous substance (originating or produced from within) at a 
concentration that is not a normal physiological concentration.· 

1 



AIR BLANK is a reading by an evidential breath testing device (EBn of ambient air containing 
no alcohol. (For EBTs that use gas chromatography technology, it is a reading of the device"s 
internal standard). 

ALCOHOL SCREENING DEVICE (ASD). A breath or saliva device, other than an EBT, that 
is approved by the National :Highway Traffic Safety Administration and placed on the Conforming 
Products List for such devices. 

ALCOHOL USE. The drinking or swallowing of any beverage, liquid mixture or preparation 
(including any medication,) containing alcohol. 

BREATH ALCOHOL TECHNICIAN (BAT) is an individual who instructs and assists 
individuals in the alcohol testing process and operates an EBT. A BAT may also act as a Screening 
Test Technician (SIT) who instructs and assists individuals in the alcohol testing process and 
operates an ASD. 

CANCELED TEST is a drug or alcohol test that has a problem identified that cannot be or has 
not been corrected, or in which 49 CFR Part 40 otherwise requires a test to be cancelled. A 
cancelled test is neither a positive nor a negative test. 

COLLECTOR is a person who instructs and assists individuals at a collection site and who 
receives and makes a screen examination of the urine specimen provided by individuals. 

COMMERCIAL DRIVERS LICENSE (CDL) means a license issued by a State or other 
jurisdiction1 in accordance with the standards contained in 49 CPR Part 383, to an individual which 
authorizes the individual to operate a class of connncrcial motor vehicle. 

COMMERCIAL MOTOR VEHICLE (CMV) means a motor vehicle or combination of motor 
vehicles used in commerce to transport passengers or property if the motor vehicle -

(1) has a gross combination weight rating of26,001 or more pounds inclusive of a towed unit 
with a gross vehicle weight rating of more than 10,000 pounds; or 

(2) has a gross vehicle weight rating of 26,00 l or more pounds; or 
(3) is designed to transport 16 or more passengers, including the driver; or 
( 4) is of any size and is used in the transportation of materials found to be hazardous for the 

purposes of the Hu.ardous Materials Transportation Act and which require the motor 
vehicle to be placarded under the Huardous Materials Regulations. 

CONFIRMATION (or confirmatory) TEST. In drug testing, a second analytical procedure 
performed on a urine specimen to identify and quantify the presence of a specific drug or drug 
metabolite. Gas chromatography/mass _spectrometry (GC/MS) is the only all1horized confinnation 
method of cocaine, marijuana, opiates, amphet.amines, and phencyclidine. In alcohol testing, a 
second test, follow1ng a Screening test with a result of 0.02 or higher that provides a quantitative 
data of alcohol concentration. · 
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CONSORTIUM is the Mid-West Truckers Association Drug and Alcohol Testing Consortium 
{hereinafter called 1he Consortium). The Consortium is a service agent that provides and 
coordinates the provisions of a variety of drug and alcohol testing services through other services 
agents for its participants. 

DEPARTMENT OF HEALTH AND HUMAN SERVICES (DHBS) is the Department or any 
dcsignce of the Secretary, Department of Health and Human Services. 

DILUTE SPECIMEN. A specimen with creatinine and specific gravity values that is lower than 
expected for human urine. 

DOT means the U.S. Department of Transportation. 

DRIVER means any person who operates any commercial motor vehicle. 'Ibis Includes, but is not 
limited to: full time, regularly employed drivers; casual, intermittent or occasional drivers; leased 
drivers and independent owner-operator contractors who are either directly employed by or under 
lease to an employer or who operate a commercial motor vehicle at the direction of or with the 
consent of an employer. Driver includes both applicants for employment (subject to pre>­
employment testing) and current drivers employed by the employer. 

EMPLOYEE means the same as Driver. 

EMPLOYER means an entity employing one or more employees (including an individual who is 
both the employer and the employee) that is subject to 49 CFR Parts 382 and 40. 

EVIDENTIAL BREATH TESTING DEVICE (EBT) is a device approved by the National 
Highway Traffic Safety Administration (NHTSA) for the evidential testing of breath at the .02 
alcohol concen1rations, placed on NHTSA's Conforming Products List (CPL) of Evidential Breath 
Measurement Devices, and identified on the CPL as conforming with model specifications 
available from NHTSA' s Traffic Safety Programs. 

FEDERAL MOTOR CARRIER SAFETY ADMINISTRATION (FMCSA) is the federal 
agency responsible for the administration of federal regulations for commercial motor vehicle 
drivers. 

GOVERNMENT ENTITY means the same as Employer. 

INITIAL TEST (or screening test) - In drug testing. it is the test used to differentiate a negative 
s~imen from one that requires further testing for drugs or drug metabolites. In alcohol testin& it 
is an analytical procedure to determine whether an employee may have a prohibited concentration 
of alcohol in a breath or saliva specimen. 

INVALID RESULT is the result reported by a laboratory for a urine speeimC,:D. that contains an 
unidentified adulterant contains an unidentified interfering substance, bas an abnormal physical 
characteristic, or has an endogenous substance at an abnonnal concentration that prevents the 
laboratory from completing testing or obtaining a valid drug test result. 
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LICENSED MEDICAL PRACTITIONER means a person who is licensed, certified, and/or 
. registeredJ in accordance with applicable Federal, state, local or foreign laws and regulations, to 
prescribe controlled substances and other drugs. 

MEDICAL REVIEW OFFICER (MRO) is a licensed physician (Medical Doctor or Doctor of 
Osteopathy) responsible for receiving and reviewing laboratory results generated by an employer• s 
drug testing program and evaluating medical explanations for certain drug test results. The MRO 
must be knowledgeable of and have clinical experience in controlled substances abuse disorders, 
including detailed knowledge of alternative medical explanations for laboratory confinned drug 
test results. The MRO must be ~owledgeable of issues relating to adulterated and substituted 
specimens as well as the possible causes of specimens having an invalid result. 

OXIDIZING ADULTERANT is a substance that acts alone or in combination with o1her 
substances to oxidize drugs or drug metabolites to prevent the detection of the drug or drug 
metabolites, or affects the reagents in either the initial or confinnatory drug test. 

PRIMARY SPECIMEN - Jn drug testing, it is the urine specimen bottle that is opened and tested 
by a first laboratory to determine whether the employee has a drug or drug metabolit.e in his or her 
syst.em; and for the purpose of vaJjdity testing. 

REFUSAL TO TEST (alcohol or controlled substanc.es) means that a driver: 
I. Fails to show up for any test within a reasonable time after being directed to do so by the 

employer or to remain at the testing site until the testing process is complete. This includes 
the failure of a driver (including an owner/operator) to appear for a test wheri called by the 
Consortium; 

2. Fails to provide a urine specimen or fails to attempt to provide a saliva or breath specimen 
for any drug or alcohol test as required by this policy and 49 CFR Parts 382 and 40; 

3. In the case of a directly observed or monitored collection in a drug test, fails to permit the 
observation or monitoring in providing a specimen; 

4. Fails to sign the certification at Step 2 of the Alcohol Testing Fpnn; 
S. Fails to provide a sufficient amount of urine or a sufficient amount of breath, when directed; 

unless it has been determined, through a required medical eva1uation. that there was an 
adequate medical explanation for the failure; 

6. Fails or declines to take an additional test the employer or collector has directed the driver 
to take; 

7. Fails to undergo an additional medical examination or evaluation as directed by the MR.O 
as part of the verification process, or as directed by the employer concei:ningthe evaluation 
as part of the shy bladder or insufficient breath procedures; 

8. Fails to cooperate with any part of the drug or alcohol testing process (e.g., refuses to empty 
pockets when directed by the collector, behaves in a confrontational way that disrupts the 
collection process, fails to wash hands after being directed to do so by the collector); 

9. For en observed collection, fails to follow the observer's instructions to raise his/her 
clothing above the waist, lower clothing and tmderpants, and to tum around to pennit the 
observer to detennine if the driver has any type of prosthetic or other device that couJd be 
used to int.erfcrc with the collection process; 
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10. Possesses or wears a prosthetic or other device that could be used to interfere with the 
collection process; or 

11. Admits to the collector or the MRO that the driver has adulterated or substituted the 
specimen. 

It is also considered a refusal to test (which is the same as a positive test) when the driver refuses 
to test or when the MRO reports to the employer/Consortium that a driver has a verified adulterated 
or substituted drug test result. 

SAFETY SENSITIVE FUNCTION means the time period when a driver begins to work or is 
required to be in readiness to work until the t~mc he/she is relieved from work and all responsibility 
for pcrfmming work. 

Safety Sensitive Functions shall include: 

1. All time at an employer or shipper plant, terminal, facility or other property, or any public 
property. waiting to be dispatched. unless the driver has been relieved from duty by the 
employer; 

2. All time jnspecting equipment as required by 49 CFR Parts 392.7 and 392.8 or othenvise 
inspecting, servicing or conditioning any commercial motor vehicle at any time; 

3. All time spent at the driving controls of a commercial motor vehicle in operation; 
4. All time, other than driving time, in or upon any commercial motor vehicle except time 

resting in a sleeper berth (a berth confonning to requirements of 49 CFR Part 393. 76); 
5. All time loading and unloading a vehicle, supervising or assisting in the loading or 

unloading, attending a vehicle being loaded or unloaded, remaining ht readiness to operate 
the vehicle, or in giving or receiving receipts for shipments loaded or unloaded; and 

6. All time repairing, obtaining assistance. or remaining in attendance upon a disabled 
vehicle. 

SCREENING TEST TECHNICIAN (STT) is a person who instructs and assists individuals in 
the alcohol testing process and operates an alcohol screening device (ASD). 

SPLIT SPECIMEN. A part of the urine specimen that is·sent to a first laboratory and retained 
unopened, and which is transported to a second laboratory in the event that the employee requests 
it to be tested following a verified positive, adulterated or substituted test of the primary specimen. 

SUBSTANCE ABUSE AND MENTAL BEALm SERVICES ADMINISTRATION 
(SAMBSA) is the federal agency under the Department of Health and Human Services (DHHS) 
responsible for the certification of laboratories used as part of the drug testing program. 

SUBSTANCE ABUSE PRO)rESSIONAL (SAP) means a licensed physician (Medical Doctor 
or Doctor of Osteopathy); or a licensed or certified psychologist, licensed or certified social 
work.er, or a licensed or certified employee assistance professional; or a state-licensed or certified 
marriage and family therapist; or addiction counselor (certified by the National Association of 
Alcoholism and Drug Abuse Counselors Certification Commission; or by the International 
Certification Reciprocity Consortium/ Alcohol & Other Drug Abuse; or by the National Board for 
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Certified Counselors, Inc. and Aftlliates/Master .Addictions Counselor). A qualified SAP must be 
knowledgeable of and have clinical experience in the diagnosis and treatment of alcohol and 
controlled substances-related disorders, must be knowledgeable of the SAP function as it relates 
to employer interests in safety-.sensitive duties and, must be knowledgeable of 49 CFR Parts 382 
and 40, the DOT SAP Guidelines end stay current on any changes to these materials. 

SUBSTITUTED SPECIMEN is a urine specimen with creatinine and specific gravity values that 
are so diminished or so divergent that they are not consistent with normal human urine. 

VALIDITY TEST. The initial validity testing is conducted to determine if a urine specimen is 
adulterated, diluted or substituted. The confirmation validity testing is a second test conducted on 
a different portion of the original urine specimen to further support a validity test result. 

VERIFIED TEST is a drug test result or validity test result from a DHHS/SAMHSA-certified 
laboratory that has undergone review and final determination by the MR.O. 

Section 3 - USE PROHJBITED 

49 CFR (Code of Federal Regulations) Parts 382 and 40 prohibit the use or misuse of controlled 
substances and/or alcohol by drivers of commercial motor vehicles. 

Notwithstanding the disciplinary action as cited in this policy, under this employer's independent 
authority, the unlawful manufacture, distribution, dispensation or possession of drugs are 
prohibited on the employer's premises, in any employer-owned or leased commercial motor 
vehicle, or other location at which the driver is to perfonn work. If the employer proves a driver 
is engaging in activities as stated above, the driver shall be subject to termination. Any driver who 
faces criminal action as a result of engaging in activities as stated above will be imme~iately 
suspended without pay untU the court makes a final detcnnin&tion. If the driver is convicted, the 
driver will be immediately terminated. If the driver is found not guilty, the driver will be placed 
back ioto a safety sensitive function. The driver will receive one-half (1/2) of the pay he would 
have received during the suspension if he is fO\md not guilty. 

Under this employer's independent authority, we may conduct reasonable searches for illegal 
drugs or alcohol on our premises or in employer-owned or leased motor vehicles. Searches of 
drivers and their personal property may be conducted when there are reasonable grounds to believe 
the driver is in violation of this policy. All drivers are expected to cooperate in such searches. A 
driver's refusal to cooperate or consent to such searches may result in disciplinary action, including 
termination. 

The employer will maintain a pre-employment screening program designed to prohibit the hiring 
of anyone who uses any illegal drugs. 

No driver, at any work site, in any employer-owned vehicle or leased vehicle, will possess any 
quantity of any controlled substance or alcohol, lawful or unlawful, which in sufficient quantity 
could result in impaired performance. The only exception is a substance administered by or under 
the direction of a licensed medical practitioner, as stated elsewhere in this Section. 
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No driver will report for duty or remain on duty requinng the pettormance of safety-sensitive 
functions (including driving a .CMV) when the driver uses any coJJtrolJcd substance (marijuana. 
amphetamines, cocaine, opiates and phencyclidine ), while on or off duty, except as provided in 
the following paragraph of this Section. No driver shall report for duty. remain on duty or perform 
safety-sensitive functions (including driving a CMV) if the driver tests positive or has adulterated 
or substituted a drug test. No employer having actual knowledge that the driver has tested positive 
or has adulterated or substituted a drug test, ~all permit the driver to perform or continue to 
perform safety-sensitive functions (including driving a CMV). The employer can obtain actual 
knowledge that a driver has used alcohol or drugs based on the employer's direct observation of 
the driver, infonnation provided by the driver's previous employer(s), a traffic citation for driving 
a CMV while under the influence of alcohol or drugs or a driver's admission of alcohol or drug 
use. 

A driver may use a substance administered by or under direction of a licensed medical practitioner 
who has advised the driver that the substance will not adversely affect the driver's ability to safely 
peiform safety-sensitive functions. A driver may use an over-thCKount.er substance that will not 
adversely affect the driver's ability to safely perform safety-sensitive functions. Under this 
employer's independent authority, the driver shall be required to infonn the employer of any 
prescribed or over-th~ounter substances which may impair their ability to perfonn a safety­
sensitive ftmction. The employer may require written verification from the licensed medical 
practitioner or pharmacist that the substance will not adversely affect their ability to safely perform 
a safety-sensitive ftm.ction. The driver shall promptly provide such written verification to the 
employer. If the substance should adversely affect theh- ability to perform a safety-sensitive 
function, or. if the driver does not promptly provide written verification from the licensed medical 
practitioner or phannaci~ the employer will temporarily remove or reassign the driver from a 
safety-sensitive function, if deemed appropriate. 

The consumption of alcohol is prohibited while the driver is performing a safety-sensitive function. 
No driver shall report for duty or remain on duty, requiring the performance of safety-sensitive 
functions, while consuming or having consumed alcohol within four hours of reporting for such 
duties, or having a BAC of .02 or greater. No employer having knowledge of such conditions shall 
allow a driver to perform or continue to perform safety-sensitive functions. Any driver having a 
BAC of. 02 or greater shall be subject to the disciplinary action set forth in Section 10 of this 
policy. 

No driver required to take a post-accident alcohol test shall use alcohol for up to eight hours after 
the accident or until a post-accident test is completed. 

No driver shall refuse to submit to a drug or alcohol test (see Refusal to Test definition in Section 
2) when required in accordance with 49 CFR Parts 382 and 40. It is a violation of this policy when 
a driver refuses to test. A dtjver shall not be permitted to perfonn or continue to perform safety­
sensitive functions when he/she refuses to submit to a drug or an alcohol test and will be subject 
to the Disciplinary Action in Section 10 of this policy. 
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Any driver who has engaged in conduct prohibited in this Section shall be advised by the employer 
of the resources available in evaluating and resolving problems associated with the misuse of 
alcohol and/or drugs by providing the driver with the name, address and telephone number of one 
or more SAP's. The driver will also be subject to the Disciplinary Action in Section 10 of this 
policy. 

We may conduct reasonable seardles for illegal drugs or alcohol on the employer's premises 
or in employer-owned or leased motor vehicles. Search.es of driven and their personal 
property may be conducted when there are reasonable ground.I to believe the driver is in 
violation of this p~li.cy. All drivers are expected to cooperate in such searches. A driver's 
refusal to cooperate or consent to such searches may resalt in disciplinary action. including 
termination. 

The unlawful manufacture. distribution. dispensation or possession of drugs are prohibited 
on all employer premises, at any location the driver is performing work for the employer or 
in any employer-owned or leased commercial motor vehicle. If the employer proves a driver 
is engagmg in any of tb.ese activities will be immediately suspended until the court makes a 
f'mal determinatioa. H the driver is convicted. the driver will be immediately termmated. If 
the driver is found not guilty, the driver will be placed back into a safety sensitive function. 

Section 4 - TYPES OF TESTING 

According to Part 382, drivers shall be subject to six types of drug and/or alcohol testing - pre­
employment random, post- accident, reasonable cause, return-to-duty and follow-up. (Sec Section 
10 of this policy for disciplinary action resulting from alcohol and/or drug misuse.) 

(A) PRE-EMPLOYMENT TESTING - Prior to the first time a driver perfonns a safety~ 
sensitive function for this employer, the driver shall be pre-employment drug tested except when 
the conditions of the exceptions listed below apply. This employer shall not allow a driver who it 
intends to hire or use, to perform safety-sensitive functions until the employer has received a 
verified negative drug test result for the driver :from the MRO/Consortium. (Attachment A must 
be completed by the driver) 

Exccmtions to pre~mployment drug testing - This employer is not required to pre-employment test 
a driver if the driver has participated in a qualified drug and alcohol testing program that meets the 
requirements of 49 CFR 382 and 40 within the previous 30 days and, whlle participating in that 
program, either was drug tested within the past six months (from date of application with the 
employer) m: has participated in a random dmg and alcohol testing program for at least the 
previous 12 months (from date of application with the employer.) The employer must insure that 
no previous employer of the driver of whom the employer is aware of has records of a violation of 
49 CFR Part 382 or the drug testing rule of any other DOT agency within 1he previous six months. 
(Attachment B must be signed by the driver in order to get this information) 

In order to find out if the conditions of the exceptions above apply, this employer shall send or fax 
the Attachment B to the co/previous employer through which 1he driver participates or participated 
in its drug and alcohol testing program. This employer shall obtain and retain from the co/previous 
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employer the completed Attachment B which inciudes the information in tile preceding paragraph 
and the following: the name and address of the progr~ verification the driver participates or 
participated in the program, verify the program conforms to 49 CFR Part 40, verify the driver is 
qualified 1.mder the rules of 4~ CFR Part 382, including the driver has not refused to be tested for 
drugs, the date the driver was last tested for drugs, and the results of any tests taken within the 
previous six months, and any other violations as stated in Section 3 (U sc Prohibited). If the 
employer cannot verify the above information. the employer shall conduct a pre- employment drug 
test on the driver. 

The Return to Duty and Follow-Up Testing provisions of this Section do not apply to a driver who 
refuses to subiµit to a pre-employment drug test or who receives a positive pre-employment drug 
test result, if this employer does not intend to hire the driver. 

(B) RANDOM TESTING -All drivers covered by this policy will be included as a part of the 
Mid-West Truckers Association Drug and Alcohol Testing Consortimn group from which the 
Consortium will ensure a sufficient nUmber of drivers for testing each calendar year is being 
selected and tested to equal an annual rate of not less than a minimum annual percentage for 
random alcohol (currently 10 percent) and drug testing ( cUITently SO percent) as determined by the 
FMCSA Administrator. 

On a regular basis, our MRO will, fi'om the total group, randomly select by a computer-based 
random number generated program that is matched with the membership nwnbers, the drivers' 
names and their social security numbers. Under the selection process used, each driver shall have 
an equal chance of being selected each time selections are made. 

Once the MR.O makes the random selections, the random list will be forwarded to the Consortium 
who will notify the employers under whose drug and alcohol policies those seleeted are covered. 
If any of the e~ployer' s drivers are selected, this employer will be given a date before which the 
driver must be tested per the random selection process. Failure of this employer to ensure the 
random testing is conducted within the time allotted will cause the employer to be out of 
compliance with the random testing requirement of Section 382.305 of the Federal Motor Carrier 
Safety Regulations. This employer shall ensure that random drug and alcohol tests conducted 
under the random testing regulations are unannounced. 

A driver shall only be tested for alcohol while the driver is performing safety-sensitive functions, 
just before the driver is to perform. safety-sensitive functions, or just after the driver has ceased 
performing such functions. 

(C) POST-ACCIDENT TESTING - As soon as possible following an accident involving a 
CMV on a public road, a post- accident drug and alcohol test shall be conducted when either of 
the two circumstances below applies: 

1. If an accident involves a fatality; 

2. If a driv:er receives a citation for a moving traffic violation and either the accident involves 
bodily injury to a person who as a result of the accident immediately receives medical trea1ment 
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away from the scene of the accident, !![, one or more motor vehicles incur disabling damage as a 
result of the accident, requiring the motor vehicle(s) to be transported away from the scene by a 
tow truck or other motor vehicle. 

If a post accident alcohol test is not conducted within two homs following the accident, the 
employer shall prepare and maintain on file a record stating why the alcohol test was not promptly 
administered. If the alcohol test is not conducted within eight hours following the accident, ·the 
employer shall cease all attempts to complete the alcoho1 test and shall prepare and maintain a 
record stating why the alcohol test was not promptly administered. (See Attachment C) 

If a post-accident drug test is not conducted within 32 hours following the accident, the employer 
shall cease all attempts to conduct the drug tests and prepare and maintain on file a record stating 
why the drug test was not promptly administered. (See Attachment C) 

A driver who is subject to post-accident testing shall remain readily available for such testing or 
may be deemed by the employer as a refusal to test. Nothing in this section shall be construed to 
require the delay of necessary medical attention for injured people following an accident or to 
prohibit a driver from leaving the scene of an accident for the period necessary to obtain assistance 
in responding to the accident. or to obtain necessary medical care. 

The employer shal1 provide the driver with necessary post-accident information, procedures and 
instructions prior to the driver operating a CMV, so that the driver will be able to comply with the 
requirements of this section. (See Attachment D) 

Drug and/or breath or blood alcohol tests conducted by federal, state or local officials, having 
independent authority for the test, shall be considered to meet the post-accident testing 
requirements, provided such testing conforms to the applicable federal, state or local drug and/or 
alcohol testing requirements and that the results are obtained by the employer. 

(D) REASONABLE CAUSE TESTING - All persons designated by the employer who 
supervise the drivers must complete supervisory training in accordance with Part 382. When the 
designated person(s) has reasonable suspicion that a driver has violated the "Use Prohibited" 
provision of Section 3 of this Policy, that driver shall be required to submit to an alcohol and/or 
drug test. This employer's determination that reasonable suspicion exists to require the driver to 
undergo an alcohol and/or drug test must be based on specific contemporaneous, articulable 
observations concerning the appearance, behavior, speech, or body odor of the driver. 

Alcohol testing is authoriud only when observations of the driver are made during, just before or 
just after the period of the work day the driver is required to be in compliance with Part 382. The 
driver may be required to undergo reasonable suspicion alcohol testing while the driver is 
performing safety-sensitive functions, just before the driver is to perfonn safety-sensitive 
functions, or just after the driver has ceased such functions. 

If a reasonable suspicion alcohol test is not conducted within two hours after observing the driver, 
the employer shall prepare and maintain on file a record stating the reason why the test was not 
promptly administered. If the test is not conducted within eight hours after observing the driver, 

10 



the employer shall cease attempts to conduct the test and prepare and maintain on file a record 
stating the reasons why the test was not administered. 

No driver shall report for duty or remain on duty when the employer•s designated person(s) has 
observed the driver as under the influence of alcohol or impaired by alcohol. The employer shall 
not permit the driver to perform or continue to pcrfonn safety-sensitive functions until an alcohol 
test is conducted and the driver's alcohol test result is less than .02 or 24 hours have elapsed since 
the employer's first suspicion of the driver being under the influence of or impaired by alcohol. 

The reasonable suspicion observation fonn must be completed and signed by at least one of the 
employer's designated person(s) who made the observations either within 24 hours of the observed 
behavior or before the drug test results are released, whichever is earlier. 

Refusal to submit to a reasonable cause test shall be considered a positive test. 

The reasonable cause observation fonn must be completed and signed by at least one of the 
employer's designated person(s) who made the observations either within 24 hours of the observed 
behavior or before the drug test results are released, whichever is earlier. (See Attachment E) 

(E) RETURN TO DUTY TESTING - Any driver who has engaged in conduct prohibited in 
the "Use Prohl"bitcd" (Section 3) of this policy or any other DOT drug and alcohol regulation shall 
be advised by the employer of the resources available in evaluating and resolving problems 
associated with the misuse of alcohol and/or drugs by providing the driver with the name, address 
and telephone nwnber of one or more SAP's. 

Any driver who has violated the "Use Prohibited" (Section 3) of this policy or any other DOT drug 
and alcohol regulation shall have a face-to-face clinical assessment end evaluation by a SAP to 
determine what assistance is needed for the driver to resolve problems associated with alcohol 
end/or drug use. The SAP must ref.er the driver to an appropriate education and/or 1reatment plan 
and provide a letter to the employer stating the specific recommendations of assistance for the 
driver. The driver shall have a face-to-face follow-up evaluation to determine if the driver has 
actively participated in the education and/or treatment program and has demonstrated successful 
compliance with the initial assessment and evaluation recommendations. Successful compliance 
could mean full or partial completion of the evaluation recommendations. 

If the SAP feels the driver has not suooessfully complied with the recommendations of assistance, 
the SAP must provide a letter to the employer stating so. The driver will not be allowed to return 
to safety-sensitive functions and the employer may take employment action against the driver, up 
to and including termination. 

If the SAP feels the driver has successfully complied or is continuing to comply with the 
recommendations of assistance, the SAP must provide a letter to the employer stating so. The SAP 
letter may include requirements for further recommendations of assistance and follow-up 
evaluations if the SAP believes that ongoing services are needed to assist the driver in maintaining 
sobriety or abstinence from drug use after the driver returns to safety-sensitive functions. The SAP 
letter provided to the employer shall also include the SAP' s follow-up testing plan for the driver. 
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The employer sha11 fax or mail a copy of the SAP letter to the Consortium. The Consortium will 
assist the employer in detennining the driver has complied with the SAP' s recommendations and 
if the employer is ready for the driver to return to safety-sensitive functions, a return to duty test 
will be scheduled. 

The SAP may direct the driver to undergo both a drug and alcohol test if the SAP detennines that 
return to duty testing for both drugs and alcohol are necessary for the driver. If the alcohol test 
result is less than .02, and the drug test result is negative, the driver may return to safety-sensitive 
functions. 

The employer must ensure that all return to duty drug collections are conducted under direct 
observation. 

The provisions of this Section do not apply to an applicant who refuses to submit to a pre-. 
employment drug test or who receives a positive pre-employment drug test result and will not be 
hired. The provisions of this Section will not apply if this employer has chosen not to rehire a 
driver who previously violated a provision of this employer's Policy. 

(F) FOLLOW-UP TESTING - The driver will be subject to unannounced follow-up drug 
and/or alcohol tests following the driver's return to safety-sensitive functions. The number and 
frequency of such tests shall be determined by the SAP and shall consist of at least six tests in the 
first twelve months of the driver's return to duty. The SAP may direct the driver to undergo both 
drug and alcohol tests if the SAP determines that follow-up testing for both drugs and alcohol are 
necessary for that driver. Follow-up testing shall not exceed 60 months from the date of the driver' a 
return to duty. The Consortium will assist the employer in ensuring that follow-up testing is 
conducted in accordance with the plan established by the SAP. 

The employer must ensure that all follow-up drug collections are conducted under direct 
observation. 

The provisions of this Section do not apply to applicants who refuse to submit to a pre-employment 
drug test or who receives a positive pre-employment drug test result and will not be hired. The 
provisions of this Section will not apply if tllls employer has chosen not to rehire a driver who 
previously violated a provision of 1his employer,s policy. 

Section S ... DRUG TESTING 

(A) DRUG TESTING PROCEDURES: All drug testing procedures will be followed in 
accordance with 49 CFR Part 40. 

To ensme the integrity of collections, the facilities to be used for testing must be secured during 
drug testing by visual inspection to ensure that no foreign or unauthorized substances are present, 
to ensure other persons are not present and to ensure undetected access is not possible. 
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Bluing agents shall be put in the toilet bowl and in a moveable toilet tank (unless the tank is taped 
or otherwise secured). Any water source shall be secured or otherwise made unavailable to the 
driver. All &Oaps, disinfectants, cleaning agents or other possible adulterants shall be removed 
from the facility or otherwise secured, if not removable. All areas and items in the facility that 
could conceal contaminants shall be secured. All of the above shall be rechecked following each 
collection. 

A driver shall appear at the collection site at the time specified by the employer. If the driver does 
not appear at the specified time, the collector shall notify the employer to detemtlne how long it 
should take for the driver to arrive at the collection site. If the. driver has not arrived by that time, 
the collector will contact the employer to infonn him/her the driver has not reported for testing. 

When the driver arrives at the collection site, the testing process will begin without undue delay. 
To ensure the security during the testing process, only one collection will be co~ductcd at a time. 
The driver must have positive identification either by photo identification or by the identification 
of the driver by the employer representative. The collector will explain the basic collection 
procedures and show the driver the instructions on the back of the Federal Drug Testing Custody 
and Control Fonn {hereinafter called CCF). The driver will be instructed to remove and leave with 
the collector, or in a mutually agreeable location, any outer clothing (such as a coat, jacket or 
coveralls) along with any briefcase. purse or other personal belongings. The driver may retain 
his/her wallet. 

The driver will be directed to empty his/her pockets and display the items in them. If the collector 
determines none of the items could adulterate the specimen, the driver may retum the items into 
his/her pockets. If there is any material that could adulterate a specimen, the collector must 
determine whether the material was accidentally brought in or intentionally brought in to adulterate 
the specimen. If it was accidental, the collect.or will retain the material and return it to the driver 
when the testing process is complete. If it was intentional, a direct observation test will take place 
immediately. 

The driver will be instructed not to list any medications that he/she is currently taking on the CCF 
(unless it is the driver's copy). 

The collector shall complete Step 1 of the CCF. The driver shall wash and dry his/her hands before 
providing the specimen. Thereaftef, the driver will have no further access to water or other 
materials until the specimen is given t.o the collector. The driver will select a collection kit and the 
seal on the collection container will be broken in front of the collector and the driver. The chiver 
will be instructed to go into the room, provide at least 45 ml of urine, not flush the toilet and return 
to the collector with the specimen. The driver will provide the specimen in privat.e, except in the 
case of an observed or monitored collection. Any conduct that clearly indicat.es an attempt to 
tamper with a specimen will cause a new collection under direct observation to take place 
immediately. 

The collector will ensure there is at least 45 ml of mine in the collection container and the 
temperature of the specimen is within the range of 90-100 degrees. If the temperature is out of that 
range, a new collection under direct observation will take place immediately. The specimen will 
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also be inspected for unusual color, the presence of foreign objects or material or for other signs 
of tampering. If it is apparent the driver has tampered with the specimen, a new colleetion under 
direct observation will t.ake place immediately. 

If a direct observation oolle.ction must take place, it must be conducted immediately unless the 
direct observation collection is for a return to duty or follow up t.est. All direct obseivation 
collections are done without any advance notice to the driver. The collector shall explain to the 
driver the reason for the direct observation test, except when the employer is required to do so. 
The collector or an observer must be the same gender as the driver. The same gender collector or 
observer must request the driver to raise his or her shirt, blouse, or dress/skirt, as appropriate, 
above the waist; and lower his/her clothing and underpants to show the collector or observer, by 
turning around, that the driver does not have a prosthetic device. 

After the collector or observer has determined the driver does not have such a device, the driver 
may be permitted to return the clothing to its proper position for the observed urination. The 
collector or observer must watch the urine go from the driver's body into the collection container. 
An observer will continue to watch the specimen until it is given to the collector. 

A monitored collection wil1 only be conducted if a multi-stalled restroom is used and all sources 
of water or potential adulterants cannot be secured. The collector must be the same gender, unless 
he or she is a medical professional. An observer must be the same gender. A bluing agent shall be 
put in the toilet the driver will use. The driver shall provide the urine specimen behind a closed 
stall door with the collector/obseiver standing outside of the stall door listening to the driver urinate 
into the collection container. If the collector/observer hears sounds or makes o1her observations of 
the driver attempting to tamper with a specimen. another collection will take place immediately 
under direct observation. 

The t.abs on the specimen bottles will be broken in front of the collector and the driver. The driver 
will give the specimen container to the collector and the collector will pour the urine specimen 
into the split specimen bottles. The primary specimen shall be at least 30 ml of urine. The split 
.specimen shall be at least 15 ml of urine. The driver should observe the specimen at all times until 
the lids/caps are secured and the tamper-evident bottle seals are put over the lids/caps (this is for 
the driver's protection to ensure it is his/her specimen). The driver is to initial the tamper-evident 
bottle seals on the bottles for proof that it is her/her spechnen. The driver will also be required to 
sign the CCF as proof that the specimen identified as having been collected is in fact the driver's. 
The collector will complete the CCF and place the .specimen bottles and Copy 1 of the CCF in the 
pouches of the plastic bag and secure both pouches. The driver will then be dismissed from the 
collection site. 

Both specimens are then sent by overnight delivery to the DHHS/SAMHSA-certified laboratory 
for testing of the five drugs or classes of drugs (as described in Section 1) and for validity testing. 

All results Will be reviewed by the MR.O. Negative results will be released by the MRO to the 
Consortium. who will forward the results to the employer. 
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Before a laboratory-confmncd positive test, adulterated test, substituted test or invalid t.est resuh 
will be released to the Consortium, the MRO will conduct a verification interview with the driver 
by telephone unless: the driver declines to discuss the teat result; the MRO or the employer cannot 
make contact with the driver within 10 days of the MR.O receiving the laboratory result; or more 
than 72 hours have passed since the employer has contacted the driver to call the MRO. 

Before the start of the verification interview with the driver, the MRO will warn the driver that 
any medical information given to the MRO {medical conditions, medications or other substances 
affecting the perfonnancc of safety-sensitive functions the driver reports having or using) will be 
provided to third parties (the employer, a SAP evaluating a driver as part of the return to duty 
process, DOT, another fCderal safety agency or any other safety agency) if the MR.O determines 
the information is likely to result in the driver being medically unqualified to perform safety­
sensitivc functions or is likely to pose a significant safety risk if 1he driver is allowed to continue 
performing safety-sensitive functions. 

During the verification process, if the driver can give the MRO a legitimate medical explanation 
for the positiv~ adulterated, or substituted t.est result, the MR.O will report the verified test result 
as negative. If the driver cannot give the MRO a legitimate medical explanation, the verified 
positive test result will be reported as positive and the verified adu1terated or substituted test result 
will be reported as a refusal to test. If the test result is invalid or contains an unexplained interfering 
substance and the driver cannot give the MRO an acceptable explanation or a valid prescription 
and the driver does not admit to adulterating or substituting the specimen, the verified test result 
will be reported as a cancelled test with a second collection to take place immediately on the driver 
under direct observation. If the driver can give the MRO an acceptable explanation. the verified 
test result will be a cancelled test with no further testing needed unless a negative result is needed 
for pre-employment, return to duty or follow-up testing. If the driver admits to adulterating or 
substituting the specimen, the verified test result will be reported as a refusal to test. 

All verified positive, refusal to test (adulterated or substituted) and cancelled test results will be 
released by the MRO to the Consortium, who will forward the results to the employer. 

(B) DILUTE SPECIMENS: The employer will 1reat a verified positive drug test result that is 
diluted the same as a verified positive drug test result. · 

This employer may choose to have a second collection conducted on all negative dilute test results 
or may choose to have a second collection conducted on only certain types of negative dilute test 
results (e.g., all pre-employment negative dilute test results, but not any other type of test). The 
second collection would not be conducted under direct observation. This employer may also 
choose to not have any second collections conducted on negative dilute test results. If a second 
collection is conducte~ the second test result will be the test of record. This employer will inform 
all drivers in advance if the employer's choice is to conduct second collections on negative dilute 
test results and for which types of test.a. All drivers will be treated the same. 

(C) SHY BLADDER~ After a driver's first unsuccessful attempt to provide a minimum of 45 
ml of urine, the shy bladder time starts. Any insufficient specimen shall be discarded. The driver 
will be urged to drink up to 40 oz. of fluids, reasonably through a period of up to 3 hours; however, 

15 



it is not considered a refusal to test if the driver choo11Cs not to drink fluids. If the driver does not 
provide a sufficient amount of specimen wi1hin 3 hours, the colJection will be discontinued and 
the employer will be notified. The employer will consult with the MR.O, then direct the driver to 
obtain, within S working days, an evaluation :from a licensed physician, acceptable to the MR.O, 
who has expertise in the medical issues associated with the driver's inability to provide an adequate 
amount of specimen. The physician must provide to the MRO a written statement of his/her 
recommcndatiolis and the basis for them. If the driver has a medical condition that could have 
prevented himiher from providing a mdficient amount of urine, and the MRO agrees with the 
physician's recommendation, the MRO will report the test result as a cancelled test. If the driver 
does not have a medfoal condition that could have prevented him/her from providing a sufficient 
amount of urine and the MRO agrees with the physician's recommendation, the MRO will report 
the test result as a refusaJ to test. 

(D) SPLIT SPECIMEN TESTS: When a driver is notified of a positive drug test or a refusal 
to test because of adulteration or substitution, the driver has 72 hours from the time of notification 
by the MRO to request a test of the split specimen either verbally or in writing to the MRO. The 
MRO will then prepare the documentation and forward it to the laboratory that is storing the split 
specimen. That lab will then prepare the documentation and send both the split specimen and the 
documentation to another DlllIS/SAMHSA lab for the split specimen testing. Pending the result 
of the split specimen test, the driver is not allowed to remain in a safety-sensitive function. 

If the driver is unable to contact the MRO within 72 hours, the driver may present to the MR.O 
infonnation documenting that serious illness, injury, inability to contact the MRO, lack of actual 
notice of the verified test result, or other circumstances unavoidably prevented the driver from 
tim~ly contacting the MRO. If the MRO concludes there is a legitimate explanation for the driver's 
failure to cont.act the MRO within 72 hours, the MR.O shall direct that the test of the split specimen 
take place. 

Another OHHS/SAMHSA laboratory will test the spiit specimen to either reconfirm or fail to 
confirm the positive, adulterated or substituted drug test result from the result of the primary 
specimen. If the split specimen recontinns the positive.· adulterated or substituted ~suit, the 
positive or refusal to test result will stand. If the split specimen fails to confirm the positive, 
adulterated or substituted result, both the primary specimen and the q>lit specinien test results will 
be cancelled by the MRO. 

If the driver notifies the MRO to test the split specimen and the laboratory reports to the MRO the 
split specimen is not available, the MR.O will cancel both the primary specimen and the split 
specimen tests and direct the employer to conduct another collection on the driver immediately 
under direct observation. 

Under this employer's independent authority. any chiver who requests a test of his/her split 
specimen shall reimburse the employer for the cost of the split specimen test assessed t.o this 
employer by the Consortium, unless the split specimen fails to reconfinn the positive, adulterated, 
or substituted resul~ in which case the employee will not reimburse the employer. 
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Section 6 - ALCOHOL TESTING 

(A) ALCOHOL TESTING PROCEDURES: All alcohol testing procedures will be followed 
in accordance wi1h 49 CFR Part 40. All alcohol testing will be administered by a BAT/SIT who 
has met the qualification training requirements in 49 CFR Part 40. 

A driver shall only be tested for alcohol while the driver is perfonning a safety-sensitive function, 
just before a driver is to perform a safety-sensitive function, or just after the driver has ceased 
performing a safety-sensitive function. 

If both a drug and alcohol test is to be conducted on the driver, the alcohol test must be completed 
before the urine collection process begins. 

To ensure the security of the alcohol testing site, only authorized personnel shall be allowed to 
enter the testing site. The BAT/SIT shall ensure that the driver is given privacy while an alcohol 
test is being conducted to prevent unauthorized persons from seeing or hearing the test result. 
Alcohol testing wiJl be conducted on one driver at a time. The screening test and confmnation 
test, if needed, will be completed on a driver before the BAT/STI starts an alcohol test on another 
driver to be tested. 

A driver shall appear at the collection site at the time specified by the employer. If the driver does 
not appear at the specified time, the BAT/SIT shall notify the employer to determine how long it 
should take for the driver to mive at the collection site. If the driver has not arrived by that time. 
1he BAT/SIT will contact the employer to inform him/her the driver has not reported for testing. 

When the driver arrives at the collection site. the testing process will begin without undue delay. 
The driver must have positive identification either by photo identification or by the identification 
of the driver by the employer representative. The BAT/SIT will explain the testing procedures 
and show 1he instructions on the back of the DOT Alcohol Testing Form (hereinafter called A TF) 
to the driver. The BAT/STI shall oomplete Step 1 on theATF. The driverwilJ then be directed to 
complete Step 2 on the A TF and sign the certification. If the driver refuses to sign the certification. 
the BAT/SIT will document on the A TF that the driver hns refused to test and the employer will 
be immediately notified. 

If a saliva screening device (hereinafter called device) is used ror the screening test, the BAT/SIT 
will check the expiration date on the device and show it to the driver. If it is beyond the expiration 
date, the device shall be disposed of and a new device shall be used. 

The BAT/SIT will offer the driver the choice of using the swab himself/herself, or having the 
BAT/SIT use the swab. If the driver uses it, the BAT/STT will instruct the driver to insert the 
absorbent end of the swab in his/her mouth and actively swab around the cheeks, gums and under 
the tongue for 30-60 seconds or until the cotton swab is thoroughly wet. Otherwise, if the driver 
chooses not to use the device, the BAT/STI wilJ swab the driver's month. The BAT/STI will 
wear single~use examination or similar gloves when swabbing the driver's mouth and will change 
the gloves foJlowing each test given. 
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If the swab breaks or is contaminated (dropped on the floor or on a surface) or the swab is removed 
or falls from the device before the device is activated, the BAT/STI' shall discard the device and 
conduct another test using a new device. The BAT/STI' shall note in the remarks section of the 
A TF the reason for the new test. The BAT/STI' will offer the driver the choice of using the swab 
himself/herself, or having the BAT/S'IT use the swab, lttllcss the BAT/STI feels the driver was 
responsible for the new test needing to be conducted. 

On the new device, if the swab breaks or is contaminated (dropped on the floor or on a surface) or 
the swab is removed or falls from the device before the device is activated, the collection shall be 
terminated and an explanation shall be noted in the remarks section of the ATF. A new test shall 
then be conducted immediately by a BAT using an EBT for the screening tesl 

The BAT/SIT shall place the device on a flat surface or hold the device at a slight angle and insert 
the swab into the entry port. The BAT/STI shall then apply gentle, steady pressure until the device 
indicates it is activated. 

If the saliva ASD procedures are correctly followed but the device does not activate, the BAT/SIT 
shall discard the device and conduct a new test on a new device. In all cases where a new test is 
necessary because the device does not activate, the BAT/SIT will swab the driver•s mouth. 

The BAT/SIT shall read the result displayed on the device 2 minutes after inserting the swab into 
the entry port. The BAT/SIT shall show the device and it•s reading to the driver and shall record 
the result on the A 1F. The BAT/SIT shall also enter that a saliva ASD was used in Step 3 on the 
ATF. 

If the result is less than .02 alcohol concentration, the BAT/SIT shall sign and date Step 3 of the 
A TF. The BAT/STI must immediately transmit the alcohol test result using Copy 1 of the ATF 
by telephone, electronic means, or in person to the employQI" All devices and materials used in the 
testing process shall be properly disposed of. 

If an EST is med for the screening test, the BAT or the driver will select an individually sealed 
mouthpiece. The BAT will open the sealed mouthpiece in front of the driver and insert it into the 
EBT. The driver will be requested to blow steadily and forcefully Into the mouthpiece for at least 
six seconds or witil the EBT indicates that enough breath has been obtained. The driver will be 
shown the breath alcohol test result and the result will be affixed to the A 1F with tamper- evident 
tape. 

If the result is less than .02 alcohol concentration, the BAT shall sign and date Step 3 on the ATF. 
The BAT must transmit the alcohol test result using Copy 1 of the ATF immedil!tely by telephone, 
electronic means or in person to the employer. 

If the alcohol concentration is .02 or greater, a confinnation test shall be conducted with an BBT 
not less than 1 s minutes nor more than 30 minutes after the completion of the screening test. 
During that time, the driver will be asked not to eat, drink, belch or put anything into his/her mouth 
to prevent an accumulation of mouth alcohol that could lead to an artificially high reading on the 
confirmation test. The BAT/STT will note in the remarks on the A TF these instructions were given 

18 



and will also note on the A TF if the driver chose to ignore the instructions. The confinnation test 
will still be conducted. If the confirmation test will be conducted at a different site, the BAT/STI 
or the employer must transport the driver to the testing site. The driver will not be allowed to drive 
a motor vehicle. 

If the confirmation test is conducted more than 30 minutes after the result of the screening test. the 
BAT shall note in the remarks on the A TF the reason the confirmation test could not be conducted 
within the 15~30 minute time frame. The conimnation test will still be conducted. 

If the screening test was conducted by a STT or if the confinnation test is to be conducted by a 
different BAT, the SIT or BAT who conducted the screening test shall complete and sign Step 3 
on the ATF and give the driver Copy 2 of the ATF. A new ATP will be used by the BAT who will 
be conducting the confinnation test. The BAT will require positive identification of the driver and 
explain the confirmation testing procedures. The BAT shall complete Step 1 on the A TF. The 
driver will then be directed to complete Step 2 on the A TF and sign the certification. If the driver 
refuses to sign the certification, the BAT/SIT will document on the A TF that the driver has refused 
to test and the employer will be immediately notified. 

Before the confirmation test is conducted. the BAT must conduct an air blank test on the EBT that 
reads "O.oo•' and show the reading to the driver. An individually sealed mouthpiece will be opened 
bi front of the driver and attached to the EBT. The BAT and the driver shall read the sequential 
test number displayed on the EBT. The driver will be requested to blow steadily and forcefully 
into the mouthpiece for at least six seconds or until the EBT indicates that enough breath has been 
obtained. The driver will be shown the breath alcohol test result llD.d the result will be affixed to 
the A TF with tamper· evident tape. 

If the confirmation test result is less than. .02 alcohol concentration, the BAT shall sign and date 
Step 3 on the ATF. The BAT must 1ransmit the alcohol test result using Copy 1 of the ATF 
immediately by telephone, electronic means or in person to the employer. 

If the con1irmation test result is .02 or greater alcohol concentration, the driver shall be directed to 
sign Step 4 on the ATF. If the driver does not sign, the BAT will note in the remmks on the A TF 
of the driver's failure to sign Step 4. The driver's failure to sign Step 4 will not be considered a 
refusal to test. The BAT must immediately notify the employer by any means of an alcohol test 
result of .02 or greater to ensure the result is immediately rec:eived by the employer. 

If a screening or confirmation test is invalid, the BAT/STT will inform the driver that the test is 
canceJled and note the problem on the remarks Jine on the A TF. If a new screening or confirmation 
test is capable of being done, a screening test will be repeated or a retest will be ccnducted for the 
confirmation test on the dtlver. 

(B) INABILITY TO PROVIDE AN ADEQUATE AMOUNT OF SALIVA OR BREATH: 
If a driver is unable to provide sufficient saliva to complete a test on the saliva ASD to adivate the 
device, the BAT/SIT shall conduct another test using a new device. If the driver refuses to 
complete the new test, the BAT/SIT shall tenninate testing and immediately notify the employer. 
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If a new test is conducted and the driver is still not able to provide sufficient saliva to complete the 
test, the employer shall be immediately notified and the alcohol test will then be administered by 
a BAT using an EBT. . 

If a driver is unable, or alleges he/she is 1Dlable to provide an amount of breath sufficient to give a 
reading on the EBT, the BAT should again instruct the driver to attempt to-provide an adequate 
amount of breath and the proper way to do so. If the driver refuses to make a second attempt, the 
BAT shall discontinue the test and immediately notify the employer. 

If the driver does make an attempt again and fails to provide an adequate amount of breath, the 
BAT may provide another opportunity to the driver if the' BAT feels there is a strong likelihood 
the driver could provide a sufficient amount of breath. If the driver fails to provide an adequate 
amount of breath, the BAT shall note the failure on the remarks of the A TF and immediately notify 
the employer. The employer will then direct the driver to obta~ within 5 days, an evaluation from 
a licensed physician who is acceptable to the employer and has expertise in the medical issues 
associa1ed with the driver' s inability to provide a sufficient specimen. The employer will tell the 
physician the driver was required to take a DOT breath alcohol test but was unable to provide a 
sufficient amount of breath and the consequences for refusing to take the required alcohol test. The 
employer must also tell the physician to provide to the employer a signed statement of the 
physician's conclusions and the basis for them. If the physician determines the driver has a _medical 
condition that could have prevented him/her from providing a sufficient amount of breath, the test 
will be cancelled. No further testing will be required except when the driver needs a test result of 
less than .02 for a return. to duty or a follow-up test. If the physician determines the driver does not 
have a medical condition that could have prevented him/her from providing a sufficient amount of 
breath, it will be considered a refusal to test. The employer shall notifythedriverofthcphysician's 
conclusions. 

(C) OTHER ALCOHOL-RELATED CONDUCT: No driver tested under Section 4 of this 
policy who is found to have an alcohol concentration of .02 or greater, shall perfonn or continue 
to perform safety-sensitive functions, including driving a CMV, nor shall the employer allow a 
driver to perform or continue to perfonn safety-sensitive funciions, including driving a CMV, until 
the start of the driver's next regularly scheduled duty period. but not less than 24 hours following 
the administration of the alcohol test. 

Section 7 - ACCESS TO RECORDS 

All records pertaining to the employer's drug and alcohol testing program shall be maintained in 
a secure location with controlled access and shall be maintained according to 49 CFR 382.401. 
Records, including drug and alcohol t.est results, shall only be released in the following 
circumstances: 

Drivers are entitled to copies of their records pertaining to their use of drugs and alcohol, including 
any records pertaining to their drug and alcohol tests. This employer shall promptly provide 
records requested by the drivers. Access to the driver's records shall not be conditional upon 
payment for re<:ords, other than those they are specifically requesting. 
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Records to subsequent employers shall be made available upon receipt of a written authorization 
:from the driver. This employer will only disclose infonnation that is expressly authorized by the 
terms of the driver's authoriz.ation request This employer shall provide such information and 
results requested promptly to the subsequent employer at no charge. 

The employer may disclose drug and alcohol information pertaining to a driver to the decision 
maker in a lawsuit, grievance or other proceeding initiated by or on behalf of 1he driver, and arising 
from the results of a drug and alcohol test administered according to this policy or from the 
employer's determination that the driver engaged in conduct prohibited in Section 3 ('i.Jse 
Prohibited")(including, but not limited to worker's compensation, Wlemployment compensation 
or other procee<Ung relating to a benefit sought by the driver). In addition, the employer may 
disclose information in criminal or civil actions resulting from the driver's performance of safety­
sensitive functions, in which a court of competent jurisdiction determines that the drug and alcohol 
test infonnation sought is relevant to the case and issues an order directing the employer to produce 
the information. The employer may release the information to the decision-maker in the 
proceeding only with a binding stipulation that the decision-maker to whom it was released will 
make it available only to parties in the proceeding. The employer must notify the driver in writing 
of any information released to the decision-maker in the criminal or civil proceeding. 

This employer shall only release information regarding a driver's record as directed by the specific 
written consent of the driver to an identified person. Release of that infonnation by the person 
receiving the information is pemtitted only in accordance with the terms of the employee's 
consent 

Records shall be accessible and copies shall be made available in all of the employer's facilities tn 
the U.S. Secretary of Transportation, any DOT agency, or any state or local officials with 
regulatory authority over the employer or any of the employer's drivers. 

Information related to the employer's administration of a post-accident alcohol and/or drug test 
administered following an accident Wlder investigation by the National Transportation. Safety 
Board (NTSB} shall be made available when requcst.ed by the NTSB. 

In the event the employer chooses tn rehabilitate a driver with a positive alcohol result of .02 or 
greater, or a refusal to test, we shall release the alcohol result and/or documentation to the 
Consortium to assist with the return to duty and follow-up testing as required under 49 CFR Part 
40. 

Section 8 - EMPLOYEE ASSISTANCE PROGRAM 

Each driver must sign an Acknowledgment (Attachment F) that they received a copy of the Drug 
& Alcohol Abuse Policy that complies with Part 382.601. Drivers shall be made aware of 
educational infonnation concerning the effects and consequences of drug and alcohol use on the 
driver's personal health, safety and work environment, including signs and symptoms of a drug or 
alcohol problem. 
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It is the drivee s responsibility to report to work fit for duty and remain fit throughout the workday 
in order to perform in a safe, efficient and productive manner. The driver will also be made aware 
of the signs and symptoms of a drug and/or alcohol problem (his/hers or a co-worker's) and shall 
be made aware of ways to intervene when a problem is suspected, including referral to 
management, referral to an employee assistance program (if available from the employer), and 
referral to drug and/or alcohol abuse hotlines and help-lines) or local Alcoholics Anonymous or 
Narcotics Anonymous groups. ReferraJs to Jocal Alcoholics Anonymous or Narcotics Anonymous 
groups or drug and/or alcohol abuse hotlines and help-lines are made available as a reference only: 
Alcoholics & Narcotics Help Line (888) 206-7272; Focus on Recovery Help-Line for Alcohol and 
Drug Abuse (800) 234-0286; or the Center for Substance Abuse Treatments Drug Information, 
Treatment, and Referral Hotline (800) 662-4357. ' 

A driver shall not report for duty or remain on duty requiring performance of safety-sensitive 
functions when the driver uses a non-Schedule I drug or substance that is identified in the other 
Schedules in 21 CFR Part 1308 except when the use is pursuant to the instruction of a licensed 
medical practitioner who is familiar with the driver's medical history and has advised the driver 
that the substance will not adversely affect the driver's ability to safely operate a commercial motor 
vehicle (CMV). The employer may require the driver to inform them of any therapeutic drug use. 
H the driver doea not promptly orovide verification from the medical practitioner that the 
substance will not advenely affect the driver's ability to safely operate the CMV. the 
employer will temporarily remove or reassign the driver from a safetv-sensitive function, if 
deemed appropriate. 

A driver may come forward for assistanee with a drug and/or alcohol use problem, as long as it is 
before a driver's notification of an impending drug and/or alcohol test and before 1he driver 
performs a safety-sensitive function. The employer shall provide the driver with referrals of where 
the driver can go for assistance and give the driver sufficient opportunity to complete the 
eourueling, education or rehabilitation required by a drug and alcohol professional; e.g., a qualified 
drug and aleohol counselor or substance abuse professional. No adverse action will be taken 
against the driver. The driver will not perfonn safety-sensitive functions until the employer is 
satisfied that the driver has been evaluated and has successfully completed the counseling or 
treatment requirements end the driver tests negative on a return to duty drug and/or alcohol test. 
The employer may require follow up testing after the driver returns to duty. All costs 
associated with the evaluation and rehabilitation will be the responsibility of the driver. The 
return to duty and any follO}! up testing conducted shall be pre-paid by the employer, to be 
immediatelv reimbursed by the driver. 

We may conduct reasonable searches for illegal drugs or alcohol on the employer's premises 
or in employer-owned or leued motor vehicles. Searches of driven and f.lleir personal 
property may be conducted when there are reasonable grounm to believe the driver is in 
violation of this policy. AU driven are expected to cooperate in ••eh 1earches. A driver's 
refusal to eoonerate or consent to such searches may result in dilciulipary action. including 
termination. 

The unlawful manufacture. distribution, disuensation or possession of drugs are prohibited 
on aJI employer premises, at any location the driver is performing work for the employer or 
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in any employer-owned or leased commercial motor yehiele. Hthe employer mm a driver 
m engaging in anv of tllese activities. the driver shall be 1ubject to termination. Any ddter 
who facea criminal action as a result of engaging in these activities will be immediatelv 
suspended uatil tJae court makes a final determination. If the driver is convicted. the driver 
will be immediately terminated. If the driver ii found not pUty. the driyer will be placed 
back into a safety sensitive function. 

Section 9 - INFORMATION CONCERNING THE EFFECTS OF ALCOHOL 
AND CONTROLLED SUBSTANCES USE ON AN INDMDUAL'S 
HEALTH, WORK&PERSONALLJFE 

Employees who abuse drugs and/or alcohol cause more absenteeism, loss in work productivity, 
more accidents and more medical claims. This results in a loss of $140 billion to American 
businesses each year. 

Compared with the average employee, a typical drug-using employee in the workplace is: 
2.5 times more likely to be absent 8 days or more each year; 
3 times more likely to be late for work; 
3.6 times more likely to be involved in workplace accidents; 
5 times more likely to file a workers' compensation claim; and, 
Incur 300% higher medical claims. 

Marijuana~ The common name for the drug made from chopped leaves, stems and flowering tops 
of a cannabis plant Some common street names for marijuana arc "dope,'' "grass,0 ·~oint,'' "pot," 
"reefer." Marijuana can be smoked or eaten. 

Marijuana is a depressant and mind-altering drug. It works on the brain and causes hallucinations. 
A person operating a CMV while using marijuana is more than likely to experience slowed reaction 
time, reduced concentration, distorted vision and depth perception, is slower in making decisions, 
often, drives slower than the speed limit, is unable to correctly measure distance and time, and has 
impaired short-term memory. 

Some of the symptoms and signs of marijuana use are: 
short-tcnn memory loss 
moodiness 
slowed thinking 
dilated pupils 

Some visible signs noted for the presence of marijuana arc: 

reddened eyes 
increased appetite 
increased heart rate 
loss of memory 

roach clips bongs 
cigarette rolling papers small pipes 
"one hitters" (usually metal - slim tubular device} 

The active ingredient in marijuana (1HC) is stored in the body fat and could be retained for days 
or weeks, depending on the quality of the drug, the tolerance of the user and the dosage or amount 
taken. Marijuana and alcohol together will magnify the effects of both many times. Chronic 
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marijuana smoking could cause severe irritation of the lungs, heart problems, reduced immune 
system and possible brafu damage. 

Phencyclidine (PCP) - PCP was developed originally as an anesthetic but was taken off the market 
because it sometimes caused hallucinations. The most common street names for PCP are "angel 
dust,,, "crystal,', "tea" and "lHC." PCP is sold in various forms, mainly as a white, off-white or 
brown crystal-like powder, tablet or capsule. It can be ingested by mouth, snorted or injected 
intravenously. It can also be smc;>ked when combined with marijuana or tobacco. 

A person operating a CMV while using PCP is more than likely to experience impaired 
coordination and dulled senses, a sense of power, drowsiness, aggressive behavior, hallucinations 
and blurred or double-vision. In some cases a person could even experience convulsions, coma, 
ruptured blood vessels in the brain, heart and lung failure, or even death. 

Someofthe symptoms and signs of PCP use are: 
confusion 
anxiety 
dizzines:!I 
hallucinations 
increased heart rate 
aggressive behavior 

Some of the signs for the presence of PCP are: 
needles 
syringes 
plastic packets with a powdery substance 

increased blood pressure 
panic 
drowsiness 
disorientation 
sweating 

capsules 
tablets 

PCP is water soluble but still could be retained in the body's system for days, depending on the 
quality of the drug, the tolerance of the user and the dosage or amount taken. PCP and alcohol 
together is dangerous and could cause an overdose. Chronic PCP use could cause hallucinations, 
psychosis, convulsions, coma or possible death. 

Cocaine - Cocaine comes from the leaves of coca plants_. Some common meet names for cocaine 
are "coke,,, '1crack," "rock," ''snort," 1'toot," "blow," and "snow." Cocaine can be morted, injected 
intravenously, smoked or free-based (heating the cocaine and inhaling the vapors). 

Cocaine stimulates the body's central nervous system. Psychological dependence on the drug can 
be high with repeated use. 

A person operating a CMV while using cocaine is more than likely to experience impatience, 
anger, over .stimulated reflexes, distorted vision and depth perception, slow reaction time and false 
sense of security and alertness. In some cases, a person could even experience seizures, heart 
attacks, convulsions, hallucinations and death. 

Some of the symptoms and signs of cocaine use arc: 
dilated pupils 
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paranoia 
runny nose 
increased blood pressure 
restlessness 
anxiety 
depression 

Some of the signs for the presence of cocaine are: 
small spoons 
needles 
syringes 
razor blades 
small butane torch 

irritability 
needle marks 
hallucinations 
talkativeness 
weight loss 
nervousness 

mi ITO rs 
small plastic bags or vials 
small drinking straws 
rolled paper currency 

Cocaine is water soluble but still could be :retained in the body's system for several days, depending 
on the quality of the drug, the tolerance of the user and the dosage or amounts taken. Cocaine 
causes the most mental dependency of any known drug. Cocaine and depressants, taken together, 
can be very dangerous or even fatal. Intravenous users have a high risk of contracting liver disease, 
tetanus, scrum hepatitis and AIDS from the use of needles. Chronic cocaine use could cause 
seizures, heart attacks, sirokes, convulsions, depression or death. 

Amphetamines- Amphetamines are manufactured central nervous system stimulants used most 
often by drivers to stay awake. Psychological dependence on the drug can be high with repeated 
use. Some common street names for amphetamines are "speed," "~" "meth," "crystal," "diet 
pills," "bennies" and ''uppers." 

In pure form, ainphetamines are yellowish crystals in which some are made into tablets, pilJs or 
capsules. Amphetamines can be ingested in tablet, pill or capsule fonn, snorted, or injected 
intravenously if in powder or liquid form. 

A person operating a CMV while using amphetamines is more than likely to experience delayed 
reaction time, over stimulated reflexes, anxiety, irritability, distorted vision and depth perception, 
and a false sense of security and alertness. 

Some of the symptoms and signs of amphetamine use are: 
loss of appetite 
weight loss 
dilated pupils 
dry mouth 
sleeplessness 
needle marks 
hallucinatiQllll 

Some of the signs for the presence of amphetamines are: 
pills 
tablets 
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capsules 
small plastic bags or vials 
needles 

small drinking straws 
razor blades 
syringes 

Amphetamines are water-soluble, but still could be retained in the body's system for several days 
depending on the quality of the drug, the tolerance of the user and the dosage or amount taken. 
Chronic amphetamine use could cause physical collapse, delusions, hallucinations, brain damage, 
heart damage, toxic psychosis or death. 

Opiates - Some opiates come from the seed pod of the Asian poppy. Other opiates are synthesized 
or manufactured. Psychological dependence can be high with repeated use. Some common street 
names are "horse," '~unk," "smack," "downers/' "M," "yellow jackets," "blues" and "lodes.'' 

Opiat.es are in many different compounds and fonns. The most common are the pills, tablets or 
capsules. Other compounds and forms are in liquid or powder form. Opiates can be injected, 
smoked or injected intravenously. 

A person operating a CMV while using opiates is more than likely to experience distorted sense 
of time and distance, slowed reflexes, difficulty focusing, drowsiness and little or no concentration. 

Some of the symptoms and signs of opiate use are: 
Nausea 
loss of appetite 
drowsiness 
depression 
reduced pain 
constricted pupils 
diarrhea 

Some of the signs for the presence of opiates are: 
pills 
tablets 
capsules 
needles 
syringes 

needle marks 
confusion 
cold or moist skin 
short attention span 
memory loss 
sweating 
vomiting 

bottle caps 
small packets 
eye droppers 
small spoons 

Opiates are water soluble, but still could be retained in the body's system for one to several days, 
depending on the quality of the drug, the tolerance of the user and the dosage or amount taken. 
Opiates taken with alcohol and other depressant drugs magnify the effects of the opiates and could 
lead to overdoses. Intravenous users have a high risk of contracting liver disease, tetanus, serum 
hepatitis and AIDS from the use of needles. Chronic opiate use could cause loss of consciousness, 
convulsions, coma or death. 

Alcohol - Some common s1rcet names for alcohol are "booze,'• '~wee:' "brew,n "sauce" and 
"hooch." 
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As a rule, a drink or two will creafe a feeling of well-being. What determines the rate of metabolism 
in the body and how fast it dissipates the alcohol depends on the altitude, the driver's body weight, 
metabolism, stomach content, gender, and whether the driver is sick or healthy, rested or tired. 
After the first drink or two, impairment begins, depending on the factors stated above. When the 
driver consumes alcohol that produces physical or mood-altering effects, it becomes a substance 
of abuse. 

A person operating a CMV while using alcohol is more than likely to experience blurred or 
distorted vision, impaired reaction time, impaired judgment anger, nausea, drowsiness and 
aggressiveness. 

Some of the symptoms and signs of alcohol use are: 
slurred speech 
odor on breath 
flushed skin 
gla7.ed eyes 
blackouts 
drowsiness 

hostility 
insomnia 
Joss of concentration 
unsteadiness 
memory loss 
incoherence 

Chronic alcohol use could cause brain damage, neurological damage, liver damage, pancreas and 
kidney damage, heart problems, strokes, cancer, coma, toxic psychosis and possible death. 

Section 10 - DISCIPLINARY ACTION (Under the City of Lincoln's 
independent authority) 

The employer will advise the employee who violated th.is policy of the resources available in 
evaluating and resolving problems associated with the misuse of drugs and/or alcohol. 

A violation of this policy with respect to illegal drugs, as enumerated in Section I. shall result in 
the tennination of the employee. 

A violation of this policy with respect to prescription drugs or alcohol, on the first offense, will 
result in the following: 

A thirty (30) day unpaid suspension or, at the option of the employer, as designed in writing to the 
employer, the following: 

The employee shall go to a SAP for a face-to-face clinical assessment and evaluation to determine 
what assistance is needed for the employee. The SAP must provide a letter to the employer stating 
the specific recommendations of assistance the employee must follow. When the employee has 
successfully complied with the SAP' s recommendations, the employee shall go to the SAP for a 
face-too.face follow-up evaluation. The SAP shall confer with or obtain documentation from the 
appropriate education and/or treatment program the employee was referred to and determine if the 
employee bas demonstnted successful compliance with his/her initial evaluation 
recommendations. If the employee has shown successful compliance with the SAP•s 
recommendations, the SAP will provide a letter to the employer stating such and shall include the 
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follow-up testing plan for the employee and any aftercare program. The number and frequency of 
the follow up tests shall be determined by the SAP and shall consist of at least six te~ in 1he first 
twelve (12) months of the employee's return to duty. Follow .. up testing shall not exceed sixty (60) 
months from the date of the employee's retum to duty. If the employee has not shown successful 
compliance with the SAP' s recommendations and after care program, the SAP will provide a Jetter 
to the employer stating such and the employee shall receive a thhty (30) day llllpaid suspension. 
If the employee successfully complies with the SAP's recommendations, aft.er care program and 
follow up testing, there shall be no further disciplinary action taken. 

Upon returning to work after successful completion of the SAP program, the emplmr may 
require follow uo testing after the driver returns to duty. All coats associated with the 
evaluation and rehabilitation will be the responsibility of the driver. The return to duty and 
any follow up testin& conducted shall be pre-paid by the employer, to be immediately 
reim.buned by the driver. 

A second violation of this policy with respect to prescription drugs or alcohol will result in 
termination of the employee. 

Any other violation of this policy will result in the same disciplinary procedures as descn"bed 
above. 

TlllS IS NOT AN EMPLOYMENT CONTRACT 
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ACKNOWLEDGEMENT OF DRUG & ALCOHOL ABUSE POLICY 

I do hereby acknowledge that I have received a copy of the City of Lincoln Drug & Alcohol Abuse 
Policy. I must comply with the provisions in the Policy as a condition of employment. 

I further understand that the information contained in the Policy dated _______ _ 
may be amended, modified, changed or deleted and any such changes shall be communicated to 
me. 

Driver's Printed Name: 

Driver's Signature:------------------------

Driver's SS#: 
--------~· 

Driver' sCDLorCLP#: _______ ___ _ 
(Commercial Drivers License or Commercial Learner's Permit) 



REQUEST TO PERMIT 

DATE: June 19, 2019 

We, .the undersi&ned of the City of Uncoln, do hereby respectfulfv request the MaYor and City Councll to 
pennit 

The Baloons over Route 66 gathering would Ike to request to use the property at 315 8th street to host 

• "BaDoon GIOW- far the community on August 24, 2019 from appraximatlBly 8:30pm -f~- Thia not an aftlda! 

event. ralher it is a galhemg of JJllots providing a free l8fVlc:e to the comnunity. Al pilots have Certllicatea of UablRty 

Insurance. In addition all pilots and craw membarll wlU eubmlt waivers of liability per the instructions of the 

City's inaLnnCe company. For ul'8ty this wl8 require roads surrounding the pn;iparty to be bentcaded off (see attached 

map) Std inclvkUlla wll not tNt pennltted on the property durln the glow. Spedatora ant enccxnged to observed 

from a distance. 

If the above request is for use of City property. indudins streets and/or aJleys, please check one of the 
two boxes below: 

O<J A Certificate of Insurance UabHity for the event Is attached 

[ ] A C.ertifteate of Insurance Llabillty for the event wtll be provided to the Oty no later than 

If City property is used, a Certificate of Insurance Liability Is required Hsttns the City as an additional 
insured. n.e city reserves the r"11ht to postpone review and consideration of this Request to Pennit untfl 
a Certificate of Insurance liability Is provided. 

Name: Tracy \Nelch (on behalf of the Balloons over Route 66 gathering 

Address: 700 Broadway Street. Lincoln, lL 62658 

Phone: cell: 217-871-1589 -------------------------
Ema R: twelch@lincolnilgov 





MEMORANDUM 

TO: Mayor and Aldennen of the City of Lincoln 

FROM: Walt Landers, Street Superint.endent 

MEETING 
DATE: Jwte 25, 2019 
RE: Ardagh Group Sponsored Energy Project 

Backeround 
Ardagh Group has been required to sponsor an energy savings projects by the Illinois Environmental 
Protection Agency. The local Plant Manager Robert Burke reached out to Mayor Goodman to inform the 
City that they had chosen Lincoln IL for a $50,000.00, project. Mayor Goodman invited Mr. Burke to a 
Department Head Meeting to discuss what type of projects would be eligible and steps to get the project 
completed. First the City was asked to develop a project description then Ardagh would have to obtain 
approval from IBPA. Ardagh will issue a check to the City of Lincoln and then the City would need to 
verify actual cost with receipts. 

Analvsis/Discussion 
A discussion took place between the Mayor, City Administrator and the Department Heads on how to 
best use the $50,000.00. It was decided up to $30,000.00 would go to the Street Department for the 
upgrade of City owned Street lighting. One part of this project would to replace twenty Multi Vapor 
Metal Halide Light :fixtures on the Tall Cobra head street lights on Malerich, Herndon and Stuart Drive's 
with more efficient longer lasting LED fixtures. Estimate for this work for time and material is 
$16,230.00. The second part of the project will be to retrofit the incandescent and high-pressure sodium 
bulbs in the downtown and boulevard decorative street lights with LED/HID com cob bulbs. Street 
department crews would replace these bulbs. There is a total 9f 186 bulbs to replace at a cost of$56.74 
each for a total of 10,553.64. There could be some additional material cost as this part of the project is 
completed. 

The Waste Water Treatment Plant is exploring possibly putting Variable Frequency Drives into some of 
their systems which will help to reduce energy. A variable frequency drive is used for adjusting a flow 
or pressure to the actual demand. It controls the frequency of the electrical power supplied to a pump or 
a fan. Significant power savings can be achieved when using a VFD. It controls the frequency of the 
electrical power supplied to the motor. 

Fiscal ll!DtlCt 
All of these upgrades will result in significant savings on energy and operational cost to the City. 



MEMORANDUM 

TO: Mayor Seth Goodman and Memben of the City Council 

Jl'R.OM: 

DATE: 

Wei Woodhall, Balldfwg and Safety Oftlc:ial 

Jnn.e 2S, 2019 

BE; Agpgetlqn pf 1m Wopdl•n Rd, 

Backgromut: The Building and Safety Oflioe has been wolking with engineers and attomeyB 
representing Abraham Lincoln Memorial Hospital (ALMH) with regards to property they own at 
the above listed address. Previous teaeard1 revealed that a portion of this ALMH owned parcel of 
land was still found to be within the Logan County jurisdiction. 

4~: ALMlf. baa submitted a vohmtmy annexation petition. Staff has worked 
with Mr. Patrick Joyce, who represents ALMH, with regards to this issue. Mr. Joyce bu been in 
contact with the City Attomey and all required paper work, filings and notifications have been 
provided par statute. Notice has bean sent to required parties within the Rural Fire District, West 
Lincoln Township and Lincoln Library Diarict. City Attorney John Hoblit will be working to 
prepare the required ordinance. 

'1 gzw R@WIUlllllon: Place on. Council agenda for approval of annexation of the additional 
portion of 1305 Woodlawn Rd. into the COipOrBte city limits to be 7.0Jled as C.2. 

Pl@llillUlflCI: None 

CowllRM:0111mMdtltion: Approve annexation of 1305 Woodlawn Rd. into the corporate city 
limits. 

Attachments: Annexation Petition w/exlnDits A & B 



ANNEXAnQN PE.IffiO:N 

Abraham Lllioo1n · Manorial Hospital, an Illinois not-fur-profit cotp0ration, by its 
attorneys, Brown, Hay & Stephens, LLP, 1. Patrick Joyce, Jr., of counsc~ hereby petitions tho 
City of Lincohl. Illinois, to. annex within its corporate limits the following-descn"bed real estate 
situated in the County of Logan 11'.ld State of Illinois, to-wit: 

ADDRESS: 1305 Woodlawn Road, Lincoln, Illinois 62656 

TAX IDENTIFICATION NO.: Part of 12-026-038-35 

TOWNSHIP: West Lincoln 

LEGAL DESCRIPTION: Part of the Southeast Quarter of Section 26, 
Township 20 North, Range 3 West of 1he Third Principal Meridian> Logan 
County, 1llinois, more particularly descn"bed as fellows: 

Bcgbming at an iron pin fuund at the Northeast comar of Lot 4 of Ar1hur's 
Park Subdivision reconied as documeot number 0032932 in the Logan 
County Recorder's Office; thence North 89 degrees 48 minutes 52 seconds 
Bast, a distance of 174.69 feet to an iron pin found; thence North 89 
degrees SS minutes SS seconds Bas~ a distance of '11S.4S feet to an iron 
pin found; thence South 00 degrees 04 minutes 16 seconds Bast, a distance 
of 99.92 feet to an iron pin .fuund; thence South 00 degrees 00 minutes 34 
seconds But, a distance of 300. 79 feet to an iron pin found; thence South 
89 degrees SS ttrimites SO seconds West, a d.istmwcof89.98 feet to an iron 
pin set at the Southeast comer of Lot S of said Arthur's Park Subdivision; 
thence North 00 de~ 03 minutC's 37 seconds West on the East line of 
said Lot S, a distance of 300.68 feet to an iron pin folllld; thm.ce South 89 
degrees 52 minut.es 29 seconds West on the North line of said Lot 5, a 
distance of 199.86 feet to an iron pin found on the Bast line cf said Lot 4; 
thence North 00 degrees OS minutes 06 seconds W s on the East line of 
said Lot 4, a distance of 99.87 feet to the point of beginoing. Containing 
S6,106.470 square feet (1.288 aaes), more or less, hereinafter referred to 
88 the 'Tract.., 

for the purpose of authorizing the City of l..inoo1n to enact an appropriate ordirumce of 
annexation in the manna' provided in Section 7~1-8 of the Illinois Municipal Code, and knowing 
that the certifications herein made will be relied upon by the City of Lincoln, the undersigned 
certifies to the City of Lincoln the following: 

1. The abovo-descnbed Tract is now contiguous to the City of Lincoln. 

2. The above-described Tract is not within the corporate limits of any municipality. 



3. No electors reside upon or occupy any of the lands within tho above-described 
Tract. 

4. Petitioner, Abmhatii Lincoln Memorial Hospi~ is the owner of' the above-
desaibed Tract. Thece are no other persons. 1irms, or corporations who have any right, title, or 
:interest in and to the Tract. 

S. The Tract is located within the Lincoln Rural Fire Protection District, and the 
Trustees of said District are beioi given notice of this anneution in acccmlance with statute in 
suoh case made and provided. 

6. The Tract appears to be situated within the Lincoln Public Library District, and 
the Trustees of said District are being givm. notice of this annexation in ac.cordance with statute 
in suc.h case made and provided. 

7. The Tract is located within the West Lincoln Township, and the Trustees and 
Road Connnissioner of said Township are being given notice of this anm1Xation in aooordance 
with statute in such case made and provided. 

8. A plat of the real estate aoµgbt to be annexed, prepared by Jeremy L. Smith, a 
Licensed Professional Land Surveyort is attached hereto as Exhibit A. Also, attached here1x> as 
Exhiblt Bis an aerial photograph showing the real estate owned by Abraham Lincoln Memorial 
Hospital of which the Tract is a part Said photograph shows the location of the Tract sought to 
be annexed within the Petitioner's real estate. 

9. The Tract is zoned B-2 in Logan County. Pu1'8uant to Section 11-3-4(B) of the 
City of Lincoln Zoning Ordinance, upon annexation to the City of Uncoln, the Tract shall 
lllltomatically be assigned a C-2 zoning classification. 

10. Wherefore, Petitionec respectfully requests that the Tract described herr:inabove 
be annexed to the City of Lincoln. 

Dated this Jfil_ day of.June, 2019. 

ABRAHAM LINCOLN MEMORIAL HOSPITAL 

By: Brown, Hay&. Stephens, LLP 
Its Attomeys 

B~~::::+:~~l,L~~~~~~~ 
\ omeys 
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fre.pgred by: 
BROWN, HAY & STEPHENS, LLP 
J. Patrick Ioyce, Jr. 
20S South Fifth Street, Suite 1000 
P.O. Box 2459 
Springfield, n:., 62705-2459 
(217) 544-8491 
jjovce@bhslaw.com 
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STATE OF ILLJNOIS 
COUNTY OF SANGAMON 

J. PATRICK JOYCE, JR., being :first duly sworn, states that he is the attorney for 
Petitioner in the above Petition for .Annexation; that he has read the same before signing; and that 
the facts and matters cormtined therein are true and wttect to the best of his knowledge and 
belie£ 

SUBSCRIBED AND SWORN TO befure me this~ of June, 2019. 

{-~~~~!~~~~~\~EV 
NOTARY PUBLIC. STATE OF ILLINOfS 
tlf COMMISSION EXPIRES 07·23-201& 
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